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1.Introduction

        The aim of this essay is to analyzed and reflect my academic and employability skills  on the period of the first and second semester.	
Academic and Employability Skills is the most important module as it helped me develop the skills I  needed for the other modules.


2.Reflecting on my studies

First Semester
When I started the course I never heard about terms like plagiarism ,soft skills or time management.
I discovered that I have soft skills when me and my coleagues was forming a group for the other asigment and we had to storm and find ideeas I always  managed to keep  the things under control between them ,to manage the conflict when this arise and always to come with a fresh idea.For example my team leader was stabbing with one idea and the rest of the group was stuck, saying its wrong but not giving any example of a new ideas,so I had to calm the group and bring a new ideea which everyone was happy with. On that moment I felt like the team is on the edge of a cliff and  somehow I knew if they continue arguing we gonna fail our asigments but also that we gona loose our friendship,then  I realized that I posese this soft skills .
On the first  semester happened to learn about plagiarism ,I was not very comfortable with it as it is very difficult to find reliable sources on the internet. On my first assigments the most information I got was from the internet which took to high level of plagiarism and similarity.The consequnces of this was that I got reffered for unfair practice ,by this way al my work and the hours spended for my assignment was vanished for using unreliable sources. A big mistake I have done,made feel so weak  and wonder if this is all I cand do.Anyway somehow I manged to get out of it and promise myself never use information without cheking if is reliable or not. Personaly I  think that I need to improve this skill.
Also during the period of first semester I learned about time management also something new for me. Time management is the skill most important for me, as time affects not only  my studies and my personal life aswell. I wish I could do better at managing my time, as i always postponing important thing from my life and this has severe consequences as I wake with a lot of tasks pressured by time and almost failing on everything.Example of poor time management that happened to me in the past. I use to work in a group of four person to create a bussines plan for one of  the other modules.The lecturer reparted  the tasks for every group .Our group received the task  to create a fitness club.The team leader asked us to chose a segment that we want to research about it and I chose the marketing section .I had like three weeks to prepare the task but I was always saying that is plenty of time and nothing to worry about it until suddenly I realize that the bussines plan need to be done before the term.  I had to spend a full night to get my part from the business plan done.I managed to finish my part but it had a lot of consequnces. My girlfriend started argue with me as she had plans to go at cinema and I was unable to accomplish her request.Another fact it that I almost lost my job ,as I had to stay almost allnight awake to finish my work I drinked a lot of coffe .I got in the morning awked at six am and I sleeped at five . I arrived at work completely exhausted and I was unable to complete my target .On that period the managers were  looking dismiss people due to high number of employees hired  Christmas time.Luckily one of the managers got my back and explained that I don not feel very well today and I had to go home,but otherwise I would have lost my job just because my poor time management. Nowdays I still need to improve this skill ,but I am not postponing things anymore using  Pareto’s 80/20 rule which says divide your tasks in very important and less important and solve out at very first the most important.By this way I am able to control my time and repart enough time for each task.

Second Semester
As the first semester was based more on the Academic part the second term concentrated more on the Employability part.
At the beginging of the second semester  started with a short brief about what i have done in first semester and continued with learning amazing new things.For example writing a CV,reflective writing,analytical  and critical thinking and presentation.
The first thing we learn about when the new term started was to write a CV.It looked pretty simple to me at that moment as everybody nowdays has a CV.What I did not knew at that moment is that a CV if is not properly structured and precise information will pass unobserved.In the past I made a lot of job application ,most of them unsuccessfull always make me wonder why am I not getting any answer from any of them.As my CV was filled with a lot of unnecessary information.Now I realized how a CV should look like.I am sure that  when I will make my next  job application  using the information achieved on this lesson it will help me.
 Cover letter ,I heard this term for the first time in my life in the second term on this module.With the help of the lecturer I understand that a cover letter goes together with  the CV,all this is mean to assure the position you desire.As I mentioned earlier I made a lot of job application,  never writted a cover letter in the past which made it complicated when I had the first attempt to write a cover letter in my first in-class exercise.After the first  in-class exercise I received feedback from the lecturer I managed to understand that the purpose of this is to  help me get the desired job. I understand that a good cover letter should impress the person who is reading it.
Reflective Writing also something new to me.This is a skill who helped me when I had to write this report as  part of this work is based on reflective writing .I managed to understand that reflective writing is a process of putting in to writing my reflective thinking.When I first meet this term of reflective writing I thought I have to write only about the past I did not know that applies also to the future .I learned that when  looking back to an event not just concentrate on it in isolation and need to take a metaphorical step backwards and see it  in a context of other events and other learnings this can and it should influence my learnings.Most of the time when I write  I put down when it happened,what happened who is involved this does not realy helped me create a useful relfection.I understood that instead I need to write my thoughts about an event and how it made me feel,if i was confident about it,how I will change it in the future.Personaly  I think still have to improve this skill as it seem to me very complicated to reflect on events I always need to check my notes and so on te remember the facts stated a week or two ago.On this term 
Analytical and Critical Thinking also a something I never met before the second term .This skill helped me in all the  others module when collecting data .For example we were forming a group of four to create a bussines plan and each member was gathering information,after  several minute we took the information we got individually and integrated in our business plan.This can be used effective research,budgeting diagnostics and efficient problem solving.
Example in this term we had to on three of the modules,on this module I had talk about internet used for academic writing,I had one of the easiest topic from the class .Even so it seemed so hard and complicated to as it was my second presentation ever made in my life .The first presentation it took place on the first term on different module but it was a group presentation we shared the task,we encouraged each other so much easier apart of that realy good friends this made the presentation so easy.This term I had to make the presentation alone which changed completely the things ,I was not able to start in the first days  ,I did not knew what to look for ,everything so complicated I felt like baby who takes his first steps.Even so after two days receieving the topic I started to do my research and prepare my presentation .One day before the presentation I finalized my research and for the first time I was able to present in front of the mirror. I even filmed myself with the mobile phone it showed me about three minutes and twenty seconds .On day presentation I was the forth person presenting I could feel literaly how the clouds were pressuring my shoulders. I went in front of the class and suddenly I started to talk , I still don’t know how I did this but the words were flueing from my mouth like I had a screen in front of my ,a colleague recorded everything on  mobile phone and realized that I managed to speak over five minutes.The most terryfing and amazing experience from my life.

3.Conclusion 
Through this report I was able to analyze the skill that I developed during this two smester which resulted an amazing challenge and source of knowledge.I managed to meet extraordinary lecturer on both terms and make amazing friends from my coleagues.Specialy the lecturers from this module amazing person with strong personality explain the lessons by such a way that make it imposible to not understand it with a lot of practical examples and lessons not everything based on theory.The lecturer made the lessons to look like social activity ,I feel so involved in her lessons . This is not just opinion, I share this thoughts with my coleagues aswell and they have the same opinion.   
At the beginning of this course I was not sure what I want to do in the future but after semester I have got it clear that I want to keep studying and go for a bussines course.At the beginning I did not had knowledge about Academic Writing or how to paraphrase a text.
All this skills helped me to  develop  myself on the academic way,to understand better employment process.Another skills developed during this course is the team work .I manged to develop good communication and clear skill of working together with different people.I learned that to communicate effectively you need listen effectively aswell not just to talk.


4.References
.(Andrew Maund,Schriek,Tinkler,2017.).(Kenedy et al.,2003:52-53).
(Quintanilla,K.M and Wahl,S.T in Maund, Schriek ,Tinkler.)(Getting Things Done,David Allen,2001.)





5.In-class exercises
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