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[bookmark: _Toc110187970]Introduction
Reflection is seen as conveying one's ideas and using a unique strategy to get significant insights from the event. Reflection is crucial to the learning experience and is frequently cited as proof that someone has gained knowledge from their experience. Reflection, in my opinion, is a fantastic learning tool since it gives me the chance to think about my ideas, experiences, and insights. 
[bookmark: _Toc110187971]The experience of writing an academic report
I particularly adhere to Gibb's reflective cycle since it allows me to thoroughly analyse my experiences and go into my most introspective ideas. Professor Graham Gibbs formed one of the most popular reflection models in 1988, Gibb's reflective cycle.
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[bookmark: _Hlk110185509]Figure 1: Gibb's Reflective Model(Post and Koenders, 2019)
[bookmark: _Hlk110185114]In task 1,It was necessary to develop a written report that explores several staff motivation strategies. I needed to conduct extensive research for this academic work, which I found to be time-consuming and challenging. Aside from that, I've always been excellent at writing and effectively expressing my ideas. I thought it would be simple for me to compose the report's replies before I even started writing the report itself. But it wasn't until this academic course pushed me to the limit that I realised how much I lacked in writing in terms of expressing my views, feelings, and supporting facts (Post and Koenders, 2019).I also needed to improve my research abilities and learn how to back up my assertions.
I felt like I was running out of time once I started writing the academic assignment 1 report, and scheduling time for both the research and writing was a tremendous challenge for me. In addition, I've always been a procrastinator, which added to my sense of frustration. Additionally, I was having trouble expressing my ideas so that I could come up with a literature review during the task. However, I realised that I need to improve my time management skills, my research abilities, and my understanding of how to lessen the errors I make in my writing. I also concentrated on getting rid of my procrastination, something I haven't been able to do entirely (Ruetten and Pavlik, 2021).
The benefit of producing the report was that it allowed me to improve my research and writing abilities while also reducing the flaws I had. The drawback, though, is that I mistakenly believed I understood how to use clever wordplay and expressiveness, which annoyed me. But the biggest insight I received was that I needed to exert more effort and tap into my creative side to discover the breadth of the events and then improve my writing abilities. In addition, writing in my native tongues and providing proof for my points was extremely difficult for me because it required citing reliable sources.
After some contemplation, I concluded that I wanted to learn more about improving my writing abilities and finding the right words to explain my ideas. To generate a top-notch report, I was also required to create writing it far in advance of the due date. I have to put in more effort if I want to use time management strategies (Salameh and Burtonshaw-Gunn, 2013). I also have to improve my research abilities since while I was looking for material for task 1, I discovered a lot of things that weren't related to the subject of the assignment. And because of this, methods for locating pertinent sources and learning how to give sources credit are necessary.
My experience has led me to the conclusion that time management is important, and going forward, I should begin to work on my tasks well in advance of the due date. I also have to brush up on how to improve my research and writing abilities.
I will use the research and writing techniques I have learned from this experience the next time I have to prepare a report. 
[bookmark: _Toc110187972]Myexperience of working as a group
To reflect on my experience of working as a group, I have used Gibbs’ reflective cycle again and the reflection is comprised of six segments. 
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Figure 2: Gibb's Reflective Model (Post and Koenders, 2019)
I have to collaborate with others throughout the eighth week of the Academic and Employability Skills module. Working on a team with people who have diverse perspectives, morals, and mindsets was difficult for me (Turner et al., 2012). My strong leadership and communication abilities enabled me to operate in a team and resolve any issues amicably. Over the 8 weeks, we worked together, I improved both my writing and collaboration skills. Additionally, I could investigate different strategies and pick up new skills from my colleagues. I now have a strong writing arsenal and effective collaborative abilities for my future endeavours.
I was initially really interested in working in a group and absorbing knowledge from others. I believed that I would be able to guide the team members more effectively and accomplish more with my strong leadership and communication abilities. However, it was more difficult than I had anticipated since I had to deal with a variety of problems and disagreements while collaborating with others. But once more, disputes arise when working in a team, therefore I concentrated on resolving them as quickly as practicable with other teammates. I've been able to master a variety of dispute resolution skills thanks to this, and I believe that they will be useful to me in the future when working in an organisational setting.The team members also assisted me in honing my research techniques and in identifying reliable sources of pertinent data. In addition, I was able to get significant insights by learning more about the cultures and thought processes of my colleagues.
Collaborating has taught me how to communicate effectively, lead others, conduct effective research, resolve conflicts, and work well with others. The difficulty in resolving disagreements and moving toward the teamwork's objective is a drawback of the ability to operate as a team since there are so many dependencies (Whiddett and Hollyforde, 2007). As not all teammates were particularly serious and relied on others to complete their tasks, managing all of the peers and getting them to cooperate in order to achieve the same objective was quite difficult. I could, however, at least gain some talents and discover more about those in the process.
Working with the team allowed me to identify my skill deficiencies and concentrate on improving them. I was running behind schedule because I had poor research abilities, which made it difficult for me to gather the pertinent information I needed for the group project. Additionally, I need to strengthen my technological abilities, which were insufficient. My inability to use technology well has also prevented me from contributing to group projects (Philpot et al., 2013). To oversee the teammates and the workload, I also need to develop my leadership abilities.
My technological, research and leadership abilities need to be improved. I found it to be really difficult to manage the problems within the team, which is why I need to learn more about conflict resolution strategies.
The following time I facilitate collaboration, I'm going to use what I've learned about team management techniques to guide the group toward the agreed-upon objective. I can manage the team and tasks using the leadership qualities I've honed through experience (Baka and Jamdagni, 2021).
[bookmark: _Toc110187973]Personal Development Plan
A Personal Development Plan is useful to develop employability skills after assessing one’s shortcomings and weak points. A Personal Development plan based on my peers’ feedback from my previous task which I will review from time to time to check the progress is depicted below:
	Peers’ Feedback 
	Action Plan
	Resources 
	Timeframe

	Develop
Research Skills
	Participating in more group activities, writing more academic and research papers, learning research techniques 
	Journals. Research papers, internet 
	2 months

	Develop Leadership Skills
	Attending seminars, seeing experienced leaders, and learning more from leadership books
	Seminars, training, workshop, clubs
	2-3 years

	Develop My Writing Skills
	Reading books and internet articles to learn more about writing aspects and structures, as well as acquiring teacher recommendations.
	Books, Journals, the internet, coursework
	6 months 

	Develop Technological Skills
	Participating in seminars, workshops, and courses on IT and MS Office; watching professional YouTube videos; and studying books, and online publications.
	Online courses, seminars, workshops, YouTube videos
	6-12 months

	Know About Conflicts-Resolving Techniques
	Reading journal articles, books, and following videos of expert leaders, as well as implementing their conflict resolution recommendations
	Journal articles, books, videos of expert leaders, Working in a team
	6-8 months 



[bookmark: _Toc110187974]Conclusion
Through reflection, I can better shape my thoughts and adjust to new information thanks to this ability to explore my ideas(Baka and Jamdagni, 2021). The Personal Development Plan will help me to improve my technological, leadership, research, writing, and conflict management skill. 
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