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Workbook Guidance

Please read these notes carefully. They provide essential information in relation to your assessment. The documents you will use in developing your workbook are on the following pages.
What is the workbook for?
The purpose of this workbook is to enable learners to demonstrate and provide evidence of how they meet the learning outcomes for the BSc Professional Investigation. You are being asked to outline your experiential learning based upon your theoretical understanding in a range of operational situations. 
How should the workbook be presented?
Blank electronic copies of this workbook can be found on Moodle. You must submit your assessment document electronically once completed, therefore it is important that you save your work regularly and upload the final typed version through Turnitin on Moodle. Further guidance will be provided by your tutor.
The word count policy can be found in chapter 7 of the Academic Quality Handbook under section 7.7 (this applies to presenting work above and under the specified word count).  
(https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/academic-office/aqh-chapters/chapters---en/Chapter_07_Assessment_Taught_Programmes_Pages_72-79-UPDATED-05-11-2019.pdf) 
Reflective practice is a core aspect for your workbooks and although there is a variety of useful resources on Moodle, there is one book, that is specifically based on reflective practice in policing, here is a link to one chapter from Selina Copley’s Reflective Practice for Policing Students: 
https://moodle.uwtsd.ac.uk/pluginfile.php/298870/mod_resource/content/1/Reflective%20Practice%20for%20Policing%20Students%20-%20Selina%20Copley%20Chapter5.pdf
How is the workbook assessed?
Advice and support about the completion of this workbook is available to you. Please contact your tutor with any questions or queries you may have if you are unsure. 
Once submitted your workbook will be assessed and marked independently. You will be provided with individual feedback once the work has been marked. 






Confidentiality
It is important that no individual can be identified either directly or indirectly from the information in the workbook. You must therefore:
· Adhere to guidance in the Candidate Handbook about confidentiality.
· Not identify individuals including witnesses, victims, or offenders by name.
· Not write information that enables any individual to be identified indirectly through the description you provide. This includes references to names, colleagues, places (including hospitals, schools, town, villages, streets) specific incidents which were high profile and could be identified due to past publicity, other professionals or any other personal information including medical or other conditions.
· Take personal responsibility for adhering to confidentiality rules. 
· Not include any dates of any incidents or anything that specifically identifies an actual incident.
NOTE:
Your workbook will be submitted electronically via Turnitin on Moodle. Guidance on this is in the student handbook and within Moodle. 
Remember that the workbook is YOUR responsibility you must not rely on the assessor or anyone else to pick up any confidentiality breaches as this is your work and you must accept full responsibility for confidentiality. Meeting all the confidentiality requirements is particularly important. 

Dyslexia and other special circumstances
If you have any condition that you feel may affect your ability to deal with any part of the programme, please see the Student Handbook for further guidance. The University has a Student Services Unit that may be able to help but it is the learner’s individual responsibility to contact them.











Module Aim(s):

· To provide learners with an opportunity to gain credit for their workplace practice by reflecting on National Occupational Standards (NOS) and other competencies related to their professional role as an investigator.


Content of Workbook:

	Task
	Relevant Investigative Area
	Word Count

	Task 1
	Information, intelligence & evidence gathering 
	2000

	Task 2
	Safeguarding and Risk assessment
	2000

	Task 3
	Interview and custody processes
	2000

	Task 4
	Investigation documentation processes. 
	2000

	Task 5

	Personal study/learning plan
	2000

	
	Bibliography

	
















Task 1: Information, Intelligence & Evidence Gathering
You must choose a serious and complex investigation in which you played a significant role with the gathering of intelligence or evidential material. 
	Give a brief description of the investigation including social and legislative contexts and any relevant cultural, ethnicity and language issues.  

Evaluate how you have worked with others (e.g., investigators, specialists and managers) to establish and use appropriate methods for gathering intelligence or evidence. 

Assess how you have gathered intelligence or evidence from a range of appropriate sources. Consider how you have recorded and retained intelligence or evidence in a format in line with policy and procedure. 

Describe how you have identified and planned your own investigative actions, taking in account resources, priorities and proportionality to achieve investigatory objectives. 

2000 words (+/- 10%: include your actual word count at the end of each section)




Task 2: Safeguarding and Risk Assessment
You must choose an investigation in which you played a significant role and reflect upon how you supported victims and or witnesses. 
	Give a brief description of the investigation including social and legislative contexts and any relevant cultural, ethnicity and language issues.   

Critically evaluate how you have provided appropriate support for victims during an investigation. Consider the use of a victim strategy when required and working with the Victim Care Unit. 

Examine the use of appropriate responses to safeguarding concerns and management risk in investigations. (Examples include but not limited to; child abuse, offences against vulnerable adults and domestic abuse).

Consider and reflect upon how you have assessed threat, risk and harm to develop and implement plans and strategies to investigate serious and complex crime. 

2000 words (+/- 10%: include your actual word count at the end of each section)






Task 3: Interview and Custody Processes
You must choose a serious and complex investigation in which you played a significant role with witnesses, suspects or victims.
	Give a brief description of the investigation including social and legislative contexts and any relevant cultural, ethnicity and language issues.   

Critically evaluate the interview process of witnesses and suspects and how you have gathered all required information in relation to the investigation in accordance with PIP2 investigative standards. (Consider generating further lines of enquiry where required). 

Reflect upon your application of relevant powers to arrest and apprehend where necessary and the use of special warnings when required. 

Illustrate how you have undertaken associated search and custody procedures to protect and safeguard the public in accordance with legalisation and policy.

Analyse your understanding of ethics and values of the service. 

2000 words (+/- 10%: include your actual word count at the end of each section)



Task 4: Investigation documentation processes
You must choose an investigation in which you played a significant role and reflect upon how you completed relevant documentation in relation to the investigation.  
	
Give a brief description of the investigation including social and legislative contexts and any relevant cultural, ethnicity and language issues

Consider and reflect upon how you analysed, assessed and evaluated material generated by the investigation to identify offenders. 

Illustrate how you have ensured all material, including exhibits generated were seized, examined and retained in accordance with legalisation and policy where necessary (e.g., compliance with CPIA, PACE). 

Evaluate how you preprepared reports detailing the investigation and the management of case files. Examine how you have conducted disclosure with best practice procedures while creating an accurate audit trail. 

2000 words (+/- 10%: include your actual word count at the end of each section)







Task 5: Personal Development Plan (PDP)
As part of your reflective process, please use this table to aid you in identifying the next steps for development. 
Formulate and implement a personal study programme to further enhance the development of your professional police practice. A template has been added for an ‘Individual Learning Plan’ that you can use for this task.  
This task differs from the PDP that you have completed in your previous workbook in that this learning plan allows you to assess what level you believe you are in key knowledge, skills, and experience against where you believe you (and the force) consider you should be – now and in the coming 6 to 12 months. This should then be used to target future development need. 
This is equivalent to 2000 words towards the overall wordcount, please note this is not the actual number of words used in completing the table, the count reflects the thought and research behind it

Knowledge, Skills and Experience Assessment 

	 
	Current level
	RATING - next 6 to 12mths
	DEVELOPMENT NEED IDENTIFIED
 

	KNOWLEDGE 
	Low 
1-4 
	Med 
5-7 
	High 
8-10 
	Low 
1-4 
	Med 
5-7 
	High 
8-10 
	 

	SKILLS 

	Low 
1-4 
	Med 
5-7 
	High 
8-10 
	Low 
1-4 
	Med 
5-7 
	High 
8-10 
	 

	EXPERIENCE 


	Low 
1-4 
	Med 
5-7 
	High 
8-10 
	Low 
1-4 
	Med 
5-7 
	High 
8-10 
	 










Bibliography
The bibliography should only include sources referenced within the workbook using the Harvard referencing system. Information about referencing in written assignments and how to avoid plagiarism can be found on Moodle and will be provided within your lesson. It is important that you are aware of the importance of ensuring that the work submitted is your original work.
If you are unsure, it is important that you seek guidance.
Harvard Refencing Guide Link: 
https://moodle.uwtsd.ac.uk/pluginfile.php/324905/mod_resource/content/1/Harvard%20Referencing%20GUide.pdf







Signed:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ (Student, Electronic signature or type name)
 
Date: _ _ _ _ _ _ _ _ _ _
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