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The assignment is a reflective report which entails reflection on some academic skills and the feedback from the class performance. 
The topics chosen for the report are:
· Time management
· Academic writing
·  CV writing
·  Public speaking
·  Giving a presentation
Based on the feedback received in the class performance the reflective report is prepared. To accomplish the report Gibb's model of reflection is followed. Gibb's reflective model is one of the most popular models of writing a reflective report which entails five major stages;
-Description
-Feeling
-Evaluation
-Conclusion
-Action
The concept, strategies, and models learned in the class lectures are explained, and based on the feedbacks the reflective report is prepared.
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To accomplish this part of the report Gibb's reflective cycle will be applied which entails five major stages. These stages are description, feeling, evaluation, conclusion, and action (Finlayson, 2016). The reflective report will be based on the feedback from inside and outside the class, activities in the classroom, attending different sessions and seminars, and many more. To accomplish the report, time management, academic writing, CV writing, and public speaking, and presentation giving have been selected. Each of the topics will be discussed following Gibb’s reflective model. 
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Time management
Time management refers to the process of planning and organizing works and how time should be allocated to the tasks based on their urgency and relevancy (Thiam-Nye, 2021). As an academic student, I think this is the most significant skill for me that I must entail. I always have been punctual in doing things but sometimes I mess up with the tasks that need to be done in time and based on urgency. So, I focused on developing time management skills. 
At first, I could not determine what task I should do first or what should I leave for later. However, I slowly developed this skill with the help of academic course lectures, attending seminars, and from different sources from outside the academic classes. I also followed 4Ds of time management. Following the 4D model, I could determine the works that I need to do base on their importance and urgency. For example, the most important and urgent works are to be done at first; the works which are important but can be done later are can be deferred (Thiam-Nye, 2021). Also, I developed time management skills through the completion of different academic tasks like submitting reports in time, online tests, small presentations, and many more. I think the effort to completing any academic task in time was my biggest boost to develop time management skills and accomplish all the tasks promptly (Kowalewski and Halasz, 2019). By practicing time management in different tests and tasks I could do tasks according to proper attention, give the right amount of effort in the tasks, and ensure that every requirement is fulfilled (Alburo, 2020).
Not just in academic tasks, I could write well in the exams and answer all the questions appropriately in time.  
I have missed several deadlines of academic tasks submit due to not having time management skills properly. But this time I followed the 4D time management tool to effectively determine the relevancy and urgency of tasks and allocate time to them effectively. In the future, I will always apply 4Ds of time management tools to accomplish all the tasks in time to achieve a good academic score in every academic task.  
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Academic writing
Academic writing refers to a clear and structured writing system following appropriate and formal writing styles to deliver an appropriate message to the reader (Strongman, 2017). Following proper academic writing style, a student certainly can write his papers in a structured and presentable way. I think this has helped me a lot in writing my papers and academic reports in a structured way. However, I was not always skilled in academic writing. Initially, in many tests and reports, I could not achieve the desired score because of unstructured and unclear writing. With time, following many strategies and models I could develop my academic writing skills and achieved desired scores in the tasks. 
I could develop this skill by following certain rules of academic writing. I always used formal writing fonts like Times New Roman or Arial, used standard font size, and do proper page layout following formal styles (Karwowski and Soszynski, 2016). I mostly learned these from the feedback of my course teachers and from studying different articles. I joined different seminars and lectures sessions on appropriate academic writing which helped me a lot to gain academic success. My scores in academic tasks have increased at least 15% to 20% because of developing myself with this skill (Alburo, 2020). I also learned during the classroom sessions to properly reference my works with citations. I prepare my reports and academic papers following some rules like using formal language, writing in small pr
I mainly focused on the writing style and formatting to structurally write in the tests and complete the academic reports. Also should have focused on grammar and other rules of formal writing. For example, writing in several paragraphs rather than in a big paragraph, avoiding informal words like basically, just like that, so, so that, and many more (Threlfall, 2014). I should have avoided the contractions and colloquial vocabulary in academic writings as well. 
Further, I will follow these rules of academic writing and guidance from the mentors so that they can easily get the major point of writing and understand the core of the message. By this, I will be able to gain good scores in academic tasks related to academic writing. 
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Curriculum Vitae, shorten for CV is a written summary of a person's lifetime achievements like educational qualification, work experience, skills and abilities, training, and many more (Bhogal and Perry, 2015). This mainly reflects the overall summary of a person. I had some ideas about how to prepare an effective CV for me, how can I use it, how can I enrich it, how should I structure the contents, and many more. However, I did not have any practical knowledge and experience of enriching a CV. So, compared to other student's CVs mine was not that effective and capable of completing the job market. 
I have learned to develop and enrich my CV with the help of my course teacher, different online sessions of developing the content of a CV. For developing my CV I took the help of my academic courses and learned that how do I structure the CVs. First, I learned to determine what to should I add to a CV and what I should avoid. By this, I can easily determine the contents of my CV. From the step of choosing the contents of my CV, I get to learn that I should never include any personal choice or personal hobbies in a formal CV (Light, 2020). Rather I should focus on academic and institutional achievements in my academic and corporate lifetime. My educational qualifications should be written in the orders of most recent degrees; so does the work experience (Threlfall, 2014). I should focus on most including significant features in me that will work as a competitive advantage in the job sector for me. Besides, I should structure my CV in such a way so that I can grab the attention of the recruiters. 
I developed my CV writing skills from directly my course teacher and different online sessions on how to develop CVs. I found both inside and outside classroom lessons effective for enriching my CVs. Initially, did not focus more on the CVs, their structure, formatting, and contents. But now I am very much careful and effective in writing and enriching my CV with attractive structure, appropriate format, and style. One of the major things in preparing an effective CV is including references which I avoided previously (M.I., 2021). To make a CV strong and trustworthy I think reference plays a significant role. 
In the future, I will follow the rules and effective ways of writing CVs for academic students like me. With the help of my teachers, friends, and mentors I could effectively write and enrich the contents of the CV, and ultimately it is very helpful for me to put a positive and strong impression on the recruiter in the competitive job sector (Bhogal and Perry, 2015). 
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Students often have to give a presentation in their academic life and involve in different events where public speaking is necessary (Light, 2020). So, I think this is a mandatory skill that every academic student must entail. Not just for the academic students but also for the fresher who are soon going to be joining a corporate organisation public speaking and presentation giving provides them a highly competitive advantage. 
Initially, I was afraid and nervous about speaking in public or give any presentation in front of the class. As a result, I could not focus on delivering the right message to the audient, could not talk in a clear throat, and feel extremely nervous in the presentation session. The overall experience in giving a presentation I could not do well in this sector. 
To develop my presentation skill, I got much support from my course teachers, mentors, and my classmates (Strongman, 2017). I believed that only through practicing I can overcome my nervousness and fear of public speaking in front of audiences. I also used some strategies to develop my presentation skills. I used examples, stories, and visual presentation to effectively deliver my message; to grab the attention of the audiences and involve them in my presentation session I ask those questions and take feedback from them. By this, the session becomes interesting and people pay attention to what I am speaking. I also think that proper communication skill is very significant in properly interacting with the audience; with effective communication skill, it is possible to communicate with everyone present in the presentation session (M.I., 2021). Effective public speaking skills and presentation giving skills have helped me to achieve a higher score in the individual and group presentation tasks. 
Overall, I think I need to develop my public speaking and presentation skills for the future. This skill is mandatory in academic and corporate sectors as well. To make myself more effective in this skill I will do proper practice and take part in the events where I get the opportunity to utilize this skill. I will also join some online or offline sessions to develop strategies for public speaking and enrich myself with the skill. 
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Reflective writing is a great opportunity for every student to look over the overall session and the course and determine what they have learned during the accomplishment of a certain course. Reflective reports helped me to analyze the learning outcome of the curses and determine my strengths and weaknesses. By analyzing my skills and abilities for preparing a reflective report, I got to look back at the learning outcomes which helped me as a tool for revising the overall topics. Also, I could find out my lacking and weaknesses in different skills and abilities that I need to work on to develop. I have developed many academic and employability skills through the accomplishment of the course and determine which sectors I need to focus on further development. Overall, preparing a reflective journal was a positive experience for me. 
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