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Introduction
I will be reflecting upon my experience in this module for this report. The several tools and methods introduced in this module will be provided when personal results and objectives also. I have included my SMART objectives table, SWOT analysis and PDP. On each of the reflections have been segregated between the weeks. 

Week 1

The introductory lesson to this module consisted of a few models that can be used for the purpose of becoming more self-aware. This consisted of the SMART objectives, SWOT analysis and the Johari Window. The two tools that I was required to actively apply, and use was the SWOT analysis and the SMART objectives which I will also include in this section (Feldman, 2008). 
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SWOT Analysis
To begin with the SWOT analysis is a simple tool that can be used to assess how ready I am for a task and can be used as an effective means of identifying issues that require dealing with. When listing the strengths, weaknesses, opportunities and threats of myself, there would be lot to include, though I will provide a brief overview of my SWOT analysis table (Vaněk et al. 2012). This academic model is essential in making me more self-aware and developing my future as I become much more mindful of my capabilities and lacking’s (Lee et al. 2020). By doing so I can make changes and improvements such that my weaknesses and potential threats can be eliminated and cannot stand as a barrier for my future career development. This model was easy to understand and use whenever required for instance just before I am executing a difficult task or want to reflect on my work. In relation to this model there are not challenges to be discussed. I will now include my SWOT analysis:

	Strengths:

Study Related:
•I am enthusiastic towards my studies 
•I can memorise well with the use of pictures and videos 
•I am always reflecting on my performance

Employment Related:
•I am always willing to attempt challenges 
•I am social
•I can work independent or in a team	

	 Weakness:

Study Related:
•lack in confidence  
•I am not a critical thinker 

Employment Related:
•I am quite reserved 
•time management 	


	Opportunities:

Study Related:
•I can get great chances at performing moderately in my studies
•I can improve on basis on my own feedback and feedback from others

Employment Related:
•I am determined to apply for a higher employment role that can be challenging 
	

	Threats: 

Study Related:
•I will not be able to perform well in teamwork activities
•Achieving higher grades is not possible without critical thinking skills

Employment Related: 
•Lack of time management will affect chance of getting higher job
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SMART objectives
The academic model of the SMART objectives is another method learnt. This model is used for the purpose of setting personal objectives and goals (Bansal and Singh, 2017). The structure of this model provides an easy way to breaking down what need to be done for the purpose of successfully achieving the objectives. To begin with, I would have found this difficult to complete as to create an objective or aim without any foundation. However, the introduction of the SWOT analysis came hand, allowing to select objectives that I must fulfil for my self-development and my future career development. Each of the sections of the objectives are very understandable but writing in the section of the measurable and time frame, I seemed to find a bit challenging. Although I had overcome this by looking at for example the achievements of a critical thinker or the advantages of becoming a critical thinking. By doing so it gave me an insight as to what I am to expect after working hard towards achieving the objective. This was a similar way in which I overcome the challenge of applying an appropriate time frame to each of the objectives. By overcoming these 
	Specific (S)
	Measurable (M)
	Achievable (A)
	Realistic (R)
	Time Frame (T)

	I will have completed the task of welling well amongst a group that I have been assigned with either in class or at work. 
	I would have understood that I have completed this task when I do not receive any complaints from my team members regarding my incompetency towards my given work as a team member
	I am likely to achieve this goal if I am willing to listen to the instructions of the team leader  
	In relation to the resources that I am required to use would be the team that I am working with. The more I am working in a team, the more I will be learning to become a better team member. 
	3-4 months 

	I will have to complete the task of imbedding the use of the Stephen Convey time management Matrix, as I am unable to manage my time sufficiently. 
	I would be able to see that I am accomplished this goal when I am able to meet deadlines, reaching work and lessons on time and able to fulfil expectations on time. 
	This would be possible by investing my time towards doing this matrix every single day. Once I get into the habit of doing so, I will be successful. 
	The only resource that I require is creating the matrix on a piece of paper as my to do list. I also require to be consistent and determined. 
	1-2 months 
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Furthermore, the discussion of the Johari window was made which is another sufficient tool to use for the purpose of becoming self-aware (Oliver and Duncan, 2019). This is referred to as a window because of the four sections that need to be filled. These four regions consist of the arena which is characteristics and attributes that an individual has which is known by others and himself. The blind spot related to qualities of oneself that others are aware of, but he is not. The façade is the characteristics unknown to others but known to others. Finally, the unknown area is not known to either others or the individual. The challenge in relation to this self-awareness tool was the unknown area. This is because I had to think hard about this as it not either known by myself or others. This challenged was overcome ultimately using the questionnaires that were done later in the module. By completing these tests and questionnaires there were qualities about me that I was initially not aware.  
Week 2
In the following week information regarding learning styles were provided and the many tests to be used for the purpose of becoming more self-aware. The purpose of looking at learning styles, was to understand what learning style is most suitable for an individual and by doing so more effective methods and techniques can be used for studying purposes. A tool that is used for this is called VARK (Ha and Shin, 2014). This is abbreviated for visual, aural, write/read, and kinaesthetic study. After doing the questionnaire on this my score indicated that I am a visual learner, I learn by seeing. I must say that this questionnaire was certainly accurate, and I was expecting to get this result. I was even more assured that this is my learning style and began to identify effective methods of learning and revising for visual learners. This includes colour annotated diagram and videos for further explanations. I am very observational when in class making it much easier to take in information. Another learning style indicator was Honey and Mumford (1986). Again, the results of this identified whether I am an activist, pragmatist. Reflector or theorist. I am a reflector meaning that I think about the information that I am learning about very deeply. I find that in or for me to perfect something, I require feedback and I prefer it this way. This is an advantage for my studies as it enables to focus well in class and encourage myself to improve on past performances. 

In addition to assessing what learning styles a student has, further test was delivered. These tests included using the MBTI tool and the Big five personality (B5P) test. The purpose of these tests is to understand what type of personality or individualities the user has. This was significant for me as it allowed me to understand if I have the potential to carry out a higher role in my industry. I completed both tests and the results gained was quite similar. 
For instance, for B5P test my score was 18, indicating that I have the Extroversion personality. As my score was high this result disclosed that my way of seeking fulfilment it from external sources such as in the community or with friends and family. Though the test also said that my score indicates that I am very social, but this is not the case especially in my studies or people that I have never met before. At times when required I can be social. As for the MBTI tools results said that my attitude is extraverted, my perception is sensing and my way of judging through feelings. My characteristics therefore are along the lines of being enthusiastic, practical, traditional, empathic, and accommodating. I found this tool much more reflective on my personality as it addressed three different areas of my character, whereas I found the B5P test much narrower and more simplified. 
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Week 3
Employability skills was the focus of this week where certain skills were taught in detail. Employability skills are skills that every kind of employer generally expect candidates to apply with and are skills can be broadly applied across different jobs and industries (Haasler, 2013). There were two different employability skills that stood out to me like warning signs. I possessed not even slightly any of these skills and these are skills that are highly admired by employees Not only would these skills help me in my future employment but even my future studies. The employability skills that I am referring to is critical thinking and time management. I am a moderate student when it comes to my learning, but on effective way in which I can develop myself further and achieve higher marks is through becoming a critical thinker. Being a critical thinker puts individuals in a more prominent position when candidates are recruited for higher positions in a company. There are some strategies I have come across which I will use for the purpose of developing my critical thinking. Managing my time is so valuable for me, but successfully managing my time is something I have been struggling for a while. Therefore, the strategies which have been recommended as part of the learning of the employability skills. I will provide more details regarding how I will attempt to successfully overcome these weaknesses in the personal development plan (PDP) in the week where the PDP was presented
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Week 4:
	Objectives
	Success Criteria
	Actions 
	Implementation 

	To be able to critically analyse my assignment requirements and develop critical thinking towards work scenarios 
	marking awarded for my work will be higher. I will review this by seeing higher marks with each consecutive assignment. My manager will be impressed by my work, encouraging my chances of getting the role for the higher position. 
	· Pay attention to detail 
· Finding connections in my work 
· Improve my decision making 
	
· Making a list of pros and cons 
· Writing down potential solutions to issues and presenting them appropriate to manager. 

	To manage my time sufficiently and effectively. 
	· I will not be missing a deadline. 
· Work will be completed with high quality. 
· Concerns will be addressed beforehand. 
	· I will use the method of the Stephen Covey’s time management matrix 
· Setting alarms for punctuality 
	· I will apply this to my daily life my setting the list of things I need to do in the structure of the matrix. 
· Will spend free time productively


A reflective cycle known as the Kolb reflective cycle is a way in which an individual can consciously reflect upon an experience via the complete of 4 different stages. The aim of this cycle is to sufficiently learn from the experience for future purposes. The focus of this week was on the PDP which is an effective planning method to achieve objectives for personal development. My PDP is as follows:
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Week 5
CV’s, cover letter and personal statements are all essential aspects towards job applications. In depth information was provided on how to develop each of these per standard. The most useful aspect for me was how to structure my CV. Therefore, I am now using the structure of the 7-point plan for my CV. My CV provides detailed information regarding skills that I have which I consider to be tailored to a higher position and hope to update my skills with the two further employability skills I am aiming to develop and improve. 

Week 6

The process of getting a job involves job analysis, selection and recruitment which were addressed in this week. The following information was provided in the presented lesson. In relation to recruiting a candidate, there are policies to be adhered to such as the ensuring that diversity and equality is respected. For the analysis of jobs, a tool known as the competency model is used whereby employers view the education, experience, and training of the potential candidate. This just emphasised to me as to how valuable each of these areas are for me to develop, to increase my chances in getting the desired position in my employment future. In relation to the interviews, there are different structures that can take place e.g. competency based. Furthermore, great advice I gained in relation to interviews was that in order to perform well in the interview you must dress appropriately, practice interview with a friend that can provide constructive feedback etc (Beausaert et al. 2011). 

Week 7

There are key legislations that apply to employment in general and must be adhered to by employers and employees (Savin-Baden,2008). Such legislations protect against discrimination such as the equality act 202 which addressed 9 protected characteristics. This week was very straightforward and there were not any challenges that I had faced in relation to the legislations. 
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Conclusion 
To conclude, I believe that I have reflected upon this module well. I have addressed all the tools I have used for the purpose of personally and professionally developing myself. The SMART objectives, SWOT analysis and PDP of myself have all been provided. My aim is to successfully achieve these objectives and see the positive implications on my future studies and employment (Rienecker et al. 2013). 
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