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[bookmark: _Toc49466923]Introduction
Reflection refers to the evaluation of one’s skills and experience based on a structural model of reflection invented by a famous researcher. It considers a person’s self-judgment to look upon the skills and knowledge they possess to investigate the need for change or improvement in the understanding just like an organisational change. The skills required by the business 10 years ago do not have that much value in this modern age of business. Therefore, an individual needs to continuously update his skills and experience to cope up with the modern world. It also helps to formulate the plan based on which an individual can improve himself further. In this report, my reflection of the skills learned in this module is presented using the Gibbs Reflective Cycle. 
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[bookmark: _Toc49466925]Essay on my own academic and employability skills
To talk about academic skills in the life of a student indicates the types of skills, strategies, and approaches which are applied by a student in his/her learning process in his academic life. The skills of academics are used for the purpose of acquiring new sources of information in student life. That is why in the life of a student acquiring skills in academics is very useful for the purpose of learning effectively (Yawson, Yamoah, Sarpong and Abban-Ampiah, 2020). 
As a University student, I have some sort of academic and employability skills which is important for both my academic and professional life. In this modern world there different types of skills which are required for both learning and also getting the attention of the employers of the company and thus it is important for the students who are freshly graduated from the university and also looking for jobs according to their specialized. That is why the skills which are required are divided into two types of categories and those are soft skills and hard skills (Stefani, 2011). The one which comes first is soft skills and they are skills which are basic skills required for the job. On the contrary, hard skills are those skills that are exclusive for a specific person. 
There are many different types of soft skills which now in the present employment world needed or being required by the employer (Pham, Bao, Saito, and Chowdhury, 2018). The first soft skill that is important for any freshly graduate student in her employment or academic purpose is communication skills. Which is also being sought by the employers of any company. The communication skill of any individual refers to the ability to be able to express his/her feeling, thoughts, or ideas to other people effectively. The communication skill is important for a student in their academic life such as being a student I need to have proper communication skill by which I can convert my ideas and thought to both my tutor and my group of classmates. Having good communication skills will enable me to have a good relationship with my classmates in academic life and with my co-workers in my professional life (Larsen, Rand, Schmid, and Dean, 2018). In the present business world, the business is getting service oriented which is why in the service-oriented industry and that is why it is important as a university student to acquire both soft and hard skills which are essential for the development of academic and professional life. That is having communication skills is important for me as communication makes enable an individual to have the confidence to have the strength of speaking and writing. The communication indicates the degree of knowing something or having the skill of listening which comes from another person. In both academic and professional like the skill of having effective communication is important especially a country like the United Kingdom and in this country which is professional in serving different health care services gives important having such employees who have effective skill on having good communication skill and health care organization or even business organisation expect that its employees can have good conversation and covey the service provided by the company to their potential customers (Jackson, 2014). 
Another skill which is also needed in this era of modern business is to have effective teamwork which indicates that having the ability to work successfully completes any critical work or given task in the academic and professional life. In the world of business, all the business organisation and the employer look for an individual who has some sort of skills which make his/her enable to work in the organisation in a team and those skill includes leadership skill, good communication and also being coordinator (Grice and Gladwin, 2004).
In the new era of the digitalisation world, the thing which is most important both in academic and professional corporate life and those individuals who have great knowledge regarding the latest technology is being highly valued in the corporate life (Gill, Lewis and Noble, 1999). The knowledge of having technological skills that having the ability to use the computer system, know the use of telegram, and also being able to send formal and informal mail. 
One of the hard skills which I personally think is important in professional life when a student will go after completing his/her study is having leadership skill. Leadership is the skill that makes an individual be a person who can overcome any kind of barriers and have the personality of equality and being dignified (Yawson, Yamoah, Sarpong, and Abban-Ampiah, 2020). 
The thing which is most important in the life of a student is the skill of time management which makes the learner to be able to learn effectively. The process of time management is basically the method that demonstrates the ways of learning effectively with managing time properly which ultimately will satisfy the needs of the individual (Pham, Bao, Saito, and Chowdhury, 2018).
The short-term goal that I have created is to be a class representative in my and that is why in my do list the thing I have reflected is the thing which is I can myself manage and the thing which can be an issue in the term of my reaching goal. That is why some short-term skill I have listed which I need to acquire and after analysing the skill which I need, that I found is stress management skill which is important for being a class representative and also the other skill which is needed is to be a person who is conscious regarding time management (Grice and Gladwin, 2004). For the long-term goal to be work as proper service civilian the thing that I have to do for the purpose of my long-term goals and the skills that I needed for that long-term goal achievement the thing that I have to do is to prepare my own PPD (Personal Professional Development Plan) and also have to do a SWOT analysis to find out my both strength and weakness along with threats and opportunities. 
The plan of personal and professional development is the process by applying or following those processes and individuals will motivate and encourage them to take the responsibilities of the development of their growth both in academic and professional life. The process of the personal development plan is important for a student because, with the help of this plan, he can easily be done a self-evaluation or assessment which will provide a clear view of which improvement that he needs and also which he needs to give prioritise. 
By analysing the current skills of mine and reflecting those skills I have come to the conclusion that there are some skills that I need improvement and reflect upon on my results. The skills that I need to improve and also I think that is important is improving my analytical skill as being in the service industry or any profit-making organisation I need to have the ability to think more critically and analysis any kind of problem which can occur in the business organisation or any service organisation.  
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[bookmark: _Toc49466927]Gibbs Reflective Cycle
Gibbs reflective cycle is a famous model developed by Professor Graham Gibbs to reflect on the learning of an individual to understand their learning and how they could do better the next time. Gibbs reflective cycle consists of five stages to clarify the understanding of one’s learning and reflection on the experiences (Alegado, 2017). The phases of the Gibbs model in my academic learning is given below. 
[image: i.pinimg.com/originals/cb/92/0b/cb920b1523fc59f...]
Figure 1: Gibbs Reflective Model (Gibbs, 1988)
[bookmark: _Toc49466928]Description
The first phase of the cycle is the description which refers to a statement of experience an individual has in the past. While doing this report, I had to consider the experience related to the module. In analysing my academic and employability skills, I had to do some investigation on my capability based on the SWOT analysis, time management tools, and PDP. For evaluating my capabilities, I also needed to research the literature regarding this topic to ensure the proper evaluation of my qualities. It was difficult to gather a relevant piece of literature from the internet as some of the journals are restricted to be accessed. 
My classmates helped me to get the idea of the literature and how I can access and retrieve valuable information from the literature. It helped me to learn how to analyse and research published literature so that I can enhance my knowledge for further research.  
[bookmark: _Toc49466929]Feelings 
The feeling phase of the reflective cycle involves expressing the feelings and experience of the individual throughout the report. To evaluate my academic and employability skills, I had to research on the various literature to find the appropriate model for evaluating my academic and employability skills. At first, I had to face the difficulties in choosing the model to evaluate, and at last, I chose Gibbs reflective cycle for this reflective journal (Husebø, O’Regan and Nestel, 2015).
At the first stage of preparing this module, I had faced a problem with this issue mentioned above. After that, when I continue doing this module, I also faced the problem with analysing the skills of myself as the academic and employability skills are keep changing according to the phase of the modern business (Suleman, 2018). 
[bookmark: _Toc49466930]Evaluation 
The evaluation stage mainly focuses on the good and bad sides of the experience an individual goes through. In doing this module, I had faced various problems and limitations. Some of them had worked positively and some had negatively impacted my preparation for doing this module.  The lack of information from literature about academic and employability skills made me bored with this work and affected my motivation towards this assessment as well which worked negatively in this case.
Besides that, the difficulties in the research also hampered my time management as it took much time to understand and evaluate the facts in this topic. But I worked hard for this module though I had many limitations in doing this report. My time managing skills helped me to arrange my work on time.
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The analysis stage of this reflective model helps to deeply understand the situation and determine why things have gone well and not well in a given task (Jacobs, 2016). In this report, I have faced some problems, limitations, and advantages that pushed me to prepare this report. The negative side that affected my work is boredom and demotivation which was caused by a lack of technical knowledge in these fields. As I was instructed to collect information regarding the topic by researching various journals, I had to gather much literature as possible. 
[bookmark: _Toc49466932]Conclusion 
The concluding phase of the model reflects what an individual learned throughout the report and how things can be done differently to achieve the same goals. In this whole academic learning process, I have come to learn various skills and gather a wide range of understanding regarding academic and employability skills.
I could have managed my time and schedule a full-fledged plan to do this report from the beginning but the lack of professional time management and proper planning made me suffer a lot to accomplish the result. Time management is an essential skill that is needed by both students and business executives.
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An action plan helps to deal with the same situation of an individual differently and efficiently to make it more effective in the future, thereby, formulating a plan for future development. Using this phase of Gibbs reflective cycle, I prepared a plan for the development of the problems and limitations mentioned throughout the report. The plan needs to be SMART to achieve them and need to be measurable and realistic in this manner. The action plan for improving my limitations is given below.  


















 
	Skills 
	Process 
	Resources
	Deadline
	Metrics

	Paraphrasing, summarising
	I can read various articles regarding paraphrasing and summarise of any topic. Various online sessions on writing skills can help me to learn those skills.  
	Books, YouTube, Online courses, etc. 
	20th September 2020.
	Better writing and summarising of a given topic. 

	Referencing 
	I can also get the help of various tutorials on the internet about how to reference the literature using the appropriate style of referencing a journal of the author. 
	Online sessions, tutorials, and university guidelines. 
	20th October 2020. 
	Perfectly referencing the literature in reports and researches. 

	CV writing and cover letter
	I can improve my CV writing skills through attending various courses in both online and offline. Some agencies and companies also help seminars for students which will also help me to understand the fact more clearly. 
	Online courses,
CV writing and training companies,
Seminars.
	21st November 2020.
	Effective CV writing for a job position mentioning all possible skills. 

	Time management skill and IT skills
	I can further enhance my time management skills using various technologies that will help me to build a greater schedule then the existing one. Besides, online tutorials and courses planform can help me to improve my technicalknowledge regarding this topic. 
	Articles, online tutorials, courses, and workshops. 
	22nd December 2020.
	Efficiency in using various analytical tools such as – Excel, STATA, etc. and other essential technical things that are relevant. Also the capacity to use the technologies to manage the time and submit the work in time. 
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In this module, I have learned various skills such as – note-taking, time management, referencing, summarising, paraphrasing, CV writing, and research methods. Those skills are necessary for an academic student to conduct academic research and for higher education. The report helped me to understand my skills and lacking. It also helped me to develop an action plan to improve my skills further for my sake. As a student, it also helped me know what type of skills executives seek for their organizations. In addition, I also come to know how to improve my current situation using various resources to sustain in the business world. 
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