	 UWTSD Session Planner

	Venue:           
	Age group:                     
Number Attending:     

	Date
	Start time: 
Finish time: 

	Equipment:  



	Nearest Telephone: 

	1st Aid bag:       


	Risk Assessment completed:
                           
	Additional Hazards and actions taken:



	 Learning from previous session:








	Personal action points from previous session:



	Goals for the session:




.

	Introduction and warm-up







	Main Content/Game














	Organisation/diagram



	Ideas for Development (progression / regression):










	Diagram for activity



	5Cs to be included in this session 
	Select 2 of the 5 and apply to session
HOW?

	Competence



	

	 Confidence:



	

	 Connection:



	

	Character and caring:



	

	 Creativity:



	

	 Cool-down:




	 Comments on session:  













Review of your Coaching Session and Personal Action Plan
For each session you deliver you need to complete a Coaching Session Review and Evaluation plus a Personal Coaching Action Plan.

Practical:             Coaching Session Review and Evaluation (Individual Reflection)
	
Were the aims of the session achieved? 
Identify which ones were achieved and which if any, were not.
	

	
What factors helped ensure that your aims were achieved? 
(Reflect upon organisation, appropriateness of activities, coaching styles.)
	


	
What were the reasons for you not achieving your aims? (Reflect upon organisation, appropriateness of activities, coaching styles.
	

	
What changes (if any) did you make to your session that were not in your plan and why?
	

	
Would you do anything differently if you were to deliver the session again?
	


	
What have you learnt about your coaching from this session?
	




	Personal Action Plan
Using the information above, what changes will you make to your planning, coaching delivery and organisation in future sessions?


	


	

Name of Coach:
	

Venue
	

Date



Risk Assessment (Complete Individually)


	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls / Actions Needed
	Actions By Whom
	Action By When

	
1
	



	
	
	
	
	

	
2
	



	
	
	
	
	

	3
	



	
	
	
	
	

	4
	



	
	
	
	
	

	5
	



	
	
	
	
	






