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[bookmark: _b9w19b9dzh3b][bookmark: _Toc216881811]1. Task 1: Compare Job Adverts
[bookmark: _sentdsgnks3p][bookmark: _Toc216881812]1.1 Select Job Adverts:
In this assignment, I have chosen four job adverts for London-based management trainee jobs. All the adverts showcase some specific skills and knowledge needed to perform the job; nevertheless, there are general themes present.
1. Born Social: Amateur Client Services Apprenticeship: The position requires essential skills in communication, creativity, and working with social media. The perfect applicant must also show interest in how brands are developed on social sites and take the initiative to acquire new knowledge (Indeed, 2025).
2. Christie’s: Graduate Training Programme EMEA: The most important skills in this position are analytical thinking, one must be able to handle projects, and having a good knowledge of the world markets. They are also keen on teamwork and the capacity to cope with high-pressure situations (Indeed, 2025).
3. Lewisham Council: Management Trainee- graduate: This is the job rather than one about salary, but problem-solving, team management abilities, and leadership skills. Experience of working in the public sector and in the local government is also an essential parameter (Indeed, 2025).
4. McDermott: Principal Contract Management Specialist: Contract management, negotiation, and attention to detail are the most important skills in this case. The job involves technical skills in terms of the contracts and client management skills through communication skills (Indeed, 2025).
[bookmark: _42fqclgxqf5m][bookmark: _Toc216881813]1.2 Common Skills Across the Job Adverts:
· Communication Skills: All positions emphasise the need for good verbal and written communication.
· Teamwork: There are a number of adverts that emphasise the necessity to cooperate with colleagues and clients successfully.
· Problem-solving: The ability to handle and solve problems is a very common one across all jobs.
· Leadership/Management/Skills: A majority of the positions require the candidates to possess potential leadership or management of a team.
To conclude, communication, problem-solving, and teamwork are the main set of skills necessary in such jobs, with different percentages depending on the job and position, including leadership and knowledge in technical fields.
[bookmark: _qh562j6yts9v][bookmark: _Toc216881814]2. Task 2: Self-Assessment
[bookmark: _l6acp9j33u7l][bookmark: _Toc216881815]2.1 SWOT Analysis
Strengths:
· Communication: I possess good competence in verbal and written communication, which was achieved through academic presentations and group projects. I am also very confident in my ability to communicate ideas in a concise manner, which is essential in teamwork as well as when working with clients.
· Problem-solving: I am strong in my ability to discover problems and provide effective solutions. This strength came out clearly during one of the university projects where I was leading a team of people in addressing the issue of operating inefficiencies in a simulated business setting. One of the biggest assets that the organisation has is the fact that it can adjust to the evolving market conditions, which has been found to enhance the overall performance and the customer satisfaction (Agustian et al. 2023).
· Teamwork: I do not have a problem working with different teams. I also have managed to coordinate with the staff of different departments efficiently during my internship, ensuring that all the points were taken into consideration and included in the final deliverables.
Weaknesses:
· Technical Skills: I have a good background in dealing with basic software tools, but more time should be dedicated to more sophisticated technical tools and software. I know how data analytics and software expertise are becoming significant in my line of work. Although it has its strengths, the company has a weakness regarding the management of its supply chain to achieve timely delivery of products to clients now and again (Czinkota et al. 2021).
· Leadership Experience: Even though I have been leading small group projects, I have not had much experience in formal leadership functions. I will develop this ability by taking an opportunity to handle team assignments or be a leader in subsequent projects.
Opportunities:
· Professional Development Courses: I am thinking about taking online courses like Data Analysis in Business or Advanced Skills/ in Excel so that I can boost my technical capability and in order to adapt to trends in the industry.
· Networking and Internship: I am also looking into opportunities for an internship in my field, where I can acquire some hands-on experience, besides expanding my networks. The contacts I make in the industry will guide me on the current trends in the industry, as well as expand my career opportunities. Here is substantial growth potential due to the new digital market where online services demand by customers is on the rise (Kovalenko, Kovalenko and Yakovleva, 2021).
Threats:
· Competition in the industry: There is a high level of competition in the job market, whereby there are a lot of job applicants with good academic qualifications and experience. I have to constantly develop, acquire practical experience to become outstanding.
· Job Requirements: Due to the highly fast technological change, requirements in the job may vary very fast. I should be informed about the latest tools and methods in my profession to be competitive. The main external threat is growing competition in the industry that will affect the market share of the company unless this is dealt with in a strategic manner (Porter, 2023).
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Figure 1: SWOT Analysis
(Source: Wang et al. 2021)
[bookmark: _ci0hs8i1ulp6][bookmark: _Toc216881816]2.2 Evidence of Readiness:
· Academic Achievements: I have been an excellent academic performer, having a high GPA. My business strategy and the marketing coursework have equipped me with a good background on major concepts that are directly related to my career goals.
· The Work Experience: As an intern in a marketing agency, I assisted in the development of the social media strategy and prepared the client's presentation. This was an experience that has made me acquire my practical communication, time management, and teamwork skills.
· Extracurricular Activities: I am an active member of a university business club, in which I am involved with the organisation of events and workshops. This has enhanced my leadership capabilities and control of several tasks.
· Mentor and Peer Feedback: My mentors have complimented me in terms of my stress-level ability to perform tasks, and being precise. My skill in making groups talk and provide constructive feedback during group work has also earned me confidence in a team set-up, and is much appreciated by my peers.
To sum up, my communication and teamwork strengths, an active approach to achieving better outcomes in enhancing my technical skills and leadership capability, show that I am employable and ready. I am trying to improve on my weaknesses and remain at par with the competitive job market through constant learning and becoming more experienced.
[bookmark: _y7a01d0vqx][bookmark: _Toc216881817]3. Task 3: Employment Goals & Personal Development Plan
[bookmark: _3cq3bl2lt6su][bookmark: _Toc216881818]3.1 Short-Term Goals
Securing an Internship:
This is one of my short-term objectives, and I plan to attain a marketing internship in the next six months. This will enable me to have a hands-on experience, knowledge of the industry dynamics, and create networking in this sector.
Relevance: The internship will assist me in filling the gap between theory and practice, as it will provide me with practical activities and increase my employability.
Mastering Advanced Excel Skills
This is my target that I would have finished an advanced course in Excel in the next three months. I would like to master the tools of data analysis, including pivot tables and VLOOKUP, and formulas that are crucial in business analysis and marketing.
Relevance: The skills are essential to jobs in the field of marketing analytics, where decisions are based on the data. Excel proficiency will enable me to be a better competitor in the labour market and perform better in different positions.
Long-Term Goals
Becoming a Marketing Manager:
I would like to achieve a position of a marketing manager within a stable company within five to seven years. I also see myself as the head of a team that pushes brand strategy and customer engagement activities at numerous levels.
Relevance: This objective correlates with my interest in the marketing field and my desire to assume leadership positions and be able to do a lot to influence the success of the business. The long-term aim is to assume an increased responsibility and direct the marketing efforts at the strategic level.
Entering the Digital Marketing Industry:
My goal is to become a digital marketer and to be involved in working with current technologies such as AI and automation to advance customer experience and marketing.
Relevance: As business model digitalisation happens, digital marketing knowledge is essential. This will make me at the vanguard of the trends and opportunities within the industry.
[bookmark: _bsq3mvooo1dr][bookmark: _Toc216881819]3.2 Personal Development Plan
· Actions to Address Weaknesses:
· Technical Skills: Within the next two months, I will enrol in an online course like "Data Analytics for Business" or "Google Analytics," which will aid in enhancing my technical expertise.
· Experience in Leadership: and take up the initiative of leading small team projects as part of group activities at university to enhance leadership skills.
· Resources Needed:
· Courses: Institutions such as Coursera, Udemy, and LinkedIn Learning in terms of technical skills.
· Mentorship: Find advisors in professors and professionals in the industry, who may provide guidance on the area of career development and leadership.
· Timeline:
· Short-Term Objectives: Accept an internship in six months and take the Excel course in three months.
· Long-Term Objectives: Within 5-7 years, seek the position of a marketing manager.
· Measuring Progress:
· Self-Reflection: Monitor the progress by self-reflection at the end of each course or internship.
· Performance Reviews: Check improvement in technical ability and leadership by use of feedback from internships and future positions.
Having these particular objectives and a comprehensive plan of development, I will strive to reduce my weakness areas and develop a solid base of career success in the long term.
[bookmark: _lhoec5fs7azo]

[bookmark: _lekxmuxng4y4][bookmark: _Toc216881820]4. Reference
Agustian, K., Pohan, A., Zen, A., Wiwin, W. and Malik, A.J., 2023. Human resource management strategies in achieving competitive advantage in business administration. Journal of Contemporary Administration and Management (ADMAN), 1(2), pp.108-117. Available at: https://journal.literasisainsnusantara.com/index.php/adman/article/download/53/60 [Accessed on 17 December 2025].
Czinkota, M.R., Kotabe, M., Vrontis, D. and Shams, S.R., 2021. Distribution and supply chain management. In Marketing management: Past, present and future (pp. 499-552). Cham: Springer International Publishing. Available at: https://www.researchgate.net/profile/Demetris-Vrontis/publication/354108633_Distribution_and_Supply_Chain_Management/links/61f8d7c61e98d168d7e2a824/Distribution-and-Supply-Chain-Management.pdf [Accessed on 17 December 2025].
Indeed (2025) Management Trainee, London, Greater London. Available at: https://uk.indeed.com/jobs?q=Management+Trainee&l=London%2C+Greater+London&from=searchOnHP%2Cwhereautocomplete&vjk=83b87a4323fc75e0 [Accessed on 17 December 2025].
Indeed (2025) Management Trainee, London, Greater London. Available at: https://uk.indeed.com/jobs?q=Management+Trainee&l=London%2C+Greater+London&from=searchOnHP%2Cwhereautocomplete&vjk=166f2a5dbf9298cc[Accessed on 17 December 2025].
Indeed (2025) Management Trainee, London, Greater London. Available at: https://uk.indeed.com/jobs?q=Management+Trainee&l=London%2C+Greater+London&radius=25&from=searchOnHP%2Cwhereautocomplete&start=10&vjk=df6b292684725498[Accessed on 17 December 2025].
Indeed (2025) Management Trainee, London, Greater London. Available at: https://uk.indeed.com/jobs?q=Management+Trainee&l=London%2C+Greater+London&radius=25&from=searchOnHP%2Cwhereautocomplete&vjk=64be38c8ae014988[Accessed on 17 December 2025].
Kovalenko, B., Kovalenko, E. and Yakovleva, T., 2021. Digital business models and company growth opportunities in the energy market. In E3S web of conferences (Vol. 250, p. 06006). EDP Sciences. Available at: https://www.e3s-conferences.org/articles/e3sconf/pdf/2021/26/e3sconf_tresp2021_06006.pdf [Accessed on 17 December 2025].
Porter, M.E., 2023. Changing patterns of international competition. In International Strategic Management (pp. 61-86). Routledge. Available at: https://www.angelfire.com/ultra/group3policy/porterarticle1.pdf [Accessed on 17 December 2025].
Wang, H., Yang, X., Lou, Q. and Xu, X., 2021. Achieving a sustainable development process by deployment of solar PV power in ASEAN: A SWOT analysis. Processes, 9(4), p.630. Available at: https://www.mdpi.com/2227-9717/9/4/630 [Accessed on 17 December 2025].

Page 1 of 11

image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




image2.png
External

ey




