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[bookmark: _Toc112428706][bookmark: _Toc112428749]1.Introduction:
The purpose of the report is to make discuss the four chosen topics using Gibb's model of reflection. The four topics are time management, organizing the study, paraphrasing, Public Speaking, and Giving Presentations. Using the steps of Gibb's model such as description, feeling, evaluation, analysis, conclusion, and action plan, to discuss the four topics.
On the feeling, I will describe the difficulties to learn about each topic and do it.
In the evaluation, I will discuss about the area I have to improve.
In the analysis, I will use my critical thinking on each topic.
 Lastly in the conclusion, the ways I can make improvement and suggest the plans for a better report, and I will write a conclusion upon the academic report.
[bookmark: _Toc112160167][bookmark: _Toc112427474]Gibb’s Reflective Model:
Gibb's reflective model is developed to make a structure with the help of the six stages of learning from experiences. The six stages are description, feeling, evaluation, analysis, conclusion, and action plan. In the description, there is a detailed explanation about the topic and the feelings during the time of learning the topic in the feeling stage. In the conclusion step, there is a discussion about what happened, how to make things better, etc. and in the final step, that is a discussion about how to make the thing again next time in a better way (ed, 2022).
[bookmark: _Toc112160168][bookmark: _Toc112427475][bookmark: _Toc112428707][bookmark: _Toc112428750]2.Description:
[bookmark: _Toc112160169][bookmark: _Toc112428751]Time Management:
One individual gets involved with so much work in a day that sometimes the person can not handle the work properly in an effective manner. Time management is the skill with which one individual can manage his daily task easily and in an effective way and make his life better, saving time and energy. I planned the goals of the day the night before, so it helps to know exactly what tasks I have to do the next day and organize them in a manner. In this case, I worked on the toughest goal at first in the day as when I completed the goal, I got the motivation to finish the other goals of the day. There is another thing I read about and applied is the 80/20 rule, which is that 80% of the outcome comes from the 20% of work and according to that I chose the 20% of work that will generate 80% of output for my life. Not only that, I started to do the short-term tasks for the long-term goals every day with a little start, and time by time increasing the timing will help to make a habit and make my time management effective. Time management is life management, which is choosing the things that are important for me and also choosing the work that is not important at all. With that I observed myself to know myself better than when things are gonna work for me best Amanet, 2022).
[bookmark: _Toc112160170][bookmark: _Toc112428752]Organizing Study:
A student has so many things such as notes, homework, class materials, and other things to manage and that is important thing for a student to organize everything properly. Organizing study is not something that every student can do but it is a skill that one has to master to properly organize the study. Organizing study is a part of time management. Organizing study is not different from time management as one can not effectively organize the study without managing the other things in life. I learned that organizing study is not only about organizing only study things such as homework, reading class notes and study materials, practicing, etc. To organize study I had to organize my physical, and mental health as these things give me the energy to focus on my study. Not only that, I had to cut off or limit the things that distract me from my study such as watching videos, playing video games, etc. Other than that, I found out that being physically strong helps a lot in my studies. Studying for more hours is not the solution but quality studying is important, that is reading with such a focus and understanding level that I need less time to understand the study materials. I found out on a study and in real life also that taking some time to be with nature helps in the study as organizing study for twenty hours is not a solution as the quality of time I study does not matter but the quality of study matters. With that early rising and early sleeping worked very well for me for deep studying. Other than that I organize the time in my life's other things such as playing and watching videos, and I cut down the things that are least important in my life. Organizing study helps me to be disciplined, have a focused and clear mind, work in a better way, deep learning, etc.
[bookmark: _Toc112160171][bookmark: _Toc112428753]Paraphrasing:
Paraphrasing is complex but it's one of the important skills for a student. As a student, I can not remember all the things that are taught in school or are in the notes. So with the help of the skill of paraphrasing, I could understand my language the particular thing and tell others or write in papers. I learned the skill of trying to understand the thing in my way and present the thing in my language without changing the meaning of the thing. Thinking creatively helped me to achieve paraphrasing skills. Paraphrasing helped me to be my own and not depend on anyone or not copy another and that built my confidence and helped to develop my thinking capabilities (Umanitoba, 2022).
[bookmark: _Toc112160172][bookmark: _Toc112428754]Public Speaking and Giving Presentations:
Public speaking and giving presentations is a skills in the level of mindset and experience and as a student gaining these skills is so tough but this skill is so important for students. When I give my first presentation in front of a professor and students, the first thing I have less, is the confidence level to connect the eyes. I learned that being natural and having a deep knowledge of the subject helped me to give better presentations and not only that making a script and rehearsing it helped to give better lectures in front of the public. It is also very important to be well prepared with the topic to have a confident presentation and what I think helped me the most is the practices I did over and over imagining I am infront of a whole class. I also watched some videos from YouTube to understand the structure of the questions that can be asked and how to respond them in a best way. Sharing whatever you know about the subject to the public's genuinely so calm and relaxed for public speaking and presentations. As it was my first presentation in another language, as English is not my first language, I was well stressed and also a bit scared. Other than that experience matters a lot so the previous experience of my educational life helped me to build the essential skills to give better public speaking and presentations. Public speaking helped me to build my confidence level as well as understand how to speak well (researchgate, 2022).
[bookmark: _Toc112160173][bookmark: _Toc112427476][bookmark: _Toc112428708][bookmark: _Toc112428755]3.Feeling:
I have a little problem with time management and organizing study as sometimes there is some extra work and then it is so difficult to manage time and study as well. But I feel this is not much tough as this is a part of balancing life. Paraphrasing is a little difficult at first but not at all after some time. I had some serious problems with public speaking and presentations. But now I feel I have deep knowledge and understanding of the topics and how to make them better.
[bookmark: _Toc112160174][bookmark: _Toc112427477][bookmark: _Toc112428709][bookmark: _Toc112428756]4.Evaluation:
With the time management and organizing study, I had a good experience and I understand the skills in a better way to implement a better way as I know I can not be perfect with time management so I try every day to manage time in a better way. I had not such good experience with paraphrasing as this is much tough to think in my way as I did not do this before but after some time I can do paraphrasing in a better way and with public speaking I did not have such good experience as I did not have the confidence and knowledge to give presentations but after some time I gained the skills and knowledge about the public speaking and not I give a lot better presentations.
[bookmark: _Toc112160175][bookmark: _Toc112427478][bookmark: _Toc112428710][bookmark: _Toc112428757]5.Analysis:
During my time doing time management, I faced challenges such as procrastination and I can not figure out the places where I missed out on the things that make obstacles to being great at time management. After that, I realized that I should figure out the things that are important and not important and it helped a lot to make my time management better. There is another thing that is understanding self-love and practicing self-love gave me a better understanding to do time management not having perfect time management is another idea that helped to make my time management better.
And in the time organizing my study, I faced the same problem and I fixed it. Not only that, I realized that organizing my sleep, food habits, and lifestyle habits can make a lot of changes in the time of organizing study.
 I did not face many problems with paraphrasing I understand as my nature such as being my own helped to build the skills faster in me. I always want to live my life as my own and with that practicing thinking in my way and writing it down helped me to better my paraphrasing skill.
I had the problem of having the confidence level to do public speaking or giving a presentation in front of the public and facing judging eyes was another problem and the result happened that I was puzzled and forgot everything. Then I realized that being natural and sharing a true concern helped me to give better presentations and with experience, I gained a deeper understanding of how to speak well and not bore the audience. With this understanding and knowledge, I will do better public speaking and give presentations in a better way.
[bookmark: _Toc112160176][bookmark: _Toc112427479][bookmark: _Toc112428711][bookmark: _Toc112428758]6.Conclusion:
I understand that I have to observe what I feel when it comes to following a routine and make my routine more flexible and fun to complete the daily tasks at the appropriate time. Mistakes are a part of life and nothing is perfect, so I only tried my best to manage my time as well as possible. In organizing the study, I realized that making other aspects of life beautiful help me to make my studies better. I followed many successful leaders to understand how they think and how to do public speaking and give such presentations. Whatever, I learned a lot of things and have a deeper understanding and knowledge not only of the topic but of life as well.
[bookmark: _Toc112160177]Conclusion (General):
Through this report, I gained a lot of knowledge about the topic and how these things make life better. Not only that, but the skills also helped me to be confident and improve the places where I before did not give look and these things will affect my overall life.
[bookmark: _Toc112427480][bookmark: _Toc112428712][bookmark: _Toc112428759]7.Action Plan:
I understand that not being perfect to manage time from the beginning is an illusion as one can not be perfect and making mistakes make time management better day by day. Other than that I realized that making priorities in the things of life, as all the things are not the same as that of another person and what is important and what is not gives clarity to make time management better. I watched many videos of successful people and realized that organizing only study can not make it perfect but organizing other things in life such as sleep, food, and lifestyle help to have a better focus, and memory to make a quality study. Quality of study matters not the quantity of study. Thinking creatively and thinking about a topic till there I do not find the solution will help me to be better at paraphrasing skills. Not only that, writing down the thoughts in my way and reflecting upon them, and again thinking will give me the thinking skills to paraphrase. I should observe the leaders and how they do public speaking and giving presentations and practicing over and over will help me to be better at public speaking and sharing not with a motive will help me to face the judging eyes of the public at the time of giving presentations.
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