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APPLICATION FOR ETHICAL APPROVAL


In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  

SECTION A: About You (Principal Researcher)
	1
	Full Name:
	Cerys Angharad Hutin

	2
	Tick all boxes that apply:
	Member of staff:
	☐
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☐	Taught Postgraduate Student
	☒	Postgraduate Research Student
	☐


	3
	Institute/Academic Discipline/Centre:
	University of Wales Trinity St David, EdD in Education


	4
	Campus:
	Swansea


	5
	E-mail address:
	
1701944@student.uwtsd.ac.uk

	6
	Contact Telephone Number:
	
07534492333

	
	For students:

	7
	Student Number:
	1701944

	8
	Programme of Study:
	EdD in Education

	9
	Director of Studies/Supervisor:
	Caroline Lewis
















SECTION H: Anticipated Risks

	
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	Yes 
	☒

	
	
	No
	☐

	2
	Risks to participants
For example: sector-specific health & safety, emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	
	Risk to participants:
1. Potential to interview/converse on topics that may trigger participants or cause emotional distress.


(this box should expand as you type)
	How you will mitigate the risk to participants:
1. Participants will never be interviewed in a building alone; participants will always have access to an adjoining room for a safe space which includes the option of talking to someone (a safe co-worker if desired) or space to reflect alone. Participants will have the option for breaks at any point they feel uncomfortable or to withdraw from the study at any point without consequence if they feel they cannot continue.
2. Participants will also be given the option of interviews over Zoom or Teams so that they can participate in an environment that is more comfortable for them. 


(this box should expand as you type)

	3
	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
	1. Participants will be discussing potentially violent incidents (both verbal and physical) against themselves or potentially discussing severe peer on peer violence. This could cause emotional distress for the participant. As stated above, participants will always be given the option for a break or to withdraw completely without consequence if they feel a level of discomfort that is unmanageable and will be offered a safe person and/or space. Participants will never be completely isolated in a building while taking part in the study. 
2. Any disclosures that are made by participants will be followed through safeguarding procedures as stipulated by the school, with safeguarding leads informed of any disclosure as soon as possible after the disclosure is made. 
3. Any participant will be given access to the “Now and Beyond” resources from the Now and Beyond charity (https://nowandbeyond.org.uk/support-for-teachers) which is the UK’s leading charity specialising in support for teachers, including the Education Support helpline (0800 562 561), in the event that participants may feel they need an external agent to speak to. 


(this box should expand as you type)

	4
	Risks to the investigator
For example: personal health & safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	
	Risk to the investigator:
1. While there is minimal foreseeable risk to the investigator, it is acknowledged that participants in emotional distress could become unpredictable and could become verbally and/or physically intimidating or violent when experiencing an emotional trigger. 



(this box should expand as you type)
	How you will mitigate the risk to the investigator:

1. The investigator will never be fully isolated when conducting the study and in-person interviews will take place in school, during school hours, where the building will be actively used. Therefore, access to senior leaders or other members of staff, and additional space between participant and investigator will be available. 
2. Doors, when conducting the study, will never be locked. 
3. Participants will be given the option of online interviews over Zoom or Teams in order to make the participant more comfortable if needed. 


(this box should expand as you type)

	5
	University/institutional risks
For example: adverse publicity, financial loss, data protection

	
	Risk to the University:
1. Data protection risks 



(this box should expand as you type)
	How you will mitigate the risk to the University:
1. All data will be kept in a secure, password protected folder on one PC that is in the investigator’s home. No USB sticks or portable laptops will be used in the study to keep data. Any notes on made on laptops will be transferred directly to the folder and then deleted immediately from the laptop and will also be password protected. No emails will be used in the transfer of data in this study. 
2. All data will be anonymised (Teacher A, Teacher B). 
3. Continual contact with the supervisor in order to mitigate any risk of potential data protection or ethical risk. 


(this box should expand as you type)

	6
	Environmental risks
For example: accidental spillage of pollutants, damage to local ecosystems

	
	Risk to the environment:

1. There is no foreseeable risk to the environment in this study. 

(this box should expand as you type)
	How you will mitigate the risk to environment:



(this box should expand as you type)










SECTION I: Feedback, Consent and Confidentiality

	1
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
	1. Participants will be able to access feedback from the study or interview they have taken part in immediately if they request to see any notes made during the interview. This will be made clear to them at the beginning of the study. 
2. Participants will be debriefed both before and at the end of each research study (both questionnaires and interviews) with how their data and their words will be used, including in-depth descriptions of the anonymisation of their data and the intent of the study. 



(this box should expand as you type)

	2
	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
	
1. Participants will be contacted with a full outline of the study, its intended use and purpose before the study. A letter will be emailed or sent to the participants outlining the entire study, use of data and potential use before the study begins and before consent is given so that participants can understand the full picture of the study. 
2. In this letter, participants will be given a full outline of the anonymisation of data, how data is stored and collected, and the ethical considerations (including safeguarding and potential interview arrangements- the option of online or in-person interviews with a safe space) of the study before consent is given. 
3. Participants will be made aware before consent is given that they may withdraw themselves from the study at any given point, including after the interview has taken place, with no consequence to themselves. 
4. Participants will be given a way to contact me (email) immediately with any questions or concerns, or if they wish to withdraw their consent. 
5. Participants will be informed that any audio recordings of the interview will be deleted immediately upon use and may withdraw consent to be recorded at all if they wish. 



(this box should expand as you type)

	3
	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
	
1. Each individual teacher will be anonymised as Teacher A, Teacher B, and so forth. No personal data including names will be used and no descriptions of the teachers that may jeopardise anonymity will be used. 
2. Each school will be anonymised as School A, School B. No place names will be used; only that “School A is situated in North Wales,” “School B is situated in South Wales” in order to add depth to the study, and potential references to school data on Free School Meal students or SEN student percentages if relevant. No data that could jeopardise the anonymity of the school will be presented. 
3. The data itself will be anonymised as such, and therefore no personal data with identifying features will be used or stored at any point during the study. 


(this box should expand as you type)







SECTION J: Data Protection and Storage

	
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	1
	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. Any video or audio recordings of participants is considered to be personal data.
	☒
	☐

	
	If YES, provide a description of the data and explain why this data needs to be collected:

	2
	
1. Data on the location of the school will be taken although kept deliberately vague (e.g. North Wales, Mid Wales, South Wales). 
2. Audio of the interview may be collected as a means of data collection and immediately deleted upon use. 


(this box should expand as you type)

	
	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	3
	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	☐
	☒

	
	If YES, provide a description of the special category data and explain why this data needs to be collected:

	4
	


(this box should expand as you type)



	
	
Will data from the research activity (collected data, drafts of the thesis, or materials for publication) be stored in any of the following ways?
	YES
	NO

	5
	Manual files (i.e. in paper form)?
	☒
	☐

	6
	University computers?
	☐
	☒

	7
	Private company computers?
	☐
	☒

	8
	Home or other personal computers?
	☒
	☐

	9
	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	10
	“Cloud” storage or websites?
	☒
	☐

	11
	Other – specify:

	☐
	☒

	12
	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of backup procedures, password protection, encryption, anonymisation and pseudonymisation:

	
	1. The data will primarily be stored on a home, personal PC. 
2. The data will be kept in a password protected folder. 
3. All documents inside this folder will also be password protected. 
4. One personal cloud folder will be used on the university server which will be password protected.
5. One laptop may be used to collect data for in-person interviews, including audio recordings. These will be uploaded straight to the cloud folder and deleted from the laptop completely upon upload. 
6. These files will be downloaded onto the personal PC at home and deleted from the University cloud folder upon use or download. 
7. ALL data, including the report, audio recordings, notes, excel worksheets will be completely anonymised under “Teacher A, Teacher B,” “School A, School B”. 
8. Any paper copies of questionnaires will be kept on my person at all times, and shredded immediately upon data collection. 

(this box should expand as you type)



	
	Data Protection

	
	Will the research activity involve any of the following activities:
	YES
	NO

	13
	Electronic transfer of data in any form?
	☒
	☐

	14
	Sharing of data with others at the University outside of the immediate research team?
	☐
	☒

	15
	Sharing of data with other organisations?
	☐
	☒

	16
	Export of data outside the UK or importing of data from outside the UK?
	☐
	☒

	17
	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	18
	Publication of data that might allow identification of individuals?
	☐
	☒

	19
	Use of data management system?
	☐
	☒

	20
	Data archiving?
	☐
	☒

	21
	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and Data Protection Act (2018) (and any international equivalents, where appropriate):

	
	1. One personal cloud folder will be used on the university server which will be password protected.
2. One laptop may be used to collect data for in-person interviews, including audio recordings. These will be uploaded straight to the cloud folder and deleted from the laptop completely upon upload. 
3. These files will be downloaded onto the personal PC at home and deleted from the University cloud folder upon use or download. 
4. ALL data, including the report, audio recordings, notes, excel worksheets will be completely anonymised under “Teacher A, Teacher B,” “School A, School B”. 



(this box should expand as you type)

	22
	List all who will have access to the data generated by the research activity:

	
	1. Myself as the investigator.  
2. My supervisor, Caroline Lewis. 


(this box should expand as you type)

	23
	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
	1. Myself as the investigator only. 


(this box should expand as you type)

	24
	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	
	2. The data will primarily be stored on a home, personal PC. 
3. The data will be kept in a password protected folder. 
4. All documents inside this folder will also be password protected. 
5. One personal cloud folder will be used on the university server which will be password protected.
6. One laptop may be used to collect data for in-person interviews, including audio recordings. These will be uploaded straight to the cloud folder and deleted from the laptop completely upon upload. 
7. These files will be downloaded onto the personal PC at home and deleted from the University cloud folder upon use or download. 
8. ALL data, including the report, audio recordings, notes, excel worksheets will be completely anonymised under “Teacher A, Teacher B,” “School A, School B”. 
9. Data will not be stored for longer than a 24-hour period on the University cloud folder, and deleted immediately upon transfer to the personal home computer. 
10. Any data recorded on the personal laptop will be deleted immediately on transfer to the University cloud folder. 
11. All data will be immediately deleted from the personal home computer upon completion of the study, including the submission of the written report.  



(this box should expand as you type)

	25
	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
	


(this box should expand as you type)

	26
	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)
	YES
	☒

	27
	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒
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1  Full Name:  Cerys Angharad Hutin  

2  Tick all  boxes that   apply:  Member of staff:  ☐  Honorary research  fellow:  ☐  

 Undergraduate Student  ☐  Taught Postgraduate  Student  ☒  Postgraduate  Research Student  ☐  

 

3  Institute/Academic  Discipline/Centre:  University of Wales Trinity St David, EdD in  Education    

4  Campus:  Swansea    

5  E - mail address:    1701944@student.uwtsd.ac.uk  
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 For students:  

7  Student Number:  1701944  

8  Programme of Study:  EdD in Education  

9  Director of  Studies/Supervisor:  Caroline Lewis  

                       

