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1.Introduction 

Developing high technical skills means being competitive in many professional fields, without them it is not possible to advance in career. As the history of humanity teaches, many skills over time are updated or replaced, making the fields of work and academics more and more specialized, for example nowadays companies need technical experts capable of knowing how to program software, managing network security, coding the programming language, etc ... These individual skills find their place together with other "managerial" skills that lead skilled and unskilled workers to form working groups, commonly called "teams" , the combination of these skills bring greater benefits to small and large companies and institutions, allowing you to perform large and small tasks in a short time with satisfactory results.



2.Employability skills

According to the research, skills are a crucial aspect within the organization and profession in the world of work, which means constant updates and a strong willpower to maintain high competitiveness on the part of employees and organizations in bringing high results.
A high-level profile is such when "hard and transversal skills" are in line with the organization or workplace; in both cases, ideal candidates may have developed these skills in academic, working or personal life.
Looking better inside the specific skills, it is possible to divide them in two parts, as previously mentioned, the hard and soft skills; the former can be acquired more commonly through courses and academic courses, while the latter are more personal aspects that develop over time.



2.1. Hard skills description

In the path of specialization and common being faced with this type of skill, they are technical knowledge often learned in education or through a specific course.
They include many aspects, such as the use of certain machines, specific software or other technical tools or the ability to know one or more languages ​​beyond one's native country.
Each type of job requires specific skills, which can be assessed by carrying out a short interview or direct tests, to ascertain the candidate's real ability.
A translation agency may require the prospective candidate to translate a short article into a language to evaluate it.





2.2. Soft skills description

These skills are commonly seen as personal traits, which are developed throughout your life. They come out when you manage your time, with the communication with others or confronting with hard situation never done before. They can be defined as your general workplace habits.
Skills of this kind are highly appreciated in the world of work; they allow access to individual and team jobs. Employers may be interested in a candidate with a strong dialectic and a predisposition for leadership within the human resources field, even if the candidate may lack in data management.



2.3.1.Communication

Communication science benefited from the discovery of Professor Mehrabian, known for the "7% -38% -55%” Rule, where it shows the influence of different factors affects it and that only small part of it is related to what let is say, while the rest is given by the tone of voice and body posture when speaking.(cit. Mehrabian Albert)
These data are essential in today's world, which is a manager or an addiction to a university student, communication is continuously used, even when we don't say anything, this makes it essential to know how to pose, modulate the voice and know how to manage emotions. In many jobs and universities this element is considered and provides a lot of evaluation data of possible candidates, becoming masters of these aspects you will be able to have an excellent management ability, as this aspect is fundamental for individual, group and organizational (cit.Kinnick & Partron, 2005).



2.3.2. Working in a team

The team is an important aspect when working in a group, it is possible to define it as the heart and engine of every organization, an important and inevitable gear that carries it forward. A wise and good management of a good team leads its members to be more productive and motivated, structuring the work and shaping the needs of each component and making it efficient and solid.  On the other hand, it has happened to see teams that prove to be non-productive, unable to bind and therefore not to complete their goals or duties. This shows that technical skills are important, but that the absence of transversal skills can lead a team to be less productive and effective than it could be. It is clear that a successful team must have both of these aspects for the success in the life.



2.3.3. The ability to understand and give instruction


Another very important aspect in the job sector and the ability to understand and give instructions, however easy it is to imagine, very often people fall into simple mistakes that compromise the communication between them.
When you are asked to do something, for example "put the files in the appropriate folder" go to omit which folder it is, in which section, assuming that those who receive the order know what you mean, take a few more seconds to be more advantageous accurate in the success of the instructions provided. Offering good alternatives helps you do your job better and prevents staff from returning to ask for advice, thus saving a lot of time. Even giving deadlines has its own process, informing staff that the deadline for a project will soon be perceived in a very vague way, instead of defining the deadline and soon, indicating this week, it clarifies the remaining time to complete this task.



2.3.4. Time management 

Nowadays knowing how to be organized and productive is an important resource for oneself and for the world of work. Knowing and learning how to manage management is an essential skill, it helps to maintain one's mental state in health and to be motivated, thanks also to a wise use of one's priorities, which are work or personal, defined according to the own needs; defining goals helps you learn to manage your time, setting priorities to achieve it, clearly planning and organizing every step necessary to achieve your goals. An essential part of this process is having a strong communicative ability, clearly transmitting plans and objectives with those you work with, you will also be able to delegate some of the work to complete an assigned project if you work in a team.



3. Academic skills


Academic skills are commonly used in everyday life, in every field of work and research, finding their use in multiple activities and professions; They are the result of constant and continuous personal development, where companies and people invest time and money in their constant development.

3.1. Research and note-taking

During the academic year, the need to put into practice what has been learned to evolve and make what was discussed in the previous weeks proved fundamental. Notes, video recordings of lessons, homework and reading related articles are just some of the examples that every student or professional makes to elevate their person towards a higher goal.
Personally, I find it useful to use audiobooks and video tutorials from expert tutors in the subject, they manage to enrich the context studied and simplify its meaning most of the time, bringing valid practical and theoretical advice.


3.2. Referencing and the avoidance of plagiarism

Falling into the error of copying and pasting the idea of ​​others does not make it your idea. The importance of understanding and making a subject your own, knowing how to re-explain or rewrite it in your own words is a key feature in the academic and work path, the awareness of you and your interlocutor that you learned arises. This phenomenon can also be accidental or unwanted, a failure to quote a reference from the different sources that are available (internet, textbooks, notes, etc ...). For this reason, it is advisable to follow an appropriate structure and to use one's own words, without leaving what is one's own field of knowledge, while maintaining a correct academic structure with the right correlated points.


3.3.Paraphrasing and summarizing

An important process carried out in this period was acquiring the ability to paraphrase and summarize the texts, phrases and thoughts in an academic model, this is a fundamental requirement for this path and enriches those who make this art their own, making the interested capable of reworking the original idea in a new form and thus avoiding plagiarism.


4. Methodology

Through research on the university platform, reading newspaper articles related to my studies and reviewing the lessons in class and my notes, I was able to create and structure this report.





5. Finding result
The research I conducted, the personal reading of my person related to what I am studying and learning, led me to build a personal SWOT that I will show in this paragraph.

	Strength
	Weakness
	Opportunities
	Treats	

	Good Leadership.
	Languages skills.
	Degree carrier.
	Poor communication skills.

	Passion and knowledge about hospitality.
	Learn better how-to motivation and involvement my staff.
	To travel around the word.
	My emotion interferes with my work.

	Being stubborn on my goals.
	Improve communication techniques.
	Develop Career inside my field.
	Difficulty trusting managers.


	Be empathic.
	Be lesser insecure.
	Management time.
	Be competitive at my age.



5.1. Swot analysing introduction

In my example of personal SWOT analysis, I will show how the points mentioned are related to the work done to date and how they can be improved in view of possible future careers.
Starting from the basis of communication and the academic path, I discovered that I have many and deep gaps, where I even thought there were none, this led me to become very determined on what I intend to achieve and improve my goals, redesigning my time , reshaping my habits. The fact of also having big emotional problems and being insecure leads me to not expose myself when not needed, although I am competent in the matter, this does not allow me to climb the work peaks, because I show my insecurities not verbally, with a weak eye contact , feeble tone of voice and visual emotional changes through facial and non-facial expressions.



5.2. The conclusion
Working on all this and entering a path aimed at improving, stress makes itself felt, as studying, working and changing one's habits always puts us in constant conflict which leads in the short term to enormous stress, but aiming and setting my goals you can be pleased with the result and the improvements, albeit minimal, made day after day, leading me to have self-esteem, security in my skills and seeing possible new realities, such as the managerial career in hospitality that can be reached with arduous and constant personal and academic work .




8. Conclusion

The work cited is the result of constant research, developed during online lessons and work at home, maturing and consolidating the basics through a long academic journey, based on the construction of an academic relationship, the understanding of academic writing and forms on communication, bringing examples, quotes and references in the whole project.
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Write your own paraphrase for the following sentences:

1. Alocal newspaper claims that 75% of all homeless people do not like homeless shelters and prefer to live as
they do now.

1-Homeless shelters are not appreciated by 75% of all homeless people surveyed by the local
newspaper.

2. Ronny told his aunt that a bear had attacked him, which she found difficult to believe.
2-Ronny’s aunt thinks that is hard to believe that a bear attacked is nephew.

3. Anyone who has ever driven through the Mojave Desert knows that one should always carry a supply of extra
‘water.

3-Bringing extra water supplies is important in the Mojave Desert as the driver experience re-
ports.

4. 0f the 138 million acres of land that Native Americans owned in 1887, 90 million acres were taken away by
whites by 1932.

4-in 1932 whites snatched 90 million acres from Native Americans who boasted 183 million
acres since 1887.

5. Awoman who was nominated by the president to head the department was quickly approved by the board
of trustees.

5-The board of trustees agreed about the new woman heading the department by the president nomination.

Paraphrase the following sentences from
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student paragraphs to avoid plagiarism.

1. However, college students today are the first groups of students to need the Internet for most of their
schoolwork

1-Internet now is necessary from the college students to face up their schoolwork.

2. Chinese speculators are able to realize profits from this buy-and-sell practice as property prices are currently
on the upswing.

2-In this upswing of propriety prices, Chinese speculators are able to making profits from this buy-and-sell.

3. Researchers have found a strong association between computer and Internet use in adolescents and engage-

ment in multiple-risk behaviours (MRB), including illicit drug use, drunkenness and unprotected sex.

3-multiple-rish behaviours (MRB), such as drug use, drunkenness and unprotected sex, are strongly linked in
adolescents who use computer and internet, according the researchers.

4. Drug resistance remains a major problem in combating HIV infection, but a different approach to drug devel-
opment could be the answer.

4-Developing a different approach from the HIV drug could be the solution to its drug re-
sistance.
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