An internship with Llanelli and District Fairtrade Zone
Llanelli Fairtrade aims to promote the usage of Fairtrade products within the Llanelli and District area and to raise awareness of the mistreatment and abuse of third world farmers. Our primary activities include holding events and talks within the local community to achieve the above objectives. Every year we have a Fairtrade Fortnight which takes place the last week of February and the first week of March.
Role of intern
To work alongside the secretary in achieving the above objectives and in the day to day activities of the organisation.
To take responsibility for various roles such as:
1. Contacting local schools and arranging talks to them regarding  Fairtrade and Fairtrade Llanelli
2. Develop simple marketing collateral (e.g. emails, flyers ,letters) using IT and basic design skills
3. To communicate with local community groups and plan events 
4. To take responsibility for a portion of administrative tasks for the organisation
Timescale
This is where the student informs Fairtrade as to availability. We are working through the Fairtrade year March 2018 – March 2019. We have to reapply for Fairtrade status in March. Preferably, I would like an intern who could commit over a longer period perhaps one day a week. Fairtrade could then receive ongoing help and it would enable tasks to be set aside through the week for the intern.
[bookmark: _GoBack]Skills required
IT skills necessary
Basic design skills preferred
Welsh speaker preferred but not essential
Confidence in communication and interpersonal skills – the intern will be required to communicate with schools in the area and understand how to make Fairtrade sound interesting to young people.
If possible a Welsh speaker but not essential
The ability to make people feel comfortable
Organisational and communication skills will be developed through working alongside the secretary, however a strong foundation of these would be preferred
Remuneration
As a charity we have very limited funding but will reimburse any travel expenses.
We can absolutely assure you that you will not be bored and a sense of humour would be preferred

