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DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[Insert Photo/Screenshot below] 

[Write what this shows of your digital life]
Microsoft Word
I use Microsoft Office, especially Microsoft Word for my university work . I make notes in the classroom and view assessment templates like this one. I can use basic formatting tools, edit my work, make bullet points or number the paragraphs write headings. I know how to save my work in the specific folder to have a good access to it anytime.
Microsoft Word helps me to prepare various documents and keep my work secure. I would like to become more confident with formatting files and using all the tools that this program offers.


Screenshot/Photo 2
	[Insert Photo/Screenshot below] 

[Write what this shows of your digital life] 
Revolut Banking App
On a daily basis, I use Revolut banking app. I use this app for making online payments, paying for subscriptions and managing my savings. I feel confident using online banking and I like it because it saves me a lot of time. I can easily transfer money from my other accounts and check the currency exchange rates. I can use Revolut banking app to pay for goods abroad, check my cash balances, see recent transactions, make quick payments and even check my crypto balances. I always make sure that I stay safe online, check the details before confirming payments and keep my details secure. I don’t share any sensitive information with anyone. I like this app because I can manage my money without visiting the bank. 


Screenshot/Photo 3
	[Insert Photo/Screenshot below]
 
[Write what this shows of your digital life] 
Messenger 
I mainly use Messenger to communicate with my family and my childminder. In this app, I can send messages, photos, videos, voice notes and links. I can also make phone and video calls without any additional charges, which is very useful because I have a family abroad. I think this app is useful for quick communication, I use it to communicate with my childminder, who informs me about my son’s daily activities. She also sends me photos of my son when he is at her premises and updates me about any holidays she has planned. On Messanger, I can see if the person at the other end has seen the message or received the attachments. I personally think that using Messenger is easier for short everyday messages than using email. I also use Whatsapp app for the same kind of communication.


Screenshot/Photo 4 
	[Insert Photo/Screenshot below] 

[Write what this shows of your digital life] 
I use Skyscanner.com to search for flights, choosing various destinations, departure and arrival times, comparing various flight providers and their websites, comparing dates and prices, checking travel times and any disruptions, and after making the booking, managing bookings online on the provider’s website. Skyscanner website is very useful because I can organise my travels independently and choose the option that is most suitable for me when it comes to the dates, prices and times. My basic digital skills allow me to compare those options  before making the decision, and also help me to stay safe online, check the dates, check my details carefully before proceeding to the payment. I try to do my best, but I know that mistakes can happen, so I always know that I can write to or call the flight provider and let the agent know that I have made mistakes on the booking.



Screenshot/Photo 5
	[Insert Photo/Screenshot below]
 
[Write what this shows of your digital life] 
I use a website called Zooplus.co.uk to order food for my cats. I log into my account and I use the search toolbar to search the type of food that I am after. I can easily compare the prices, pack sizes and look for any promotions. If necessary, I can read the product information, like info about allergens or purpose of the food (for example, buying dry cat food that helps with hairballs). I can add items to the basket, choose the delivery option, pay and place the order. It’s very convenient for me because heavy items are delivered to my home and I don’t have to buy the supermarket cat food. I know that is best to compare the products before buying. It’s important for me to check the quality of the food so I read the descriptions, I also check for offers and the price per kg. I always ensure that the website is correct and it doesn’t look dodgy and that the payment method is secure.


Screenshot/Photo 6
	[Insert Photo/Screenshot below]
 
[Write what this shows of your digital life] 
I use Google Search almost every day. I feel confident finding the information for everyday life and study. I use this website to check shops and services opening times, check the product information and prices, find travel information, look for websites, recipes, and a lot of other things. I like this website because it gives me options to check and compare different websites, but I know that not every website has reliable information, so I ensure to check it properly. When searching for university materials, I know that is best to check reliable resources, especially when looking for academic work like journals or books. I am still learning to check more than one source of information before deciding about which information is reliable for my task. Google has useful tools like Google Maps, Google Images, Google Translate, Google Scholar and many more.




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	
I use digital tools for various things. I use them to study at university, do online courses, communicate with my friends and family, send and receive important emails, manage my money online, do online shopping, find information and plan my travels.

I feel fairly confident searching the internet, using apps on my smartphone, using programmes on my laptop, using banking apps and communicating online.
Since starting university, I have started being more organised with my folders and documents, paying more attention to my file names and folders, using Microsoft Word and PowerPoint more often, and using university digital systems.

I definitely want to improve my file organisation on my phone. I have a new laptop, so it's easier for me to manage the documents there and place the files in the right folders. Another thing that I want to focus on is academic research and checking reliable sources when searching on the internet. I would like to improve my Microsoft Office skills and get Microsoft Office certified in the future.

Sometimes I find it difficult to decide which online source is reliable and how to organise my research. I always check more than one website and keep them open to compare the information. Another problem that I sometimes face is doing things in a rush. I need to remember where the documents are saved and stored.

To help with this, I create folders and give the files clear names. I also make sure that I delete any duplicates that have been saved previously, for example, when I open the templates and the system saves them every time, so I end up with multiple copies.

I think that digital skills are very important for my studies because all the university work happens online, the assignments are completed digitally and the information is stored digitally too. The research that we do and access is online, and university communication is also digital.
After 3 weeks of uni, I already feel much more confident using the platforms and writing reflections. English is not my first language and being out of education for a couple of months (I completed an Admin/PA course one year ago and I do my CPD occasionally as a dental nurse) gave me some worry about being good at university, but I can see that I am improving after every class and after every time I spend on my coursework. 

Improving these skills will also help me in the future because I want to make a career change and work in an office rather than working clinically, and I know that office jobs require the use of Word, email, files and online systems. I know how much clear digital communication matters in today's world and how important being digitally organised is important in any office job.










Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​☒ My file opens correctly 
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