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When it comes to studying or working, I’ve realised that it’s not only about what you know — it’s more about how you use what you know. In college and later in a job, you need a few solid study habits and the right attitude. I’ve noticed that being able to manage time properly, think clearly, and write in your own words makes a big difference [1]. These small habits help you stay organised and feel more confident when you’re explaining ideas or trying to solve a problem [2].
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On top of that, there are soft skills — things like teamwork, patience, and staying calm when things get stressful. I’ve seen that every job needs people who can talk properly, listen to others, and adjust when something unexpected happens [3]. For social care jobs, empathy and communication matter even more because you deal with people directly and need to build trust [4].
Since I want to work as a social worker, I’ve been trying to improve these skills early. Knowing how to research, manage time, and talk with people in a respectful way will help me handle work pressure later. These are the skills that will not only help me do my job well but also help me connect with people in a genuine way.
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Essential academic and employment skills that support study and career success.
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I managed my citations with RefWorks inside Microsoft Word. I first signed in to RefWorks via the library link, then added sources two ways: by clicking Add → Create new reference for books, and by using Google Scholar → “Export to RefWorks.” In Word, I opened RefWorks Citation Manager (RCM), set the style to IEEE, and placed the cursor where I needed a citation. Hitting Cite this dropped in the numbered reference (e.g., [1], [2]). When I finished writing, I clicked Insert Bibliography and Word built the full IEEE reference list automatically. This kept everything accurate and saved me a lot of time.
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“STRONGER TOGETHER - HOW TEAMWORK BUILDS
FUTURE SUCCESS”

‘ALONE WE CAN DO SO LITTLE; TOGETHER WE CAN DO SO MUCH.” - HELEN KELLER

INTRODUCTION:

TEAMWORK IS MORE THAN JUST GROUP WORK — IT'S ABOUT LEARNING TO RESPECT, LISTEN, AND GROW TOGETHER. IN BOTH
CLASSROOMS AND WORKPLACES, PEOPLE ACHIEVE MORE WHEN THEY COLLABORATE AND SHARE KNOWLEDGE [1].

IN EDUCATION: IN THE WORKPLACE:

«  STUDENTS UNDERSTAND | « PROMOTES INNOVATION AND

TOPICS BETTER BY FRESH IDEAS THROUGH
EXPLAINING TO PEERS. MIXED EXPERTISE.

«  TEAM PROJECTS TEACH « STRENGTHENS TRUST AND

COMPROMISE AND JOB SATISFACTION AMONG
LEADERSHIP. EMPLOYEES [3].

«  BUILDS SOCIAL SKILLS «  IMPROVES EFFICIENCY BY
NEEDED IN DIVERSE DIVIDING COMPLEX TASKS.
LEARNING SPACES. «  REFLECTS PROFESSIONAL

. ENCOURAGES BEHAVIOUR EMPLOYERS

ACCOUNTABILITY AND DEMAND [4].
PROBLEM-SOLVING [2].
REFLECTION:

Whether in healthcare, teaching, or engineering —
teamwork ensures smoother communication,
shared goals, and better outcomes. It’s a skill that
turns potential into achievement [5].
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Essential Academic and Employment Skills

CRITICAL  -oMMUNICATION TEAMWORK TIME
THINKING MANAGEMENT

These skills build confidence
and employability.




