[bookmark: aliashGPMSTagging1HeaderFirstPage]RESTRICTED

[bookmark: aliashGPMSTagging1HeaderEvenPages]RESTRICTED

[bookmark: aliashGPMSTagging1HeaderPrimary]RESTRICTED
Annex B				MG5
Page 2 of 10
DIRECTOR’S GUIDANCE STREAMLINED PROCESS

	Police Report
	URN
	[bookmark: Text12][bookmark: _GoBack]62 HA 01234 21

	

	Defendant 1.
	[bookmark: Text100][bookmark: Text101]SMITH, DAVID      
	Anticipated Plea
	

	Solicitor:
	[bookmark: Text114]Belkins Solicitors of Wales.
	Telephone Number
	01809 0182392 (out of hours)

	Address
	Belkins Industrial Estate, Belkin Way, Cardiff. 

	Defendant 2.
	     ,             
	Anticipated Plea
	

	Solicitor:
	     
	Telephone Number
	     

	Address
	     

	Defendant 3.
	     ,            
	Anticipated Plea
	

	Solicitor:
	     
	Telephone Number
	     

	Address
	     

	Defendant 4.
	     ,            
	Anticipated Plea
	

	Solicitor:
	     
	Telephone Number
	     

	Address
	     

	Defendant 5.
	     ,            
	Anticipated Plea
	

	Solicitor:
	     
	Telephone Number
	     

	Address
	     

	Defendant 6.
	     ,            
	Anticipated Plea
	

	Solicitor:
	     
	Telephone Number
	     

	Address
	     





	1. Summary of the Key Evidence - ‘Key evidence’ establishes every element of the offence and that the defendant committed the offence with the necessary criminal intent. 
· Set out the facts in chronological order, telling the story and covering the ‘points to prove’
· The summary must be balanced and fair
· Record address and contact details of civilian witnesses on MG9 (and all dates to avoid on MG10). 

	Key evidence:
This file of evidence relates to a case of theft from store which occurred at 3:00pm on Monday the 15th of June 2017 at Tesco Store, High Street, Bridgend. 
The defendant is David SMITH.
The complainant is Rachel JONES, the store manager. 
The witness is Andy THOMAS.
 The Circumstances of the matter are as follows:
At approximately 3.00pm on Monday 15th June 2017, the defendant, SMITH, was seen entering Tesco Store, High Street, Bridgend, through its only entrance door by the complainant, JONES, and witness, THOMAS.  He appeared to be in a drunken state; he staggered and stumbled when walking directly towards the alochol area.  
The complainant observed the defendant standing in the aisle of the store, where alcoholic beverages are displayed, for approximately 45 seconds, looking back and forth between a worker at the till area and the exit.  The defendant then selected a bottle of Smirnof vodka from the display using his right hand and concealed it inside his zippered jacket, which he opened with his left hand.  The defendant then turned and walked, briskly, out of the store, without making any offer of payment for the vodka.  
The complainant immediatley ran out of the store after the defendant, stopping him approximately 5 metres from the entrance door. She challenged the defendant's actions. 
The defendant said, "I’M REALLY SORRY RACHEL.  I DON’T KNOW WHAT CAME OVER ME.  I’M DRUNK AND HAVE NO MONEY FOR MORE".  As he did this he unzipped his jacket and handed the concealed bottle of Smirnof Vodka (Reference RAJ/01) to the complainant, saying;  "CAN WE FORGET ABOUT THIS?"
The defendant was then escorted back to the manager's office by the complainant, who contacted the police in relation to this matter. 
At approximately 3.06pm that same day, Police Constables 4613 BATEMAN and 1234 PRICE attended the store. They conferred with the complainant in the manager's office.  The complainant related the facts to the officers in the presence and hearing of the defendant.  
Constable BATEMAN Cautioned the defendant who replied, "I'M SORRY"
At 3.15pm PC Bateman arrested the defendant for the offence of Theft.  When cautioned he replied; "I AM SORRY.  I DID STEAL IT.  I FULLY ADMIT IT.  YOU'RE TOO GOOD FOR ME COPPER"
The defendant's speech was slurred, his breath smelt strongly of intoxicating liquor and his eyes were glazed.  he was drunk.
The defendant was subsequently conveyed to Bridgend Police Station, where the facts were related to the custody Sergeant and his detention was authourised.
The complainant subsequently viewed the store CCTV; there is no footage of the incident.
At 8:30am on Tuesday the 16th of June 2017, the defendant was interviewed in relation to this matter at an interview room at Bridgend custody suite, by means of Audio/Visual DVD, (marked identification reference RMB/02).  The defendant fully admitted the offence of theft, as is summarised below.  The interview was concluded at 8.56am.  
At 10.00am that same day the defendant was charged with the offence for which he now appears before the Court.  Cautioned, he made no reply. 
 
Key witness(es) and their role (e.g. eye witness, person providing identity) in the case:
1.  Rachel JONES - Is the Manager of Tesco store and the complainant in this case.  She will state she observed the defendant enter the store in a drunken state, steal a bottle of vodka from a display shelf and leave the store. She challenged him outside and requested he came back into the store, which he did, until police arrival.  JONES exhibits the Vodka (RAJ/01) 
2.  PC 4613 BATEMAN - Arresting, interviewing and charging officer

State value of property stolen or damaged (or recovered). See Sec 9 for recording compensation details 
£15.99 Bottle of Smirnoff Vodka 75cl (RAJ/01) - stolen but recovered




	2 Defendant Interview
· Set out the explanation given by defendant as to how/why offence happened: include any mitigation/remorse put forward. 
· Note any Special Warnings given.
· State if no comment made. 
· Attach copy of CCTV if shown in the interview (to file).

	Defendant:  David SMITH     Date:  16/06/2017     Interviewing Officer: PC 4613 BATEMAN      Other Person(s) present:   None   
Counter reference for relevant admissions/statements :0830 0856
Summary of defendant explanation   The defendant stated he had been drinking throughout the day and needed another drink, owing to his alcohol dependancy.  He stated he had no money to buy the vodka, but had decided to attend at the store in order to steal some for his own consumption. He apologised for his actions, admitting knowledge that he knew he had to pay for the Vodka to make it his own.  
Q, 'WE'RE YOU IN TESCO STORES YESTERDAY AFTERNOON?'
R, 'YES'
Q, 'WHY DID YOU GO THERE?'
R, 'I NEEDED SOME VODKA'
Q, 'DID YOU TAKE VODKA FROM THE STORE WITHOUT PAYING FOR IT?'
R, 'YES I DID'
Q, 'WHY DID YOU DO THAT?'
R, 'I'M AN ALCOHOLIC AND I NEEDED ANOTHER DRINK. I COULDN'T AFFORD TO BUY IT AND TESCO IS ABIG SHOP, IT WOULDN'T HURT THEM'
Q, 'WHAT WERE YOU GOING TO DO WITH IT?
R, 'DRINK IT'
Q, 'DO YOU ADMIT YOU STOLE THAT BOTTLE OF VODKA THEN?'
R, 'YES, I NICKED IT'  
Defendants response/reaction to CCTV (if ‘key evidence’ and shown in interview: N/A
Relevant admissions and their start/finish counter reference times: 


Press the ‘+’ button to add additional defendant interviews: 

	3. Non Key Evidence. List the witnesses not summarised in section 1 and state very briefly what they contribute eg. additional eye witness, arresting officer, present at arrest but dealing with passenger/member of public, charging officer, officer seized CCTV.  Address and contact details of the civilian witnesses to be entered on form MG9, dates to avoid on MG10

	[bookmark: Text7]Names of non key witnesses and their role in the case:   
1.  PC 1234 PRICE - corroborated PC BATEMAN at the store during the time of arrest
2.  John JONES - till operator at store.  Did not witness event, but heard the complainant shout out to the defendant as he left the store and saw them return, with the complainant holding a bottle of vodka 
  

	4. Visually Recorded Evidence. CCTV, photos, mobile phone(s). Attach a copy (identify playback format). Custody suite CCTV should be included as unused material unless ‘key evidence’.

	[bookmark: Dropdown15]Is there Visually Recorded Evidence? . If ‘yes’, does it provide ‘key evidence’? .
[bookmark: Text14]Give details of what it shows (whether ‘key’ or not) and include tape counter reference times for relevant key sections (i.e. defendant punching victim/kicking window) 
                                                       FOR EXAMPLE ONLY
15:00:05 - Camera 1 - Defendant enters store wearing black zip-up hoody with the word 'ADIDAS' written on the chest in white; black Adidas tracksuit bottoms with three white stripes down each outside leg and black trainers.  He is white, of skinny build and has long scruffy dark hair.
He staggers from side to side as he walks directly to aclohol section of the store
15:00:09 - Camera 3 - Defendant stands in front of display looking from the till operator to his left and the exit door on his right on four separate occasions
15:00:20 - Camera 3 - Defendant unzips his hoody and reaches to a bottle of Smirnof vodka with his right hand, selecting the same and concealing it within the left side of his hoody.
15:00:26 - Camera 3 - Defendant turns and walks quickly towards the exit
15:00:32 - Camera 2 - Defendant exits store closely followed by complainant, JONES
15:00:50 - Camera 1 - Defendant and complainant walk back into the store.  Complainant now holding a large vodka bottle in her right hand

.

	5. Injuries. A medical statement is NOT needed unless required to interpret x-rays, or otherwise described injuries not visible to the naked eye. Victim(s)/eye-witness/police officer should describe visible injuries, photos should be taken and attached (if not taken/attached state why).

	Description of injuries: None

	6. Forensic Evidence. E.g. fingerprints, drugs evidence (weight, number of wraps etc.). Include details such as street value and purity as this is essential for sentencing information. State if drugs field tested and by whom.

	State timescales for a full forensic statement (if required).  none



	7. DIP Testing. Attach DT2 for prosecutor

	Defendant N/A: N/A,           
Tested  Trigger offence  Result  Drug 


Press the ‘+’ button to add additional defendants if drug tested: 

	8. Application for Order(s) on Conviction – consider applying for an order on conviction, e.g compensation, and forfeiture/destruction (see order list).

	
Defendant: N/A				Application for order: 

Additional Orders:     			Compensation Details:      

Free text supporting evidence:     


Press the ‘+’ button to add additional defendants for applications: 


	9. Application for Compensation – state if an estimate. Attach quotes/receipts if available. An address for compensation must be provided on MG6. (If more than one victim/defendant, list one after the other and give details in the description box).  

	
Defendant: N/A					Victim:      

Has an MG19 been sent to victim? 		Amount of compensation applied for:      

Description of injury/loss and or damage:      


Press the ‘+’ button to add additional defendants/victims for compensation: 

	10. Other

	TIC’s – MG18
	[bookmark: Check23]Attached |_|
	Pre-cons/Cautions.
Must be attached for each defendant, state if none recorded.
	Attached |_|
[bookmark: Check24]None: |_|

	MG6?
	Attached |_|
	POCA case Property or Financial gain –complete MG17
	Attached |_|



	11. Officer’s Certification – I certify that to the best of my knowledge and belief I have not withheld any material that might reasonably be expected to undermine the prosecution or might reasonably assist the defence in early preparation of their case, including the making of a bail application. I further certify that relevant material has been recorded and retained in accordance with CPIA 1996Code of Practice, as amended.. 


	Name of Officer:
	[bookmark: Text89][bookmark: Text102][bookmark: Text103]Mark Bateman, PC 4613               

	Signature:
	                  
	Date:
	     

	OIC to electronically sign and print for wet signature
	     

	email: 
Single point of contact 
	[bookmark: Text90]     



	12. Supervisor’s Certification – The information in parts 1 to 9 is an accurate summary of the available evidence and complies with the DPP’s Guidance for a Streamlined Process.  The file has been built to the required standard. 

	Name of Officer:
	G DAVIES, PS791
	Number:
	     

	Signature:
	
	Date:
	     

	Supervisor to lock document after examination and wet sign
	     



COMPLETE CONDITIONAL CAUTIONING SECTION BELOW YOU MAY NEED TO SCROLL DOWN


	Confidential Information not to be disclosed


Defendant 1:SMITH, David      
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
[bookmark: Check13]|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
[bookmark: Check20]|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
[bookmark: Check22]|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

Defendant 2:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

Defendant 3:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a







	Confidential Information not to be disclosed


Defendant 4:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

Defendant 5:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

Defendant 6:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a







	Confidential Information not to be disclosed


Defendant 7:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

Defendant 8:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

Defendant 9:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a







	Confidential Information not to be disclosed


Defendant 10:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

Defendant 11:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

Defendant 12:     ,            
Not Suitable for conditional caution because  
OR
Suitable for conditional caution because custody officer is satisfied:
|_|There is sufficient evidence to charge the offence and offender has fully admitted the offence in a PACE compliant interview;
AND
|_| Conditions are capable of rehabilitating the offender or for making reparations for the offence, and  
|_| Both the circumstances of the offence and the offender make it appropriate to offer a conditional caution, and
|_| The offence is one for which a conditional caution can be offered (see ANNEX A of the DPP’s Guidance)
COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a

COMPLETE DETAILS OF OFFENCES AND CONDITIONS ON MG3/MG3a
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