
WE ARE HIRING 

Full-time Junior Marketing Assistant 
to join our prestigious multinational group, in Birmingham, operating in the renewable energy sector.  
 
Responsibilities: 
The Junior Marketing Assistant will be responsible for supporting the marketing and communications team. This includes a variety of tasks such as market research, product studies, promotional campaigns, mailings, and reports. This role would fit someone creative with strong organizational and communication skills, focused on customer satisfaction.
 
Requirements: 
· Bachelor’s degree in business or marketing 
· Excellent communication 
· Planning, analytical, and problem-solving skills 
· Eager to learn with a passion for marketing. 
 
Benefits: 
· Training provided. 
· Permanent position 
· £22,000 starting salary (with potential to grow based on performance) 
 
APPLICATION DEADLINE: 01/03/2023 
If you are interested, please send us your CV and a cover letter at joinaria@ariaenergy.com 
LIVIA MONICA DRAGAN
07438931998
livia.dragan@yahoo.com
Birmingham B32 3UD

PERSONAL PROFILE
An Enthusiastic, dedicated, and adaptable person with strong transferable skills whilst working in team-orientated environments, able to adjust to new environments and quickly take on new responsibilities. I have a strong work ethic, enjoy new challenges, and enjoy undertaking various training to further personal development. Ability to work independently with attention to detail, under the pressure of deadlines and targets.

KEY SKILLS
· Time Management Skills
· Customer Service Skills
· Organizational and multitasking skills
· Attention to detail.
· Active listening and effective communication
· Digital literacy

EDUCATION

CertHE BUSSINES SKILLS FOR THE WORKPLACE	2023
· University of Wales Trinity Saint David

OFFICE MANAGER – CERTIFICATE OF ATTENDANCE, 160 HOURS ESF COURSE - 2016
· FormaTemp – Italy

SALES ASSISTANT 300 HOURS ESF COURSE	2016
· ENAIP - Veneto

A – LEVELS – CHEMICAL LAB ASSISTANT DIPLOMA	1998
· Technical College – Turnu Magurele – Romania

EMPLOYMENT HISTORY

Seamstress - Hagley Sports 	April 2022 to Present
	May 2021 – Dec. 2021
· Delivered high qualify machine-sewn garments in line with product specifications.
· Cooperation in a team
Seamstress - Rig Equipment 	Feb 2022 – April 2022
· Garment sewing on industrial machines.
· Quality check

Replenishment Assistant (seasonal work) - Sainsbury’s 	Dec 2022- January 2023
	Dec 2020 – April 2021
· Replenishing shelves
· Checking all products and raising any concerns, rotating
· Working to set deadlines.
· Working in a fast-paced environment

Warehouse Operative Pertemps (Dudley) – Xandor automotive 	Sept. 2020 – Nov. 2020
· Plastic auto parts manufacturing
· Trimming, quality check, packing, labeling
· Inspecting all parts following company policies
· Adhering to health and safety regulations

Picker/Packer (temporary) Pertemps (Dudley) – Packing Solutions 	Jul 2020 – Aug. 2020
· Packing masks and gloves
· Picking, packing, and labeling

Warehouse Operative (temporary) The Best Connection – Paintbox 	Feb. 2020 – Jul. 2020
· Preparing auto parts to be painted on the line.
· Working on a production line
· Monitoring all quality concerns and issues and reporting

Production Associate (temporary work) - Blink Medical Ltd 	March 2019 - Feb 2020
· Medical device supplier
· Picking, packing, labeling, sealing

Assembly Worker - Sertec Tube and Pressing	Jul. 2017 – Nov. 2018
· Comply with quality standards, filing paperwork, and packing.
· Operating jigs and air tools
· Operating robots, spot welding, and manual presses
· Consistently achieved 90% of the target


LIVIA MONICA DRAGAN
07438931998
livia.dragan@yahoo.com
Birmingham B32 3UD

Cover letter

Dear HR Manager,
I am writing to express my interest in the Junior Marketing Assistant position at “Aria Energy”. 
In one of my previous roles as a pharmacy technician, I gained valuable experience in customer service, sales, and communication. These skills have equipped me with the ability to effectively communicate complex information to customers, understand their needs, and provide them with appropriate solutions. I am confident that these skills can be easily transferred to the junior marketing assistant position where I can help with sales and customer acquisition. 
In addition to these, I hold a Certificate of Higher Education in “Business skills for the workplace” at UWTSD, which has given me a solid foundation in marketing principles and concepts, managing an enterprise, digital skills, effective team working, and communication are a few of the modules I studied. I am also a quick learner, and I am excited to expand my knowledge and skills in this new field.
I am particularly drawn to your company's focus on renewable energy and sustainable practices. As someone who is passionate about reducing our carbon footprint, I am excited about the opportunity to work for a company that aligns with my values. I believe that my skills and experience, combined with my passion for sustainability, would make me a valuable addition to your team. 
Throughout my work history, I have had to adapt to different roles due to family necessities, which has allowed me to become highly adaptable and flexible. I have had to pick up new skills quickly in order to succeed in each new role, and I take pride in my ability to do so. Despite the pandemic challenges, I have never been out of work for any significant amount of time, which is a testament to my resilience and dedication to my work.
I am a highly motivated individual with a positive attitude, and I believe that my energy and enthusiasm will allow me to thrive in a fast-paced and dynamic work environment. I am looking for a change of direction and long-term career opportunity, and if given the chance, I would be committed and loyal to the company and its goals. 
In the hope that my profile will be in line with your requests, I would be happy to discuss this role further. Please see my contact details at the top of this letter.
Yours faithfully,
Livia Dragan
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