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1. Introduction
The purpose of this report is for me to reflect upon what I learned in the first term and second of my Academic and employability skills module. Here I will describe the skills that I learned how important was for me and what is the outcome. 
In order to show all of this I will use The reflect cycle (Gibbs 1988) which will help me to cover all the subjects, like, what were my feelings when the lecturer talked  about those skills, if it was a good or a bad experience and so on. 


2. Description
All the actions that I will explain below are having place at the University that I enrolled, the module is called Academic and employability skills, everything that I talk about was an experience that I had and is seen from my point of view, the feelings I had during the lessons the results that I gained after every lesson and if was a good or a bad experience. The outcome that will be at the end is my personal achievement of this experience and it will be based on my feeling and on my potential of learning this module. There will be examples of a few skills that I learned and think that are important for me, and I will evaluate and analysed them to show my understanding of these skills.
In this report will be two conclusions, one is for the reflective cycle that Gibbs included in it to conclude the stages and the other conclusion is for me to conclude this report and my reflection upon it.




3. Feelings
When I firstly started learning I did not have enthusiasm, in my head for me it was no interest about this module, for example when lecturer said about skills, I felt that  this subject  was boring or learning about time management, again, at first, nothing special but was boring only because I thought I knew what this skills are. 
Learning in first term about time management, which is a very good skill to have, I was impressed knowing that this is actually a skill that we can develop, managing my time was never easy for me, I am a person that is multi-tasking and this does not help, so, managing my time like the lecturer said is much easier. Also, for all the assignments that I have I need time management in my life.
“You get to decide where your time goes. You can either spend it moving forward, or you can spend it putting out fires. You decide. And if you don’t decide, others will decide for you.” (Tony Morgan)
Furthermore, I learned about referencing, a style by Harvard, this method is a very simple one that we can all use, learning about it, it made sense all the back pages from the books that I read and how the authors write their books. Referencing is an important skill and an important part of every essay or book because it shows that we made researches for the subject that we are writing about and it makes the reader to trust what we are writing about. It was a very interesting skill to learn about and I enjoyed it.
In term two of this module I learned about creating a cover letter, which at the beginning I thought that this is very easy, and I already know how to do it. It was not like that, I realised that creating a cover letter first depends on where this will go. Applying for a job is easier by having a good structured cover letter saying more about ourselves. After learning about this skill, I realized that what I created before called cover letter it was wrong. Now I can say that I feel more confident creating a cover letter and send it where I need it.
“The resume focuses on you and the past. The cover letter focuses on the employer and the future. Tell the hiring professional what you can do to benefit the organization in the future.” (Joyce Lain Kennedy)
Also, in second term I gain knowledge of a new skill, this is how to think analytical and critically, this was totally different from any other ones, because I did not know of this method and it seemed hard to understand it, but the lecturer explained in a way that it made more sense and that thinking analytical is very different from thinking critically. Thinking analytically, it means that I’m able to break down a problem and see it from a different point, I can solve that much easier than taking it as it comes and not try different approaches. Thinking critically is a completely different way of evaluating information that comes into our life, using what we know and compare it to other different situations.  Now I have more knowledge about ways of seeing subjects or problems or any other things that come in my life.

4. Evaluation and analysis

This experience and opportunity that I had it was good because I gained new skills and I can say that my English improved. The skills that I gained are the ones described above and other, like, creating a CV, reflective writing, academic writing and so on. Learning about this made me realise that I can do much more than I did before, this module opened my eyes and I understand that I have skills that I did not knew about. A side that was bad about this was that the lecturer expected more from us than what we could or what I could do. I came to this school after 4 years of gap in my education and I was not prepared for this amount of knowledge at this level, so it was a bit hard for me to adapt. In the class exercises I tried my best to apply what I learned and even I was not doing well the teacher helped me understand what I was doing wrong and gave me feedbacks to motivate me and pay more attention to the subjects.
All this four skills that I talked about above are the ones that made sense to me more and I think I needed them the most in my life, tine management is one of the four skills that I gained first and understood because it was the first to learn about and I made sure that is clear to me so I can apply it in my life, the second one is referencing, it was interesting and important as well as time management because I needed to know how to do all the referencing right so I can hope for a bigger grade for my assignments because as the lecturer said at that time is a very important part of the assignment. I must admit that learning about referencing it was not that fascinating like the other lessons because in my head I knew that I would need this to apply it only in my essays.
Next, in my second term the skills that I found very interesting more than others were cover letter and analytical and critical thinking. Yes, this two are clear for me and it will help me in the future. Talking about cover letter already helped me apply with more confidence for different jobs, having this knowledge I can create cover letters that are more powerful and inspirational for the employer, and it will make me stand out from others. Critical and analytical thinking made me be calmer when a problem comes in my life or when I have to make a difficult decision. For example I used analytically thinking in order to make a decision if I should move back in my country or not, after weighting all the pros and cons I come to a decision of not moving back because the cons weighting more than pros. 
“Critical thinking is thinking about your thinking while you're thinking in order to make your thinking better.” (Richard Paul)

Afterall this was a good opportunity learning about all of this, I’m sure that it will be useful all the knowledge that I gained. This twenty months of coming to school and listening and learning about skills and academic writing and speaking were a bit confusing and then made sense but most importantly made me realise that school is important. This module is one of my favourites because of what it has to offer and the way of delivering information. After all this lessons everything comes in place and make sense for me, even the beginning when I learned about the types of skills and I thought that this is not what I expected now I know that it was part of the process of getting here. 


5. Conclusion 
During this module I could have been more involved in answering in class exercises or different questions that the lecturer asked. I could have done more research based on what I learned in class that day and that would have helped me more in my understanding of the lesson. But all these things that I did or not did are now a life lesson form me and I can do all this in my future studies. 
It was not that hard if I think about it but at that time, I did not realize it, maybe because I was not paying attention enough to the lessons and it was hard to understand it after. The lessons that I learned were very informative and as you can see, I gained some knowledge after all, I need to work more on how to concentrate in class and not be scared to ask questions. 

6. Actin plan
If I could do this again, I have some changes that I would make that will be in my favour of understanding the module better. Because I believe there’s always place for better. Doing research on the case of study will be a prioritisation because what I learn in the classroom is not all about that subject it always can be more than that, another thing that I can do, I can ask more questions, I can be more active in the classroom and stop being afraid of saying something and think that it will be wrong because is not supposed to be like that, I’m going to school to study and everything that is related to the subject is worth talked about. I have some regrets of not doing or saying things but that is to be fixed in the future because the past is in the past.
In the future if I will have similar situations I will make sure that I will not do the same mistakes and be involved more by reminder me about this particular experience and what are the consequences if I would do this again. 

7. Conclusion
This reflective report was useful for me to write because implemented deeply in my mind what I learned and to remember all of this for a longer period. I realised that I have a lot of knowledge about this module and all the skills I gained following this module. At the beginning I had to do this for an assignment, but the result made me happy because all that I achieved doing this report, I feel very satisfied of the outcome and more confident of my knowledge. 
Surely this experience that I had, learning all of this, is going to help me a lot in the future and even it was not always appealing for me, I tried to stay focus and go on with the lessons because one day this will pay off.
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