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[bookmark: _Toc165048839][bookmark: _Toc165106876]REFLECTIVE REPORT


1. [bookmark: _Toc165048840][bookmark: _Toc165106877]Introduction
Learning academic skills can be challenging; reflection is an important part of academic skills that helps determine how far the skill has made understandable or developed my aim and outcome in the topics such as time management, academic writing skills, note-making, finding information/research skills, paraphrasing skills, summarising skills, referencing skills, and reflection skills, and more, which I have studied through the eight weeks. By gaining knowledge for my goal and outcome, I must reflect what problems I had? how to solve them? what have I learned? which one have I find it challenging? how successful I going to be after completing the course? In this reflective report, I chose three skill topics such as: notetaking skills, paraphrasing skills and referencing skills, which were a new challenge for me.
The Kolb’s 1984 model is most useful for me to understand my reflection. This reflective cycle splits reflective writing into different sub-headings shown in the figure below which I am using it to analyse my learning experiences during this semester. 
[image: Kolb] (Brown, 2024)

2. [bookmark: _Toc165048841][bookmark: _Toc165106878]Note -Taking
[bookmark: _Toc165048842][bookmark: _Toc165106879]What is note-taking:
Taking notes typically done to encourage active learning and organise study materials for tests or examinations. Learning it also helps you organise information in a way that makes sense and facilitates learning, it good for everyone that is in education must take it seriously, but not everybody knows how effective notetaking is. In addition, keeping notes can assist you in increase your comprehension by having you put complex concepts into your own words. Get ready to draft essays with more in-depth, coherent arguments. During the exam revision phase, pay more mindfulness and manage your time more effectively. Evaluate your own learning as you go.
Furthermore, the term "reading for a degree" has traditionally used to describe university studies, demonstrating the importance of reading in the process of acquiring information and comprehension. Every higher education subject requires reading, researching, and taking notes. They frequently start a huge portion of time spent studying alone. (Cottrell, 2024).
Description: In the lessons for notetaking, I have learned, there are four methods of notetakings will help me effectively. Which is nuclear notetaking style:
Diagrammatic – that helps to links ideas to make understanding better.
Mind Map – that helps working one memory and it is about emotions empathy.
Linear – that helps by writing in chronological order.
Tabular – It is a technique that makes you summarise information that you wanted to compare or debate in a different viewpoint. 
It was fascinating to me how certain people's memory’s function, where they can remember between 10, 6, and 3 pieces of information, and this can affect what I remember from listening to a lecture.
Feeling: Through the lesson of notetaking, I discovered how my brain, or my working memory capacity is, which determines amount of information I can process. This has affected my ability to understand or perceive for the first time I was doing the lesson in class. So, I decided telling myself, what I read or hear, pick up new vocabulary, reason, plans, to organise my life. All along, I thought I know how to make notes.
Self-evaluation: I have been taking note in my previous academical lessons, not knowing, I was not doing it the right way, a sentence was given to me to make a note on it in class. This made me discover that I am among those who have 3-item capability, then I started listing more to the recording on the module, doing lot of research on what my lecture taught me in class. 
Action Plan: Now knowing this, I will put it into practice by doing the right method for future lessons. And started practicing everything by using Kolb (1984) method that say” Concrete experience, reflective observation, abstract conceptualisation, and active experimentation are the four fundamental theoretical components that Kolb's experiential learning cycle idea breaks down into a cycle.”  (Brown, 2024)
Reflection: I found this easier to take note and it helps my understanding. Also visiting library, by going to the wonderful librarian for more explanation, using diverse types of methods in the Study Skills Handbook online reading site which I am going to take onboard for succeeding in notetaking to finish this course with good grade. 
3. [bookmark: _Toc165048843][bookmark: _Toc165106880]Paraphrasing skills
[bookmark: _Toc165048844][bookmark: _Toc165106881]What is paraphrasing?
According to my lecture in class using the module, Paraphrasing is writing an idea of another person into my own words. And is useful when we are using the work of other to support own view. I need to change the words, the structure when paraphrasing, but keep the same meaning. 
Five ways of paraphrasing are:
· Using synonyms.
· Change the order of the words.
· Change word form, example: without incurring publication cost. Avoiding publishing costs.
· From active to passive voice
· From positive to negative, according to the module.
Description:  A class work have been giving to paraphrased by my lecturer, we did as a group then individuals, and during the lesson, I found myself struggling but going home to open the module every time, and listening the recording, I was able to understand it a little bit, but I have not gotten there yet. 
Feeling: When I started reflecting on my secondary school time, for me to come back into the classroom made me know why I am here. Being home for twenty-years looking after my children and they are now in university now coming back into class, was excited, motivated for doing a new thing for myself.
Self-evaluation: First English language was not my first language, doing course I never thought it was a mistake. I just must take this challenging myself; I need to read more and practice also more but using my time wisely the everything ahead of me.
Action Plan: With the paraphrasing skills, I think my focus on it should prioritise. I remembered my lecture that I was not getting it but, I do not think he understood my frustration during the time he was lecturing, because I was changing the text into summarising rather than paraphrasing. I can say that I need more help on that.
4. [bookmark: _Toc165048845][bookmark: _Toc165106882]Referencing skills.
[bookmark: _Toc165048846][bookmark: _Toc165106883]What is Referencing?
What does the term relate to? The process of citing sources for material you have used or alluded to in your writing is known as referencing REFERENCE. It is beneficial to clarify to the reader how you have developed your own thoughts and arguments by drawing on the work of others.
Description: I will briefly outline or demonstrate the excited experiences I had that day in class. With this topic, I did not find it too difficult when I first had the lesson about it. Then the Digital lecturer took us through it on his lesson with us with the example and more explanations with the computer.
For example: These are two exercises my lecturer gave us, to do in class from the Module, this is how I did it.
1. What would be the correct in-text citation for the book shown below?
Title: Study skills for foundation degrees
Author: Dorothy Bedford and Elizabeth Wilson
Edition: Third edition.
Publication Date: 2020.
Publisher: Routledge.
Place of Publication: Abingdon, Oxon; New York; Abingdon, Oxon; New York. (Elizabeth, 2020)



The possible answers are:

A) (Bedford et al., 2020)
B) (Dorothy et al., 2020)
C) (Bedford and Wilson, 2020)        -         the answer is C.
D) (Study skills for foundation degrees, 2020)

2. In the box, write the full Harvard reference for the article details shown below. 
[bookmark: _Hlk164976999]An online article written by Amber Rolfe in 2021 with the title How to: Write a CV. The link to the article is https://www.read.co.uk./career-advice/how to write a cv/ and you accessed it yesterday. (Manually answer)
Author Rolfe A
Year that the site was (2021)
Title: How to: write a CV
Available at URL https://www.read.co.uk./career-advice/how to write a cv/
Accessed (1st March 2024)






This citation is the actual one on the computer. (Rolfe, 2024)

Feeling: I became more excited and started teaching friend that could not understand it first the first, by helping to understand because we are all here for one goal. This topic is like I have done before because of the rapid understanding of it. I can even call it my best topic.
Active Plan: With this knowledge, I going to make sure I will read more and visit the module and be successful in all the academic skills I am acquiring.
Self-evaluation: I can see that I know is very well there is no doubt about it, and I will not mind continuing to help other student that needed my help. Because I am one of the students that like asking questions if I did not understand something.  I quickly run to the librarian for help, and she is enthusiastic about everything she is doing.
5. [bookmark: _Toc165048847][bookmark: _Toc165106884]Conclusion: 
When I first started, my expectations where I am coming to study business course. Leaving college for many years staying home for twenty years looking after children, seems I have forgotten some of my grammatical words through, the studying, now I know I must study hard next to achieve my goal because, is not an easy course. I believe I must be more serious next time, and this will enable me to accomplish this course, for all my Aim and Objectives will be met.
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