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This is presentation that is going to show and anglaise my knowledge about Academic and Employability skills also my way to the chosen career field.
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CONCLUSION 

“Whether or not you know which 

career or kind of work you wish to 

pursue, you give yourself a big 

advantages if you start to consider 

and prepare for your future right 

from the start of your course.”

(Cottrell,2019)


image8.emf
REFERENCES 



Bailey, S.(2013) 

Academic Writing for International Students of Business. 

Hoboken: Taylor and Francis



Bright Network (2021) 

What are you really good at ? How to recognise & 

develop your skills? 

Available at :

https://www.brightnetwork.co.uk/graduate-career-advice/no-

idea-what-do/developing-skills/

(Accessed: 11th March 2021)



Cottrell, S. (2019)

The Study Skills Handbook 

5th Ed.  London: Red Globe 

Press.



National Careers Service (2021) 

Human resources officer

Available at : https://nationalcareers.service.gov.uk/job-profiles/human-

resources-officer/

(Accessed: 11 April 2021)



Taylor, M. (2018) 

WHAT IS EMPLOYABILITY 

[video]

Available at : https://www.youtube.com/watch?v=U25Y9eZPkMw/

(Accessed: 12 April 2021)


image1.emf
CAREER IN 

“HR”

IVAN PARVANOV

ID 2019596

ACADEMIC AND EMPLOYABILITY SKILLS

BMSW401 G2

LECTURER :TIMOTHY HOPKINS


image2.emf
What are Academic skills?



Written and other communication skills

-note taking

-paraphrasing

-summarising



Thinking skills

-critical thinking

-understanding

-memory



Time management

“ Academic skills encompass the 

kinds of thinking ,behaviours and 

methods typical of academic 

work and of study in higher 

education.

(Cottrell,2019)
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What are Employability skills?

Employability skills can be 

defined as the transferable skills 

needed by an individual to make 

them “employable”



Communication and interpersonal 

skills



Numeracy skills



Personal skills 
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JOB DISCRIPTON 

HUMAN RESOURCES OFFICER

Skills and knowledge  



Administration skills



Excellent verbal 

communication skills



The ability to read English



Sensitivity and understanding 



Knowledge of human 

resources and employment 

low



Customer service 

Responsibilities 



Dealing with complaints 



Assisting in the recruitment of new 

employees



Keeping employee records



Helping people get training 

development 



Promoting equality and health and 

safety



Developing HR policies and procedures 

(National Careers Service,2021)
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RECOGNISING YOUR SKILLS!



Technical skills



Transferable 

skills



Personal skills

      SWOT A nalysis (Personal)                   Name   Ivan Parvanov                                        Student ID   2019596    

                               Strengths   - good  communication   skills   - pati ent and persi stent   - hard worker    - huge personal exp erience in simi lar  field     Weaknesses   - poor digital skills   - weak  confidence   re lated to  language    - lack of study exp erience (hav e   not  studied   long time )  

Opportunities   - livin g in a big city   - chance t o start higher education    - havin g a lot of free time  which  all ow s me to  start extra course and  finish my higher education.  Threats   - lockdown (mental base )   - huge competition   
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SELF EVALUATION

Skills I need to work on!



Understanding other people`s 

point of view 



Sensitivity to cultural and other 

differences 



Negotiating and persuading 



Languages 



Argument and debate



Writing reports and official letters



Coping with difficult people



Ability to see the “whole” picture

(Cottrell,2019)


