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INTRODUCTION

This report is  about the learning experience we did in class and  writing about the learning experience  during this term , and what topics was  covered ,some work we did was to  understand   the module  of  REFLECTION  , the other subjects are TIMEMANAGEMENT  where we learned how to manage our time and organise around our study routine, ACADEMIC writing , this is when we do any essay or written work for university it should look professional and  to academic standard. PARAPHRASING is when you use someone else’s work for your own work, but you must change the text to your own words and not copying the full text. SUMMARISING, that is when you minimise long text to a short text but keeping the important information. REFERENCING, that is when we use someone else’s work for our writing we must make sure that we state their names to give them the credit of the work.

The lecturer advised to study the named books, or you can purchase or use online university library one of the books is, ‘The Study Skills Handbook Stella Cottrell,’ and there are many other book links on the library links provided by the university.

Reflective writing is about writing about what happened in the past. However reflective writing isn’t just about experience in the past, it can also mean reflective writing for the future. I found reflective writing very interesting because it gives an insight of another person. The model I choose is the Kolb’s (model) of reflection: Kolb’s Experiential Learning Cycle (1984)


According to Kolb’s (model) of reflection: Kolb’s Experiential Learning Cycle (1984) I used the method shown in the diagram above.
Kolb models tell us to learn effectively you must follow the four steps and this outlines how different people learn differently:
· First step CONCRETE EXPERIENCE – doing or having an experience 
· Second step REFLECTIVE OBSEVATION-reviewing /reflection on the experience
· Third step ABSTACT CONCEPTUALISION- concluding and learning from the experience, use ideas and make sense
· Forth step ACTIVE EXPERIMENTATION-planning /trying out what you learned then put in practice.




MAIN BODY


SUCCESS IN PARAPHRASING
First choose what the key information is for the purposes of your discussion. Then alter the order of the ideas and the texts. This can help you to highlight your explanation of the original writing. Change the word form if necessary. Use synonyms appropriately, but do not change the main information.   best place to find suitable synonyms will be elsewhere in the same text. If some words stay the same in the same order you need to use quotation marks around these words. Repeat the author's name throughout the paraphrase, so we are still reading a paraphrase. Make sure to add a detail about where the information came from, if necessary. Additionally give some context to the claims. Keep the author’s name and page number. You may have been told that you do not need the page number for a paraphrase, but if the idea came from one specific page, it is still useful to include it. That way you can check the information again if you need to.



MANAGING REFRENCING
Reference means when you use someone else’s text and change the text into your worn words, but keeping the meaning the same, as well as citing your source in your text and putting it on the end of your work. The essential purpose is to separate our own ideas from the authors, to inform our readers of where the source is from. Referencing is another skill I learnt in class on the fifth week of our online class, where it has been recommended to use Harvard referencing system. By using referencing, it is very important when writing essays when we use other people’s work, as need to give credit to them and state the author’s name down with their quotations. Find out which method your university approve of and reference style which they recommend their students. Two ways of referencing can be citing their text and referencing, you will need to put down surname and dates in brackets, and not forgetting referencing is another way to use at the end of your documents, as this way you can lead any reader to end of your work accurate referencing -is to be safe from being defamed of Plagiarism
 Academic writing should be clear and look professional, Academic writing should reliable plus understandably planned. As such agreements of academic writing such as referencing ought to be exactly followed. Referencing shows and recognises the sources of the information presented and presents a guard from claims of plagiarism. Similarly, the conventions of citing & referencing allow readers to individually assess the quality of findings and finishes in an academic portion based on its literature review. (Nyamwang 2020) 
References needed in our academic literature in order, to provide support for what we want to say and explain in more detail adding weight to our disagreements, as we want to put across to our reader to apply into our question or problem and study what we have written We must not forget to acknowledge the source we are using
In any academic writing, you must provide only short details of the source’s that you have used in brackets, this will point your reader to the reference list on your last page. Towards the completion of your academic writing, this could be your report or essay. Therefore, you must make a page at the end, this will be your reference page. By formulating your references in alphabetical order with all the names and others sources you have found. 


 REFLECTIVE WRITING
Reflective literature, or writing about one’s individual knowledges of learning, is appearing more and more often as a requirement of Advanced Learning developments, and qualified regulatory procedures in careers. This workspace is designed to initiate the concept of reflective writing in the context of systematic and technical corrections, you will have an opportunity to explore the potential advantages and disadvantages of including structured reflection as a formal part of your students learning and clarify some settings in which it might be appropriate and consider the experiences to delivery. After experimenting with it, you might want to try reflective literature as part of your own individual progress. (Wilson 2021).
According to (Wilson, 2021) ‘reflective writing,’ in higher education lecturers regularly say that they want their students to adapt a questioning method to their learning, to think mostly and be judgmentally about what they learn in classes, in the library and online. This would allow the students to utilise their understanding in new, wider, and more complex settings. This is a method related with developing in students the equally abstract quality of advancements. 
What is reflective writing? Reflective writing means looking back on your experience and to perform better in the future. You will need to analyse the situation, then explain what happened and why it happened to incorporate the model theory then explain yourself in academic literacy. or progress on your current skilfulness and practice. At this stage you will make note of the specific situation and just describe what you see, how you feel and what you think.


Reflective model according to Kolb
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Kolb, D.A. (1984). Experiential learning


Kolb’s reflective model is referred to as “experiential learning cycle”. The basis for this model is our own experience, which is then reviewed, analysed, and evaluated thoroughly in four stages. It is continuous process for effective learning that explains how you learn through experiences. Once this process has been undergone finally, the new experiences will form the starting point for another cycle. With this model you can start at any stage

concrete experience feeling and watching
You must do it yourself for the learning to occur. You knowingly and physically experience a state, which makes you realise that you need to reflect thoroughly to learn something new on your present skill and practice. At this stage you will make a note of the specific situation and just describe what you see, how you feel and what you think.
Reflective observation watching and thinking
Taking a step back from doing to reflect and review, then having written down the description of the experience, it is now time to reflect more deeply on what has occurred in that situation. The questions you need to ask yourself are what worked? what failed? why did the situation arise? why did others and I behave the way we did?
Abstract conceptualisation doing and thinking
Here you fit what you have just learned into everything you already know the guiding question for this stage leads on from the questions in the reflective observation stage what could I have done better or differently? how can I improve? Initially, you try to find different ways for dealing with the situations and think up strategies for when you experience a similar situation again. Also, this is the stage where you should discuss co-workers and text to get a better understanding and further ideas.
Active experimentation doing and feeling
Happens when you consider how you will put what you have learned into practice. This stage is now active the newly acquired abstract of information. You take your own reflections and opinions about improvements as well as the theories back into your practice and try out the new strategies. Some of them will work, others will not so this is then automatically the basis for the new cycle. As the experiences within the active experimentation stage become the new “concrete experiences. (Kolb, 1984). Experiential learning

 








CONCLUSION
In my opinion the topics that we learnt in the first term of university has been very beneficial, as some of the skills we learnt are TIME MANAGEMENT, ACADEMIC WRITING, PARAPHRASING, SUMMARISING, REFERENCING, REFLECTIVE WRINTING. All these skills have been new to me, and I found it very useful, and it is very important that we implement all the tools in our academic writing this will help improve our writing skills, and I feel I still have a lot more to learn and will carrying on learning to improve. Writing skills will improve and look very professional, writing skill is very important in employment as you will need in workplaces to write reports and assessments and many other requirements, written communication is necessary in all type of employment where it be a movie script to many other jobs. Kolb’s learning cycle is one tool to use for any observation could be used for any new task or existing task. And can be used for training in team members in teamwork for presenting your ideas. This model does describe different learning styles and acknowledges every individual some people do prefer to learn in different ways.
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Action Plan - If it arose again, what would you do? 
Conclusion - What else could you have done 
Feelings - What were you thinking and f
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