




















Table of Contents
Introduction	3
Glossary of terms	4
HASWA	5
Notifiable Projects	5
Construction Design and Management Regulations 2015	5
Summary of Duties under CDM Regulations 2015	5
Site details	8
Site Address:	8
Site Manager:	8
Site Rules	8
Emergency Arrangements	9
Site guidelines and regulations	10
Safety signs	10
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013	11
Personal Protective Equipment 1992	11
COSHH 2002	12
Manual Handling 1992	12
Working at height 2005	12
Lifting Operations and Lifting equipment regulations 1998	12
Provision and use of work equipment regulations 1998	13
Conclusion	14
References	14
Appendix	15





[bookmark: _Toc134086844]Introduction
I have been appointed as a trainee H&S officer. I am tasked with completing a health and safety report; to test my knowledge of H&S. I must discuss the relevant H&S legislation for a project similar to the Crown Place student accommodation in Swansea SA1. I will have to include a Glossary of terms and RISK assessments that would be applicable to the site. I will include how I understand the CDM regulations relevant to this project. 




[bookmark: _Toc134086845]Glossary of terms
	ACOP
	Approved code of practice

	CDM
	Construction (design & management) Regulations

	CHAS
	Contractors Health And Safety Assessment Scheme

	COSHH
	Controls of Substance Hazardous to Health

	CPP
	Construction Phase Plan

	DSEAR
	Dangerous Substance and Explosive Atmospheres Regulations

	H&S
	Health and Safety

	HASWA
	Health and Safety At Work Act

	HAVS
	Hand Arm Vibrations Syndrome

	HSE
	Health and Safety Executive

	HSF
	Health and Safety File

	IOSH
	Institution of Occupational Safety and Health

	LOLER
	Lifting Operations and Lifting Equipment Regulations

	MHSWR
	Management of Health and Safety at Work Regulations

	NEBOSH
	National Examination Board in Occupational Safety and Health

	O&M
	Operation and maintenance manual

	PAT
	Portable Appliance Testing

	PC
	Principle Contractor

	PCI
	Pre-Construction information

	PD
	Principle Designer

	PPE
	Personal Protective Equipment

	PUWER
	Provision and Use of work Equipment Regulations

	RAMS
	Risk and Method Statement

	RCD
	Residual Current Device

	RIDDOR
	Reporting of injuries, Diseases and Dangerous Occurrences Regulations

	RPE
	Respiratory Protective Equipment

	RRFSO
	Regulatory Reform (Fire Safety) Officer

	SSOF
	Safe system of work

	SWL
	Safe Working Load

	TBT
	Toolbox Talk

	VAWR/ Vibration Regs
	Control of vibration at Work Regulations

	VWF
	Vibrating White Finger

	WBV
	Whole Body Vibration

	WCF
	Work clearance forms

	WAHR
	Working At Height Regulations

	
	







[bookmark: _Toc134086846]HASWA
In Great Britain, the main law governing workplace health and safety is the Health and Safety at Work etc. Act 1974. Also known as HSW act, HASAWA or HSWA. HSE imposes extensive obligations on employers. H&S act was introduced to ensure everyone associated within the construction industry had rules to follow to ensure their safety while attending work, ensuring the workplace is safe to prevent any risks to health. 
[bookmark: _Toc134086847]Notifiable Projects
Crown place is Notifiable construction project, this must be reported to the HSE. This will be accomplished by completing a F10 online form. A project is notifiable if it is for a period greater than 30 days, has more than 20 workers working at the same time, or if the project exceeds 500 person days. As the client we are responsible for notifying the HSE. (HSE, 2023)

[bookmark: _Toc134086848]Construction Design and Management Regulations 2015
On April 6, 2015, the CDM Regulations 2015 took effect, replacing CDM 2007. Anyone who has obligations under the Regulations can use this publication's legal guidance on CDM 2015 requirements. CDM are the main regulations of laws governing how construction projects are managed in terms of their health, safety, and welfare. Every building and construction project is subject to CDM. CDM seeks to promote health and safety by assisting you on a construction site. It helps you to:
· Plan tasks carefully so that the risks are handled.
· Possess the appropriate personnel for assignment at the appropriate time.
· Work together and in conjunction with others.
· Possess accurate knowledge of risks and risk management techniques.
· Tell those who need to know about H&S in an efficient manner.
(HSE, 2023)
[bookmark: _Toc134086849]Summary of Duties under CDM Regulations 2015
Each construction site has its own duty holders. Below is a table supplied by the HSE that explains who the duty holders are and what their main duties contain.  (HSE, 2023)
	CDM Duty holders* – Who are they?
	Main duties – What they need to do

	Commercial clients – Organisations or individuals for whom a construction project is carried out that is done as part of a business.
	Make suitable arrangements for managing a project, including making sure:
· other duty holders are appointed as appropriate.
· sufficient time and resources are allocated.
Make sure:
· relevant information is prepared and provided to other duty holders.
· the principal designer and principal contractor carry out their duties.
· welfare facilities are provided

	Domestic clients – People who have construction work carried out on their own home (or the home of a family member) that is not done as part of a business.**
	Though in scope of CDM 2015, their client duties are normally transferred to:
· the contractor for single contractor projects
· the principal contractor for projects with more than one contractor
However, the domestic client can instead choose to have a written agreement with the principal designer to carry out the client duties.  

	Designers - Organisations or individuals who as part of a business, prepare or modify designs for a building, product or system relating to construction work.
	When preparing or modifying designs, eliminate, reduce, or control foreseeable risks that may arise during:
· construction
· the maintenance and use of a building once it is built.
Provide information to other members of the project team to help them fulfil their duties.

	Principal designers - Designers appointed by the client in projects involving more than one contractor. They can be an organisation or an individual with sufficient knowledge, experience and ability to carry out the role.
	Plan, manage, monitor and coordinate health and safety in the pre-construction phase of a project. This includes:
· identifying, eliminating or controlling foreseeable risks
· ensuring designers carry out their duties.
Prepare and provide relevant information to other duty holders.
Liaise with the principal contractor to help in the planning, management, monitoring and coordination of the construction phase.

	Principal contractors – Contractors appointed by the client to coordinate the construction phase of a project where it involves more than one contractor.   
	Plan, manage, monitor and coordinate health and safety in the construction phase of a project. This includes:
· liaising with the client and principal designer
· preparing the construction phase plan 
· organising cooperation between contractors and coordinating their work
Make sure:
· suitable site inductions are provided.
· reasonable steps are taken to prevent unauthorised access.
· workers are consulted and engaged in securing their health and safety.
· welfare facilities are provided

	Contractors – Those who carry out the actual construction work, contractors can be an individual or a company.
	Plan, manage and monitor construction work under their control so it is carried out without risks to health and safety.
For projects involving more than one contractor, coordinate their activities with others in the project team – in particular, comply with directions given to them by the principal designer or principal contractor.  

	Workers – Those working for or under the control of contractors on a construction site.
	Workers must:
· be consulted about matters which affect their health, safety and welfare.
· take care of their own health and safety, and of others who might be affected by their actions.
· report anything, they see which is likely to endanger either their own or others' health and safety.
· cooperate with their employer, fellow workers, contractors and other duty holders


 
(HSE, 2023)




[bookmark: _Toc134086850]Site details

[bookmark: _Toc134086851]Site Address:
The site is located in the Swansea SA1 area. Please remember that the Crown Place Site is a live site that contains moving vehicles and passing members of the public. Please remain vigilant, ensure you stick to designated walkways and you are always working in a secured work area.
[bookmark: _Toc134086852]Site Manager:
The Site Manager responsible for this site is MR. A.N.Other. Mr Other is an employee of UWTSD construction who are the principle contractors for the project. His telephone number is 06543211236
Figure 1 - MR A.N Other











[bookmark: _Toc134086853]Site Rules
· Before anybody works or visits site, both staff and visitors must be inducted.
· PPE must be always worn or no entry to site will be granted.
· WCF a SSOW (RAMS) must be complete before starting any work on site.
· There will be designated smoking places; smoking and carrying matches or lighters will not be permitted anywhere on the property.
· Work and welfare spaces must always be maintained tidy and free of junk.
· On-site machinery or equipment should only be operated by competent qualified individuals.
· Unruly conduct and horseplay are not permitted on the property.



[bookmark: _Toc134086854]Emergency Arrangements 
[image: Map

Description automatically generated]Figure 2- Google Maps

Nearest A+E Hospital
Morriston Hospital,
Maes Y Eglwys road,
Morriston,
Swansea,
SA6 6NL.

Emergency Services: 999
First aiders and fire marshals are identified by the stickers on their helmets. Further details will be on the H&S notice boards available on site. Full emergency arrangements will be on display in the site office.
[image: ]







[bookmark: _Toc134086855]
Site guidelines and regulations
[bookmark: _Toc134086856]Safety signs
Throughout the site there will be appropriate signage located for instructions. Safety signs help people understand what to do in the case of an emergency and how to prevent them in the future. Safety signs come in five different varieties. These are:
· Warning signs
· Mandatory signs
· Prohibition signs
· Safe condition signs 
· Fire equipment signs
Signs have specific colours that mean different things:
· Red – Danger
· Yellow – Warning
· Blue – Mandatory
· [image: A yellow sign on a pole

Description automatically generated with low confidence]Green – Emergency
“A warning sign alerts you to possible dangers to guard against such as “Danger”.” It must be a triangle with a black border and a yellow centre. Any graphics or text must be black on a yellow panel. Warning signs are used for many reasons. These include Danger, High Voltage, Asbestos, Overhead working, Wet Floor, Harmful chemicals, etc. 
[image: A picture containing graphical user interface

Description automatically generated]
Mandatory signs must be obeyed. These are blue and white signs on site. Examples of situations where mandatory signals could be used include PPE must be worn, “fire door keep Shut”, safety harness must be worn, etc. 
[image: Icon

Description automatically generated]
A prohibition sign warns you not to do something. A red circle with a red line around it must be present on the prohibition sign's colouring. Examples that may be written on these are stop, No entry, No Smoking, No speeding, etc. 

[image: A green and white sign

Description automatically generated with medium confidence]The safe condition sign includes instructions on how to respond in an emergency. The sign must have white text or graphics and be green. Examples would be Fire exits, First aid kits, Fire Assembly points etc. 

[image: A red and white sign

Description automatically generated with low confidence]The fire equipment sign is used to show where and what kind of firefighting equipment is present. A red rectangle with white text or graphics serves as the fire sign. This would show you where the fire blanket, Extinguisher, alarm etc is kept. 
(3Btraining, 2023)



[bookmark: _Toc134086857]Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 
A RIDDOR report is required if a work-related accident occurs or if an injury of a kind that needs to be reported. This can be reported online on the HSE website.
Any fatality to a worker must be reported (unless it is suicide). Specific injuries to workers must also be reported. These include fractures, amputations, any injury that could impact vision, any crush to the Head or Torso resulting in permanent damage, serious burns or scalping, any loss of consciousness cause by a head injury or Asphyxia or any injury from working in a confined space that leads to heat induced illness, hypothermia or requires resuscitation or more than 24 hours in hospital. 
Accidents must be reported when worker is forced to miss more than seven days of work due to an injury or is unable to carry out their regular tasks.  If it’s for 3 days, the accident must be recorded but not reported. The above also applies to the general public or visitors if the injury was site related. 
Gas incidents and dangerous occurrences are also notifiable. Near misses should also be recorded on site in the accident book 
[bookmark: _Toc134086858]Personal Protective Equipment 1992
It is the employer’s responsibility to provide workers with the correct PPE. PPE, such as safety helmets, gloves, eye and hearing protection, high-visibility clothing, safety footwear, and harnesses, may be required of workers to keep them safe. Employers are required under the Personal Protective Equipment at Work Regulations of 1992 to make sure that PPE is fully evaluated before usage to ensure its suitability, stored and maintained correctly, has instructions on how it should be used and is always used correctly by workers.  The employer is responsible the workers have the correct information and training to use their PPE. (HSE, 2023) any faults to equipment must be reported and replaced accordingly. If more than one piece of PPE is being used together you must ensure it is practical and safe to do so. A good example of this is making sure you have the correct ear defenders to fit over your helmet. PPE must be maintained and monitored to ensure that it is completely safe and operational. 
PPE should be included in risk assessments.  It is seen as the last resort for protection against any risks. With elimination being the most effective control and PPE being the least effective. As per HSE website controls should always be carried out in the following order:
· “Elimination – physically remove the hazard.
· Substitution – replace the hazard.
· Engineering controls – isolate people from the hazard
· Administrative controls – change the way people work.
· PPE – Protect the worker with equipment”.
(HSE, 2023)





[bookmark: _Toc134086859]COSHH 2002
The site will require the use of chemicals, fuel, concrete, dusts gases etc. These are all substances that may harm, impact or permanently damage someone’s health; in severe cases even cause fatality. It must be ensured that all personnel are safe from the risk of exposure to these substances, COSHH regulations 2002 is in place to protect the workers. The COSHH regulation, which covers nanoparticles, obliges employers to manage compounds that pose a health risk. Identifying the health risks will help prevent or decrease your employees' exposure to dangerous chemicals. (HSE, 2023)The goal of COSHH is to prevent, or appropriately control, exposure to compounds that are harmful to health. Workers must use controlled equipment, controlling procedures, and ensuring measures are in place. Personnel behaviour is also key when dealing with substances by always wearing the appropriate PPE, correctly using the relevant equipment, following hygiene procedures and highlighting issues to supervisor/site manager. Risk assessments should be complete for use of all substances on site.  
Information, instructions, and training should be provided to all personnel that work with hazardous substances. 
[bookmark: _Toc134086860]Manual Handling 1992
A site like Crown place and any other site is more than likely to have an aspect of manual handling.  All employers must comply with the MHOR 1992. The instructions describe how to prevent, assess and minimise the risk of harm from manual handling. Measures were clearly ranked to address the hazards associated with manual handling: 
· 1. Avoid hazardous manual handling tasks as much as is practically possible.
· 2. Identify any risky manual handling procedures that can't be avoided
· 3. As much as it is practically possible, decrease the danger of harm
(HSE, 2016)
The appropriate training regarding manual handling must be complete before any manual handling takes place on site, although the HSE state that training “Research has found little evidence that training focussing primarily on handling techniques is effective in promoting safer working and reducing injuries” (HSE, 2023) my opinion is that the correct training will benefit the workers and reduce injuries as they will know how to correctly lift the relevant object. 
[bookmark: _Toc134086861]Working at height 2005 
Working at height is the employer’s responsibility to safeguard all its workers. With the amount of scaffolding that will be required for site. It is essential that we follow the WAHR 2005. This aims to stop height-related deaths and injuries from happening. Employers and anyone in charge of any work at height activity must ensure that the task is carefully planned, overseen, and completed by qualified individuals. This involves utilising the appropriate tools for working at heights. Simple, low-risk jobs will take less work to plan than more complex ones. (HSE, 2023)

[bookmark: _Toc134086862]Lifting Operations and Lifting equipment regulations 1998
Being an 8-storey building there is a requirement to use lifting machinery to move materials to the correct location. To ensure this is done safely LOLER 1998 must be abided. LOLER ensures all equipment used for lifting is suitable, adequate, clearly labelled (safe working loads) and has been inspected. When undertaking lifting operations that require lifting equipment for others to use. The risk must be controlled to avoid any possible injury. This can be done by carefully planning how to use the lifting equipment, using workers that are competent, always supervise the work and 


always make sure it’s done in a safe manner. This also applies if a load is being lowered. (HSE, 2023)  
[bookmark: _Toc134086863]Provision and use of work equipment regulations 1998
PUWER, impose responsibilities on individuals and organisations that own, control, or use work equipment, it requires equipment is suitable for the intended use, safe to use, kept in a safe state, and checked to make sure it was installed correctly and didn't later degrade, is only used by competent workers, “accompanied by suitable health and safety measures, such as protective devices and controls. These will normally include guarding, emergency stop devices, adequate means of isolation from sources of energy, clearly visible markings and warning devices” (HSE, 2023)

[image: Text, website

Description automatically generated]

[bookmark: _Toc134086864]



Conclusion	
All work that abides to the HASWA should not be undertaken unless the relevant training and equipment is provided. This must be to a high standard and have no deficits. Risk assessments should be caried out for all work that has any risk of injury or a hazard. All of the above is in place to protect the worker and should always be adhered to. No work should be carried out if there are any uncertainties.
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[bookmark: _Toc134086866]Appendix 

UWSTD 
	SAFETY METHOD STATEMENT
	REF:
	RAMS 01

	SECTION 1

	TASK DESCRIPTION
	Building fit out. 
Work includes building fit out of new student accommodation to customer specification. 

	WRITTEN BY
	Cerith Edwards
	ASSISTED BY
	MR A.N Other

	DATE
	03/05/2023

	SITE ADDRESS
	Crown Place 
Swansea, 
SA1

	PERMIT TO WORK 
	None
Lock Out Tag Out to be undertaken as part of works. 


	SUB CONTRACTORS
	Painting and Decorating Ltd
	Scaffolding Plc

	
	Electrical Contractor
	Plumbing Contractor 

	
	Carpenters ltd
	

	SAFETY DOCUMENTS
	UWTSD Permit to Work System

	
	

	
	

	CLIENT PROCEDURES
	As per site induction

	TASK SPECIFIC COSHH
	Construction Dusts

	
	Adhesives 

	
	Paints

	PRINCIPAL CONTRACTOR
	Yes
	
	No
	
	If no, who?
	

	PROJECT NOTIFIABLE (F10)
	Yes
	
	No
	
	F10 to be displayed in site office

	RELEVANT DRAWINGS
	Site Set Up Drawing

	
	Construction Drawings

	
	








SECTION 2
	HAZARDS IDENTIFIED FROM RISK ASSESSMENT 

	Access / Egress
	Working at Height
	Lifting Operations

	Noise
	Manual Handling
	Falling Objects / Persons

	Machinery
	Electricity
	Hand Tools

	Power Tools
	Plant and Vehicle Movements
	

	
	
	



SECTION 3
	3.1 DESCRIPTION OF WORK 

	Building Fit out. 
Work includes building fit out of new student accommodation to customer specification.



	3.2 BACKGROUND AND PREPARATION 

	Pre-start meetings with clients, project managers, architects etc. as appropriate to the works.
Ensure each section is signed off by the civils contractor in preparation for UWTSD to commence work. 


	
	3.3 SITE ACCESS AND EGRESS 

	Access and egress to the construction site compound shall be via dedicated pedestrian and vehicle access gates. There is already a traffic management system established with limited times for deliveries. There is no parking on site so materials and equipment will need to be dropped off before leaving to park vehicles. 
All gates shall be locked at all times, with a combination lock. The combination will be determined by the UWTSD Permit to Work System site manager and given out during site inductions. A gateman will be in place to control entry to site. 



	3.4 PERSONAL PROTECTIVE EQUIPMENT (PPE) REQUIRED 

	Safety Helmet
	Safety Boots
	Hi-Viz vest or workwear

	Eye Protection
	Gloves
	Respiratory Protective Equipment (P3)

	
	
	



UWTSD Site Safety Rules are to be followed as a mandatory requirement.

	3.5 WORK EQUIPMENT REQUIRED 

	Podium Steps
	Working Platform
	Hand Tools

	Power Tools
	Work Bench
	Temporary Lighting

	Dust Extraction
	
	



	3.6 TRAINING REQUIRED 

	All operatives must hold a valid CSCS Card applicable to the relevant trade. 




	3.7 PERMIT(S) REQUIRED 

	None



	3.8 EQUIPMENT/SERVICES SHUT DOWN AND LOCK OFF PROCEDURES 

	If any machinery or equipment requires isolating for the safe completion of the work task, UWTSD or their sub-contractors will liaise with the site operators to effect safe isolation of the equipment, locking off and tagging out any electrical or mechanical switches required to re-commission the equipment. 
The keys to any lock off devices shall be held by the Site Manager and an isolation certificate issued and displayed in the site office/van as applicable.



	3.9 MATERIAL HANDLING 

	All deliveries will be timed to avoid where possible, causing congestion in the loading bays and loaded or unloaded at the agreed locations. 
All attempts will be made with suppliers to ensure that deliveries can be loaded/offloaded using suitable mechanical means, Hiab, forklift, tail lift etc. wherever possible, to minimise manual handling. Any mechanical lifting device shall be checked to make sure that it is fit for purpose, has current test certification under applicable regulations and that the operator has been trained in its use. 



	3.10 WORKING AT HEIGHT REQUIREMENTS & ARRANGEMENTS

	All working at height is to be undertaken using approved access equipment. Equipment shall be pre-checked before use. Any defective equipment should be reported and taking out of use and placed in quarantine. 
Staff undertaking working at height should hold a minimum working at height awareness certificate. 




	3.11 EMERGENCY ARRANGEMENTS 

	UWTSD shall provide their own first aid facilities in all circumstances, with facilities located in either the site office or in the work vans. 
A sufficient number of fully trained first aiders will be available on site at all times. 
There will be established generic emergency arrangements as well as site specific arrangements for example site muster point, local accident and emergency centres, how to raise alarm etc.



	3.12 WELFARE ARRANGEMENTS 

	Separate welfare facilities for the work force are provided by UWTSD.



SECTION 4
	STEP BY STEP GUIDE TO ENSURE TASK IS UNDERTAKEN AND COMPLETED SAFELY 

	Task is split into various phases.

Site Set Up and Preparation
1. Arrive on site and introduce site manager and team and agree on the plan. 
2. Take deliveries of plant, materials and fencing. 
3. Set up site as per site set up drawing.   
4. No asbestos survey due to new construction.
5. Ensure minimum 5-point PPE is worn. 
6. Make sure the work area and surrounding area is safe to work in.
7. Hold a pre-start briefing with other trades to ensure that works don’t interfere or coincide with other trades. 
8. Secure work area with the use of barriers and signs to prevent unauthorised access where required.
9. Bring tools, materials and equipment into work area.
10. Check that all tools, leads and equipment are free from defects and where applicable within relevant test dates.


Tiling
1. Self-level floor where required using floor levelling compound. Prior to this, the floor is to be prepared in advance, ensuring no debris including dust is present. The floor must then be primed. 
2. All mixing of products shall be don’t externally to prevent dust exposure to others within the building. Ensure suitable RPE protection and eye protection when mixing of compound. Ensure good housekeeping and cable management is maintained. 
3. Lay self-level compound, pour the mixture out and trowel out. Roll with a spiked roller to ensure air is dispersed and the compound is allowed to settle. The floor is required to have 12 hours drying time.  
4. Check flooring to ensure it is dry and level. 
5. Prepare tiles to work area. Prepare adhesive and commence laying of tiles as per floor layout ensure specification is followed. 
6. Grout and seal areas upon completion. 
7. Cover floor to protect if required. 
8. All waste is to be disposed of into skip. 

Joinery Installation  
General – measure and mark positions of the general shop layout. 
1. Install end panels into position. 
2. Sections to be fixed into position as per drawing. 
3. Timber Frames installed. 
4. Pelmets installed into position against the timber frames. 
Suspended Ceilings
1. Measure and mark out for the ceiling as per ceiling plan marking datum points for the height of the ceiling. 
2. Using podium steps or approved work platform, fix the perimeter trip into position. Ensure any sharp edges are not present. 
3. Fix ceiling wire into place where required. Ensure sharp edges are removed. 
4. Install the main ‘T’ Sections on to the ceiling wire. Use a laser level to keep inline. 
5. Install all ceiling tiles into position. 



	HEALTH AND SAFETY REPORT				                                           													

2
Cerith Edwards	UWTSD –ACBA4003
SECTION A                                                                                                                                                                                                                                                                                                                     
	Activity Assessed :
	Building Fit Out 
	
	Reference:
	RA 01
	
	Rev:
	0

	
	
	
	
	

	Site / Location :
	Crown Place SA1
	
	Assessment Date :
	03/05/2023

	Area  :
	Crown Place, SA1
	
	Review Date :
	02/05/2024 or Periodically

	
	
	
	
	

	Assessor :
	Cerith Edwards (Trainee Health and Safety Officer)
	
	Assessor’s Signature:

	Assisted by:
	MR A.N Other (Health and Safety Manager)
	
	



SECTION B Those Affected														 Others (Specify)
	A
	Employees
	C
	Adjacent Workers
	E
	Contractors
	
	G
	

	B
	Members of the Public
	D
	Children / Young Persons
	F
	Visitors
	
	H
	



SECTION C
	HAZARD
	NO
	YES
	THOSE
AFFECTED
	HAZARD
	NO
	YES
	THOSE
AFFECTED
	HAZARD
	NO
	YES
	THOSE
AFFECTED

	1. Access / Egress
	
	
	A-F
	15. Machinery
	
	
	A,C,E
	29. Repetitive Work
	
	
	

	2. Working at Height
	
	
	A
	16. Mobile or Fixed Plant
	
	
	A,C,E
	30. Lone Working
	
	
	

	3. Fall of Person(s)
	
	
	A-F
	17. Adjacent Live Plant or Equipment
	
	
	A,C,E
	31. Interfaces with Third Parties / Contractors
	
	
	A-F

	4. Fall of Object(s)
	
	
	A-F
	18. Hand or Power Tools
	
	
	A
	
	
	
	  

	5. Slips / Trips
	
	
	A,C,E,F
	19. Hot Process – Hot Works
	
	
	A-F
	OTHERS (state below) ...
	
	
	

	6. Confined Space(s)
	
	
	
	
	
	
	
	Other – 1 
	
	
	

	7. Restricted means of escape / rescue
	
	
	
	20. Noise 
	
	
	A-F
	Other – 2
	
	
	

	
	
	
	
	21. Lighting
	
	
	A,C,E
	Other – 3 
	
	
	

	8. Contact with Process
	
	
	
	22. Environmental
	
	
	
	Other – 4
	
	
	

	9. Electricity
	
	
	A
	23. Weather
	
	
	A,C,E
	Other – 5
	
	
	

	10. Fire + Explosion
	
	
	A-F
	24. Temperature (High or Low)
	
	
	
	Other – 6
	
	
	

	11. Vibration
	
	
	A
	
	
	
	
	Other – 7
	
	
	

	
	
	
	
	25. Hazardous Substances
	
	
	A-F
	Other – 8
	
	
	

	12. Lifting Operations

	
	
	
	26. Dust / Fume
	
	
	A-F
	
	
	
	

	13. Vehicles
	
	
	A-F
	27. Asbestos
	
	
	A-F
	
	
	
	

	14. Manual Handling
	
	
	A
	28. Water / Drowning
	
	
	
	
	
	
	




RISK ASSESSMENT RECORD
D
	HAZARDS
	ASPECTS OF ACTIVITY
	EXISTING CONTROL MEASURES
	EXISTING
	ADDITIONALCONTROL MEASURES
TO REDUCE THE RISK
	ADDITIONAL CONTROL
	RESIDUAL

	
IDENTIFIED ABOVE
		
THAT GIVE RISE TO THE HAZARD
	
e.g.	design,  guarding,  procedures,  training, PPE,  signs,  permit to work  etc.
	RISK
H M L
	e.g.	risk elimination,  alternative methods,  and
ADDITIONAL -  guards,   barriers,   design changes,   procedures,   training,   supervision to monitor controls,  PPE,   ALARP  etc.
	MEASURES COMPLETION DATE
	RISK
H M L

	Access/Egress
	Gaining access onto site to and from work area from welfare area and vehicles. 

	Banksmen / Gatemen to be available.
Good established site, ensure work area is clearly visible and erection of signs to advise customers. Stick to designated routes. 
	MED
	Site Set Up Plan. 
Heras fence work area. 
Site Inductions 
Daily briefings
	ON GOING
	LOW

	Working at height 
	Falling person, falling objects from use of MEWPS, podium platforms. 
	Competent and trained persons to operate MEWPS. Pre-check equipment prior to using. Working at height high risk checklist to be utilised. 
	HIGH
	Alternative methods of working to be investigated to eliminate work at height. 
Only the minimum of needed work to be done with MEWPS. 
	ON GOING
	LOW

	Falling Person(s) falling of objects
	Working at height 

Use of access equipment, 

Materials and tools handling. 
	Pre-start Talks.
Competent and trained persons to operate plant.
Pre-check equipment. 
No access into the work area for visitors, cordon area off. 
	MED
	Harnesses to be worn on MEWPS (cherry picker).
Last minute risk assessments (LMRA) to be adopted.
Scaffold to be erected by competent persons and inspected prior to use.  
	
	LOW

	Slips / Trips
	General waste / Water on floor, 
Materials / tools,
Equipment left around work area. General walking around site.
General housekeeping
	
Maintain good housekeeping standards,
Safety inspections, site walkover 
Reporting of near misses/potential incidents.

	MED
	Daily pre-start, Toolbox talks
Last minute risk assessment (LMRA)
Job Clearance Forms to be completed.
	ON GOING
	LOW

	Electricity
	Electricity to building and other equipment
	Qualified and competent electrician to carry out electric disconnection to applicable equipment. 
	MED
	Obtain Isolation / Disconnection certificate from electrician.  
Verify isolation prior to use. 
	
	LOW

	Fire & explosion 
	Hot works, Cutting within the shop and outside.
	All works to be cold cut unless hot works is necessary.
Hot works permit to be obtained. Keep works outside of zones. 
	MED
	Fire extinguishers at work face, appoint dedicated fire marshal. 
(LMRA)
	ON GOING
	LOW

	RESIDUAL RISK 
	HIGH –  WORK MUST NOT PROCEED

	MEDIUM –  Introduce additional control measures
	LOW –  No additional control measures required


RISK ASSESSMENT RECORD
D
	HAZARDS
	ASPECTS OF ACTIVITY
	EXISTING CONTROL MEASURES
	EXISTING
	ADDITIONALCONTROL MEASURES
TO REDUCE THE RISK
	ADDITIONAL CONTROL
	RESIDUAL

	
IDENTIFIED ABOVE
		
THAT GIVE RISE TO THE HAZARD
	
e.g.	design,  guarding,  procedures,  training, PPE,  signs,  permit to work  etc.
	RISK
H M L
	e.g.	risk elimination,  alternative methods,  and
ADDITIONAL -  guards,   barriers,   design changes,   procedures,   training,   supervision to monitor controls,  PPE,   ALARP  etc.
	MEASURES COMPLETION DATE
	RISK
H M L

	Vibration
	Cutting and dismantling shelving, walls etc. within the shop. Breaking out concrete, removing tiles. 
	HAV monitoring and use of HAV Calculator, job rotation of work task between workers.
Suitable gloves to be worn for task to give adequate protection. 
	MED
	Toolbox talk
(LMRA). Regular job breaks. 
	ON GOING
	LOW

	Vehicles
	Drivers’ close proximity to work area, Vehicles speeding, Walking. Live site
	Banksman to direct all traffic,
Clear work area no access, Stick to designated walkways.
PPE worn at all times. Designated gateman in operation. 
	MED
	Brief all staff prior to work.
PPE to be worn at all times.
(LMRA)
	ON GOING
	LOW

	Manual Handling
	Heavy / awkward loads
Injury, fractures, crushes, strains, sprains, cuts, bruises
	Training – eliminate MH where possible; use mechanical means, plan route, PPE. 
Operatives to use T.I.L.E – Task, Individual, Load and Environment. 
	MED
	Team lifting, use of correct lifting techniques, Supervision monitoring MH activities, (LMRA)
	ON GOING
	LOW

	Machinery /
Mobile Plant
	Suitability for task, fit for purpose.
Use of hydraulic attachments for machine
	Pre-start checks and record on pre-check form. 
Trained / Competent operatives only.  
	MED
	(LMRA)
Keys to be removed when not in use and parked in suitable location. 
 
	ON GOING
	LOW

	Adjacent live plant or equipment  
	Proximity to work area
	Pre-start meeting, WCF, permits to work
	MED
	Exclusion zones to be developed and communicated by Site Manager. 
Pre-start, toolbox talks, (LMRA)
	ON GOING
	LOW

	RESIDUAL RISK 
	HIGH –  WORK MUST NOT PROCEED
	MEDIUM –  Introduce additional control measures
	LOW –  No additional control measures required



RISK ASSESSMENT RECORD
D
	HAZARDS
	ASPECTS OF ACTIVITY
	EXISTING CONTROL MEASURES
	EXISTING
	ADDITIONALCONTROL MEASURES
TO REDUCE THE RISK
	ADDITIONAL CONTROL
	RESIDUAL

	
IDENTIFIED ABOVE
		
THAT GIVE RISE TO THE HAZARD
	
e.g.	design,  guarding,  procedures,  training, PPE,  signs,  permit to work  etc.
	RISK
H M L
	e.g.	risk elimination,  alternative methods,  and
ADDITIONAL -  guards,   barriers,   design changes,   procedures,   training,   supervision to monitor controls,  PPE,   ALARP  etc.
	MEASURES COMPLETION DATE
	RISK
H M L

	Hand or power tools
	Condition, Suitability, Incorrect tools for job
	PAT test all electrical equipment, 
Visual inspection all tools prior to use.
Defective equipment is not to be used and quarantined. 
	MED
	Brief all staff prior to works.
 PPE to be worn at all times suitable for the tool to be used. 
(LMRA)
	
	LOW

	Weather 
	Poor weather, high winds, rain, or  extreme weather heat
	
Assess before work commence,
Additional PPE to protect against the elements.

	MED
	
Monitor weather throughout the day, (LMRA)

	
	LOW

	Lighting
	Poor lighting or visibility
	Work during daylight hours, additional lighting if required  
	MED
	Temporary lighting in place if required, (LMRA)
	
	LOW

	Noise
	Proximity to plant, Breaking out concrete. 
Local surroundings e.g., neighbours
	
Ear defenders, exclusion zone around plant, pre-start, (LMRA).

	MED 
	Toolbox talk
	
	LOW

	Hazardous substances
	Refuelling plant
Fridges / air con gases 
Lighting tubes (halogen)
Cement, construction dusts

	COSHH assessments, bunded storage fuel tank, correct storage of substances
Remove lighting and dispose correctly. 
	MED
	Procedures for refuelling i.e., secondary rubber over gloves
	
	LOW

	Asbestos 
	Any areas of project which requires demolition.   
	Refer to asbestos survey prior to work commencing. Training on asbestos awareness 
	MED
	Pre-start, toolbox talk, (LMRA)
	ON GOING
	LOW

	Dust / Fumes
	Settled dust inside the shop, plaster boards etc., dust from the brick and block 
	P3 respiratory mask to be worn. , exclusion zone around work area,
Water Dust suppression, gas monitoring in hazardous zones
	MED
	Pre-start, toolbox talk, (LMRA), P3 Filter dust masks to be worn where poor ventilation
	
	LOW

	Interface with third parties / contractors
	Lack of or poor communication
	Pre-start meetings, WCF, PTW, Co-ordinate with sub-contractors
	LOW
	
	
	LOW

	RESIDUAL RISK 
	HIGH –  WORK MUST NOT PROCEED
	MEDIUM –  Introduce additional control measures
	LOW –  No additional control measures required




E
	ADDITIONAL COMMENTS / OBSERVATIONS: 

	Work clearance forms to be completed daily on site prior to work commencing.
LMRA (Last minute Risk assessment) to be adopted by all on site.
Any additional permits required i.e., working at height permit, lifting plan, to be completed prior to work starting.








F
	RELEVANT REFERENCES:  (e.g. Other Risk Assessments / Method Statements / Safe Working Procedures / Local Rules / Radiation Work Permits / Control Documents)

	Method Statement Ref No: MS10
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RISK ASSESSMENT & METHOD STATEMENT ACCEPTANCE FORM

	TITLE
	Building Fit Out - RAMSD 01



I HAVE READ AND UNDERSTOOD THE RISK
ASSESSMENT FOR THE WORK ACTIVITIES ABOVE




	DATE
	NAME

	
	PRINT
	SIGNATURE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	
RESPONSIBLE MANAGER / SUPERVISOR SIGNATURE
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