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Time-Management: An Essential Skill for Student Success in Higher Education

[bookmark: _Toc200014719]Introduction
This report discusses why managing the time effectively is vital for all students and especially new ones at the university level/higher education. Being a student at a university requires to go to classes, read the materials and finish the assignments in time. If there isn’t proper planning, it is simple to end up feeling stressed or in a rush (Tsitsia et al., 2021).
When time is managed well, students can keep up with assignments and homework, maintain balance and stay organised. It also takes away some stress and helps students do better in school (Wilson, Joiner and Abbasi, 2021).
What time management is, how it helps, what tools students should use, challenges students may encounter and tips for improvement will all be included in the report.

[bookmark: _Toc200014720]What is Time Management and Why It Matters
Point: The term ‘time management’ describes the skill of organising the time in a way that helps people use it better. It ensures students can finish their work when it is due and get less stressed (Wolters and Brady, 2021).
Explain: If students create a schedule, they won’t feel rushed or accidentally neglect some tasks. They do not feel too stressed because they can easily fit in study, relaxation and enjoyments. It gives better outcomes and is good for the student overall (Trentepohl et al., 2022).
Example: For example, a student who is studying for some exams makes a study timetable. Subjects are divided for each day. With this plan, they are feeling prepared and calm before exam.
Link: Students are supposed to be learning responsibly at university. They manage lectures, assignments and free time much more well when they do good time management (Tabuenca, Greller and Verpoorten, 2022).

[bookmark: _Toc200014721]Time Management Strategies in a Digital World
Point: Using online calendars, for example Google Calendar can be helpful, planning weekly tasks and deadlines (Calonia et al., 2023).
Explain: These calendars enable students to see their full schedule, set reminders and cultivate better personal habits without missing tasks.
Example: A student schedules reading, writing and breaks out of their day. It gives student a reminder three days before when the essay is due. This keeps them on track. (Trentepohl et al., 2022).
Link: With these digital tools, students can be organized and directed in the right way as a result of study will be improved.

[bookmark: _Toc200014722]Challenges in Time Management
Point: A common problem is getting distracted by social media.
Explain: During study hours, many students tend to spend too much time watching TikTok, Instagram etc.. This wastes time, causes people to break focus (Wilson, Joiner and Abbasi, 2021).
Example: At 6 p.m., a student decides to work, and on social media, spends two hours, he/she is working late, is tired and submits without checking.
Link: Rushed work, poor quality and missed deadlines occur because of distractions. Recognizing there is a problem is the first step in fixing it. Too much uncontrolled screen time is bad for learning (Trentepohl et al., 2022).

[bookmark: _Toc200014723]Evidence-Based Solutions 
Point: The Pomodoro Technique is one such method which breaks up work into 25-minute study blocks with a short break in between (Calonia et al., 2023).
Explain: It ensures mind does not get bored and is active. It breaks up large tasks allowing them to feel easier and students can be focused more.
Example: A student practices Pomodoro for writing an essay. They work for 25 minutes and take 5-minute break. It also keeps them fresh and they can finish faster (Tabuenca, Greller and Verpoorten, 2022).
Link: The use of these methods allows students to remain in control, regulate pressure and complete more in less time.

[bookmark: _Toc200014724]Conclusion
Calendars and focus apps are digital tools that make it easier to have a plan and to be able to focus without suggestion from distraction. Many students struggle with things like social media or just too many deadlines, but there are easy ways to get better.
Time management is a key skill to success at higher education. It keeps students organized, on deadline (less stressed out) and helps them to stay on top of things.
Students are not born with time management skills – as it is a skill that can be learned. With the right tools and practice, all students can learn to be better time managers and gain a more successful university experience.
Students can work smarter not harder by using methods like the Pomodoro Technique and the Eisenhower Matrix.
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