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Charts are used to display data visually

Follow these steps to create a chart
in Microsoft Word
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Choose the chart
best suited to
your data -
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WHY USE CHARTS IN WORD?

Charts allow for visual representation of data,
making complex information easier to
understand.

They are ideal for reports, presentations, and
documents that require data analysis.

Using charts can help highlight trends,
compare data, and communicate results
effectively.



ESIGNING EFFECTIVE CHARTS

TIPS FOR

Keep the design simple and avoid clutter.
Choose colors that are easily distinguishable.

Label your axes and use legends
appropriately.

Use the correct chart type based on the data.
Always double-check your data for accuracy.



