
INSERTING HYPERLINKS INTO A 
POWERPOINT PRESENTATION 

DESCRIPTION 
Inserting a hyperlink into a PowerPoint presentation is a straightforward process that allows you to seamlessly navigate to 

external sources or other slides within the presentation itself. Here's a step-by-step guide to help you effectively 
incorporate hyperlinks into your PowerPoint slides: 

Open Your PowerPoint 
Presentation: Begin by opening the % 
PowerPoint presentation in which l r 
you want to insert the hyperlink. 
Make sure you're in the slide 
editing view. 

Insert the Hyperlink: Within the 
"Insert" tab, locate the "Links" 
group. Here, you'll find the ( / 
"Hyperlink" option. Click on it. 
Alternatively, you can right-click on §< / 
the selected text or object and 
choose "Hyperlink" from the context 
menu. 

Q 

If you want to link to a file, navigate to the 
file's location on your computer. 
A Place in This Document: If you want to 
link to another slide within the same 
presentation, select this option and cl oose 
the slide from the list. 

Create New Document: This ‘ 

option allows you to create a 
new PowerPoint \ CP 

presentation, Word 
document, Excel workbook, @ 

or email message and link to 
it.


