
          HOW TO CREATE A CHART IN EXCEL

Ø First step: Select your data
ü    Click and drag to highlight the cells containing the data you want to visualize.

Ø Second step: Go to insert tab
ü    Click the insert tab on the Excel ribbon.  
Ø Third step: Choose a chart type
ü For recommended charts: Click the chart icon for the type you want (e.g.
Column, Line, Bar) and choose a style

Ø Forth step: Customize the chart
ü Click on the chart to select it. This will make the Chart Design and Fortmats
tabs appear on the ribbon. From the Chart Design tab, you can change the
layout, style, and even the data source. From the Format tab, you change the
appearance of individuals elements, such as the colour of the data series or the
text on the axes.

Ø Fifth step: Add titles and labels
ü  Click on the chart and then click on the + button that appears on the right side
of the chart to add or modify chart titles, axis titles, data labels, and much more.
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