BMSK4015: Assignment Structure
Provide practical evidence of your Academic and Research skills by producing an academic report on MANAGING REMOTELY, which does the following: 

	What to cover:
	How to do it:

	Analyses the literature and presents your findings in a structured report 
	· Include evidence of the research
· Use the correct terminology (primary, secondary…)
· Construct an argument using your findings
· Use 3rd person writing
· Use academic writing


	Uses academic argument to link ideas together, making use of facts and evidenced thoughts and opinions
	· Apply the CRAAP test
· Apply the PEEL method
· Signpost the paragraphs
· Construct an academic argument based on evidence


	Applies a referencing convention to cite and reference all sources 
	· Paraphrase
· Cite using the correct format
· Reference using APA v7 referencing convention


	Includes relevant examples of data collection and analysis to illustrate your argument/findings, together with an explanation of what they are and when they should be used 

	· Collect qualitative and quantitative data
· Use primary and secondary data collection methods
· Use statistics to extract the data
· Use graphs, tables and charts to present your data
· Explain what the data is showing


	Reflects upon your research into Managing Remotely 

	· Use a recognised Reflective model: Kolb, Gibbs, Borton, etc…. 
Focus on:
· What have you learned about remote management? 
· How does it feel to be managed remotely? 
· How would you manage others remotely? 
· Lessons learned about remote management









CHECKLIST before submission:
BMSK4015 – Assignment CHECKLIST 
Use this before you submit. If you can tick every box, you are likely to pass.

1. Structure – Is Everything Included?
☐ Front page
☐ Table of Contents
☐ 1. Introduction
☐ 2. Employee (Pros, Cons, Recommendations & Workplace example(s))
☐ 3. Manager (Pros, Cons, Recommendations & Workplace example(s))
☐ 4. Organisation (Pros, Cons, Recommendations & Workplace example(s))
☐ 5. Conclusion
☐ 6. Reflection
☐ Reference list
☐ Appendix (if you want to add any additional models that are not in the main text)
If any section is empty, you are not ready to submit.

2. Word Count – Is It Balanced?
☐ Introduction is around 200–300 words
☐ Each Advantages section is around 200–250 words
☐ Each Disadvantages section is around 200–250 words
☐ Each Recommendations section is around 200–250 words
☐ Conclusion is around 200–300 words
☐ Reflection is around 200–300 words
☐ Total word count is at least 2700 and no more than 3,300
If one section is much longer than the others, reduce it.

3.Research – Have I Used Enough?
☐ I have used at least 10 academic references
☐ I have used correct academic and research terminology
(qualitative, quantitative, secondary, primary, sample, population, statistics)
☐ I have included in-text citations (e.g. Smith, 2020)
☐ Every main section includes at least one reference
☐ My reference list is in APA format
If there are no citations in your paragraphs, you will struggle to pass.
4.PEEL – Are My Paragraphs Academic?
For each paragraph, ask:
☐ Did I make a clear point?
☐ Did I include research evidence?
☐ Did I explain the evidence?
☐ Did I link back to remote management?
If you only described ideas without research, improve it.

5.Workplace Examples – Have I Applied It?
☐ I included a workplace example for Employee
☐ I included a workplace example for Manager
☐ I included a workplace example for Organisation
☐ I explained what happened and what was learned
If you only described theory and did not apply it, add examples.

6.Reflection: Is It Personal and Structured?
☐ I used a recognised reflective model (e.g. Kolb, Gibbs or Borton etc)
☐ I wrote in first person (“I”)
☐ I explained what I learned
☐ I explained how I would apply this in future
If reflection is missing, you cannot achieve full marks.

7.Presentation and Academic Writing
☐ Written in third person (except reflection)
☐ Clear headings and numbering
☐ No text message language
☐ Spelling and grammar checked
☐ Reference list in alphabetical order
☐ Neat and tidy (Ensure fonts are the same, tidy spacing)


