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Job Application

Diana Macovei
7a Furnace Dr
Daventry
NN11 9FU
Amazon UK Services Ltd.
4 Royal Oak Way 
Daventry 
NN11 8QL

07 February 2022 


Dear Sir / Madam,

I was very interested to read about the HR Assistant vacancy within your company and I am writing this letter of intent in response to your announcement. 
 I have been active in Amazon for four months, in the position of FC Associate. I have fulfilled my main responsibilities and performed other additional tasks in my position. Also I work confidently with the Microsoft Office software, email and internet systems. 
I want to have the chance to work in this position, where I could highlight my intellectual abilities and the experience I have gained, in order to fulfill my tasks, as well as for the development of my career. So, I am a dynamic, sociable person, with good communication skills, responsible, punctual, determined, interested in professional development.


Yours sincerely 

Diana Macovei


Curriculum vitae
Personal Info:
Name / Surname	Diana Macovei
[bookmark: _e5fam8l4qwj]Address	7a Furnace Drive, Daventry, NN11 9FU 
Contact number	+44 750 8067 555
E-mail	diana.macovei89@gmail.com


Social skills, responsible, Sociable, punctual, proactive, team spirit.
Computer skills and abilities Knowledge of Word, Excel, Access, Power Point, Internet usage, email
Other skills: Excellent team member and professional attitude and appearance. 
Excellent focus in identification of client needs/requirements, deadline oriented.

Professional experience: 
1. Amazon Warehouse operative. Nov. 2021- present. 
      Address: Unit 1 Daventry Distribution Center, Royal Oak Way, Daventry, NN11 8NT
      Job description: Warehouse operative BHX-10; Paking, Folding; General warehouse duties; Complete tasks to the best of my ability at all times, to handle the full range of the Company’s goods.

2. Cygnia Logistics   Team leader, warehouse operative.  Aug. 2020- present.                                          
Address: Style Way, Pineham, Northampton, NN4 9EX
Job description: Team leader, warehouse operative, Production Department, 
Working on production line; Picking, inspecting, packing / repacking; General warehouse duties;    Productivity: Complete tasks to the level as set by Team Leaders, Supervisors or Managers.  

3. German Doner Kebab, Ilford
Address: 94 Cranbrook Road, Ilford, IG1 4NH
Job description: Front of house team member, Shift supervisor helper. Dec 2019- July 2020. 
Welcoming customers, customer service, maintaining the cash register with change and necessary banknotes, taking care of the paperwork and the closing report, depositing the cash income to the safe locker. Dealing with customer complaints and issues. Taking food orders in person or over the phone, managing Uber orders, also Deliveroo and Just Eat.
Managing and handling/organizing pickup orders and soft/cold drinks. Setting the morning paperwork and supply orders. Organizing the shelves with fresh supplies, cleaning and maintaining the workplace. Dispatch and food packing for take away services and pickups.

2. Yagmur Supermarket. Job title: Cashier. oct 2019- dec 2019 
  Address: 77 Cranbrook Rd, Ilford IG1 4GP
  Job description: Welcoming customers, answering their questions, helping them locate items, and providing advice or recommendations.
 Operating scanners, scales, cash registers, and other electronics Accepting payments, ensuring all prices and quantities are accurate and providing a receipt to every customer.

3. Risc management control officer. oct 2018 – sept 2019 Mobiasbanca Groupe Societe Generale SA
Job description: Achieving permanent control in Branches, analyzing the errors detected from the point of view of their causes and the degree of risk, establishing the corrective actions and the panel of actions to prevent them.

4. Retail Advisor - June 2018 - oct 2018 CB Mobiasbanca Groupe Societe Generale
Job description:  Developing and managing commercial relationships with Retail Clients (Individuals and Legal entities), including potentials, promoting, selling banking products and services.

5. Client Advisor, Legal entities - Oct 2015 - Jun 2018 CB Mobiasbanca Groupe Societe Generale
Serving individuals: granting insured and uninsured loans; opening card accounts, deposits, savings; equipping with remote products, etc.

6. General operator/ counter - Mar 2012 – Sept 2015 CB Mobiasbanca Groupe Societe Generale
Cash counter operations, service of individual and legal persons, promotion, and sale of banking products.
[bookmark: _af0cfketk43w]Duties:	Portfolio management by developing the relationship with existing clients and attracting new clients by applying the following commercial actions: presentations, contacting clients with repeated credits, informing clients in the portfolio by email about promotional campaigns, mobile table, equipping clients with remuneration projects with remote products.

Certificates: Graduation Diploma "Counselors School for Legal entities and Individuals "

Education
Educational institution	2021 – on going
University of Wales Trinity Saint David, UK.
Qualification / diplomas	Certificate in Higher Education, Skills for the Workplace. 
Main subjects studied	Effective Team Working and Communication, 
                                       Problem Solving and Decision Making,                               
                                       Professional Career Development

Educational institution	2020 – 2021 
Northampton College, UK.
Qualification / diplomas	Entry Level Award in ESOL Skills for Life  
Main subjects studied	Speaking and Listening Entry 2, Reading Entry 3. 

Educational institution	2008 - 2011
Economic Studies Academy.  Moldova.
Qualification / diplomas	License of degree in economics.
Main subjects studied	Public finances, Banking and Accounting.

Skills and competencies staff: 
Native language	Romanian
Other language	English, Russian
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HR Assistant Posted January 25, 2022
Q city GB, Plymouth | Job ID: 1902341 (Updated 5 days ago)

Basic qualifications:
London (212) A . .
« You are naturally customer obsessed; ability to work in a fast paced environment and

remain close to the detail and working to resolve issues in a timely manner.
Doncaster (12) . . e
* Good IT competence (Microsoft Office, specifically Excel, HR systems e.g. PeopleSoft)

i « Confidence in verbal and written communication. High volume administration experience
Wakefield (&)

...Read more
Manchester (7)
Tilbury (7) HR Assistant Posted January 25, 2022
GB, GLS, Severn Beach | Job ID: 1902459 (Updated 5 days ago)
JOB CATEGORY N Basic qualifications:

* Good IT competence (Microsoft Office, specifically Excel, HR systems e.g. PeopleSoft)
» Experience of working with hourly paid employees.
+ Someone who can work independently; multitask, organise and prioritise workloads and

Human Resources (231)

Fulfillment & Operations Management (22) . .
meet strict deadlines.

Project/Program/Product Management-- --Read more

Non-Tech (19)

Leadership Development & Training (12) HR Assistant Posted January 19, 2022
GB, Preston | Job ID: 1891976 (Updated 6 days ago)

Finance and Global Business Services (9)
Basic qualifications:

* You are naturally customer obsessed; ability to work in a fast paced environment and
remain close to the detail and working to resolve issues in a timely manner.

more v

* Good IT competence (Microsoft Office, specifically Excel, HR systems e.g. PeopleSoft)

TEAM© A « Confidence in verbal and written communication in English. High volume administration

...Read more

Human Resources (99)
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HR Assistant

Job ID: 1902459 | Amazon UK Services Ltd.

DESCRIPTION

Job summary
Work hard. Have fun. Make history.

That's our slogan, and we stand by it. So, as we continue to grow, we need to work as smart as we can to support
all our team members which is why we are now introducing this role within the HR Team supporting our Delivery
Station teams..

Working closely with Human Resources and the leadership team to ensure a great experience for our associates
and managers, if you have an interest in Human Resources this could be the right opportunity to help you move
into this field.

What you'll be doing:

- You will be the first point of contact for our associates and will drive a positive associate experience.

- Dealing with day to day queries (e.g. pay, attendance, policy guidance) and where necessary directing queries to
the best person or team to deal with them.

- Managing our time and attendance system

- People related administration and coordination tasks (e.g. new starter processes, expenses queries).

- Providing accurate and timely management information, and ensuring compliance with Company process, data
protection requirements and best practice with regard to maintenance of HR systems and records.

- Supporting HR and management on a wide variety of people related topics and projects including support for
engagement activity.

Our operations are large scale and operate 7 days a week, the role will be based on 40 hours over 5 days a week
(this will include weekend and evenings).

Job details
@ GB, GLS, Bristol

3% Human Resources -

Fulfillment

1l Human Resources

Share this job

Related jobs

Sourcing Recruiter, RE, Recruiting
Engine
Us, Virtual

Sourcing Recruiter, RE, Recruiting
Engine
Us, Virtual

Onboarding Specialist, Pathfinder -
Speedwagon
Us, Virtual
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- Managing our time and attendance system

- People related administration and coordination tasks (e.g. new starter processes, expenses queries).

- Providing accurate and timely management information, and ensuring compliance with Company process, data
protection requirements and best practice with regard to maintenance of HR systems and records.

- Supporting HR and management on a wide variety of people related topics and projects including support for
engagement activity.

Our operations are large scale and operate 7 days a week, the role will be based on 40 hours over 5 days a week
(this will include weekend and evenings).

BASIC QUALIFICATIONS

- You are naturally customer obsessed; ability to work in a fast paced environment and remain close to the detail
and working to resolve issues in a timely manner. - Good IT competence (Microsoft Office, specifically Excel, HR
systems e.g. PeopleSoft)

- Confidence in verbal and written communication . - High volume administration experience (including
systems/database administration) in HR, recruitment or payroll. - Experience of working with hourly paid
employees.

- Someone who can work independently; multitask, organise and prioritise workloads and meet strict deadlines.
- Attention to detail is a must together with comfort handling a wide range of data (including sensitive and
personal information)

- Maintaining the highest standards of confidentiality, and ensuring the integrity of HR records and conduct.

- Being a trusted and professional ambassador for HR and Leadership team.

- An enthusiastic individual who is keen to learn and flexible in approach.

PREFERRED QUALIFICATIONS

- Knowledge of basic employment law and HR / Payroll practices would be advantageous.
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Engine
Us, Virtual

Sourcing Recruiter, RE, Recruiting
Engine
Us, Virtual

Onboarding Specialist, Pathfinder
- Speedwagon
Us, Virtual

Sourcing Recruiter, RE, Recruiting
Engine
US, Virtual

HR Business Partner, AIR, Air
US, KY, Erlanger
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