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Introduction 
This Construction Phase Plan has been prepared in accordance with current Health & Safety legislation.  Its purpose is to ensure that the construction phase is planned, managed and monitored in a way which enables the construction work to commence without risk to health, safety or welfare, paying adequate regard to the information provided by Designer’s and the Pre-Construction Information provided by the Client or Principal Designer.
The Principle Contractor will take steps to ensure that the Plan identifies the risks to health and safety arising from the construction work and includes suitable and sufficient measures to address such risks, including any site rules. The Plan will be reviewed and updated as appropriate throughout the project so that it continues to be suitable and sufficient to ensure that the construction phase is planned, managed and monitored in a way which enables the construction work to be carried out without risk to the health, safety or welfare of any person.
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1. Project Details
	1.1
	Brief Project Description 
Swansea University have received planning to build a single, two storey detached domestic building with a loft room. As principle contractor we are to complete the job in the safest manner but also time allocated to the job.  

	1.1.1
	Planned Commencement Date

	06.05.2020

	1.1.2
	Planned Completion Date

	December 2020

	1.1.3
	Other Key Dates

	N/A

	1.1.4
	F10 Notifiable Project (insert reference where applicable)
	/

	1.1.5
	Project Location
	
Swansea Campus SA1


	1.1.6
	Welfare Location/Type and Qty of Containers

	The welfare will be located on site in a safe regarded compound. 




	1.1.7
	Project Programme
	Appendix B


1.2 	Details of Duty Holders
	

	
Duty Holder
	
Address 
	
Contact Name
	
Contact Details

	
	Client
Swansea Uni

	SA1 Swansea 
	Nick Cope
	Tel             
Email Nickthompson@Swanseauni.co.uk

	
	Principal Designer
Swansea Uni
	SA1 Swansea 
	Mathew Keenan
	Tel             
Email Mathewmoore@Swanseauni.co.uk  

	
	Designer
N/a

	N/a
	N/a
	Tel             
Email         

	
	Principle Contractor
Dalton Brown Construction LTD
	Vale View
The Oaks
Pontneathvaughan
SA11 5UN
	Dave Solley
	Tel          07943 152494
Email     David.Solley@DBgroup.co.uk


[bookmark: _Toc108597141]
2.	Management of Work
	2.1.1
	Key personnel and duty holders for the project:

	
	Dalton Brown Personnel

	 Client Personnel


	
	Operations Director
Dalton Brown 
	CDM Contact
Nick Thompson

	
	Project / Contract Manager
Dave Solley
	Project Manager
Mathew Moore

	
	Site Manager/ First Aider
Nick Davies 
	Clerk of Works
Mathew Moore 

	
	Quantity Surveyor
Callum Thomas
	Quantity Surveyor
Cerys James 

	
	Tenant Liaison Officer
N/a
	Client Representative for Tenant Liaison
Phil Young & Mark Taylor

	
	Health and Safety Team
Carl Evans – SHEQ Manager
	Other:
Jeff Lewis - Health and Safety Team

	
	Contractors
Approved Contractor details can be found in Appendix A
	Nearest HSE Office
Tŷ Myrddin,
Old Station Road,
Carmarthen
Carmarthenshire. SA31 1LP

	


	2.2
	Health and Safety Goals for the Project & Arrangements for Monitoring and Review of Performance

	


	2.2.1
	Health and Safety Goals

	
	The main health and safety goal for the project is to be accident free – nobody gets hurt. The underlying objectives which feed into the main goal are:
· Zero Incidents
· Zero Accidents
· Zero Harm to the Environment
To achieve this, we will ensure:
· Arrangements for all operatives to attend an initial site health and safety induction 
· Ongoing instruction, information, training and supervision where required
· Prevention of unauthorised access to site/work area (through barricades and secure fencing) not to endanger site personnel, contractors, visitors or the students who are living on site currently.
· Safe systems of work are established which protect operatives/ local residents from exposure to danger
· All contractors working on site are pre-approved and provide site specific Safe System of Work for their respective work packages and ensure these are received at least 7 days prior to the start of their work 
· Deliveries of materials to and from site are planned and co-ordinated as not to endanger or inconvenience students or business operations so far as is reasonably practicable 
· Only persons who have proven experience and competence in their specialisation are to undertake work on site
· We plan and sequence the work so that it does not endanger persons (or property) on or near the works
· We consider any information provided by designers including the principal designer, which may affect or influence the planning, management or co-ordination of health, safety and welfare on site.

	

	2.2.2
	Monitoring Arrangements

	
	Dalton Brown Construction Ltd will undertake active and reactive monitoring of all personnel involved in the project (including Contractors) to ensure compliance with legal duties, client requirements, site rules and approved safe systems of work. This will be achieved through:
· Regular inspection by the Site Manager and Contracts Manager
· Regular auditing by SHEQ Manager and Operations Director who are authorised to suspend any task, operation or process where there is an imminent risk of injury or property damage 
· Monthly review and reporting of progress and Contractor performance (including feedback).

	

	2.2.3
	Performance Review

	
	This Construction Phase Plan will be reviewed as further information becomes available. Revisions may be incorporated directly into the plan or, if appropriate, noted and appended to it. Any revisions of this plan will be forwarded for approval to the Client Project Manager, Principal Designer and other applicable parties.

The Site Manager will review HSE management controls with respective Contractors before issuing an instruction for work to progress. 

In the event of any design variation or any variation to the planned programme of work, the associated safe system of work will be reviewed by the Site Manager and/or SHEQ Manager to ensure continued relevance and effectiveness. Where they are found to be deficient, they will be revised, and the changes explained to the operatives involved. Feedback and lessons learnt with be discussed to enable future standards to be improved. 

	




	2.3
	Arrangements for:

	2.3.1
	Communication between Parties on Site

	
	Site meetings will be held between the Site Manager, the respective Contractors and the Client Representative. In order to ensure health and safety management remains the priority, meetings will include discussion on existing and proposed controls for safe system of work and their revision, if deemed necessary. 

The reference to Contractors includes all those companies who are carrying out work on site whilst 
the site is the responsibility of the Principal Contractor (DB) and include:
· domestic contractors chosen by the Principal contractor
· nominated contractors specified by the client
· specialist work contractors e.g. statutory authority
· contractors employed directly by the client who may be working on site with the permission of
the Principal Contractor.
 Contractor details for this project can be found in Appendix A

	

	2.3.2
	Consultation with the Workforce

	
	Engaging with the workforce is key to delivering the health and safety goals of the project. The following arrangements will be put in place to promote consultation:
· Health and safety induction by DB Construction Limited
· Regular and relevant Toolbox talks 
· Including Contractors in health and safety monitoring
· ‘Open door’ policy with Site Manager/Contract Manager/SHEQ Manager to raise concerns
· Encouraging reporting of Near Miss / Potential hazards
· Regular progress meeting, performance review and feedback so lessons can be learnt, and improvements made.  

	

	2.3.3
	The Exchange of Design Information (including Design change)

	
	Meetings will take place to include the DB LTD Site Manager, DB LTD Contracts Manager and Design team/ representative(s) of the client where health and safety will be an item on the agenda, particularly with regard to safe system of work and further development of the Construction Phase Health and Safety Plan. The Principle Contractor will update the Construction Phase H&S Plan where necessary. 

In the event of any design variation or any variation to the planned programme of work, the associated safe system of work will be reviewed by the Site Manager and/or SHEQ Manager to ensure continued relevance and effectiveness.

Any information influencing or affecting the health and safety management controls of respective Contractors will be formally notified to them, allowing enough time for them to make necessary revisions to their controls. To this end, the proactive co-operation and assistance of the professional service providers will be required. 

	




	2.3.4
	The Selection and Control of Contractors

	
	All Contractors will be subject to Dalton Brown Construction LTD Health and Safety pre-qualification process, including the satisfactory completion of a health and safety questionnaire and, where applicable, must provide evidence for their specialisation. 

Where a contractor employs operatives on a sub-contract basis, DB LTD will require evidence of pre-qualification for that operative in line with DBs standards. 

Where a contractor employs individuals whose first language is not English, the Contractor must communicate in advance to DB Construction LTD and confirm arrangements for explaining or interpreting safety instructions to these workers. Should the Contractor fail to provide satisfactory arrangements, these individuals will not be allowed to undertake work on site. 

	

	2.3.5
	The Exchange of Health and Safety Information between Contractors

	
	Contractors will be informed about perceived risks to their health and safety by the exchanging of information, as follows:

a)	Pre-start meetings
b)	Drawings, specification and supporting documentation
c)	Induction training 
d)	Toolbox talks 
e)	Site safety notice board
f)	Regular site meetings to include all aspects of safety, site rules, hazard reporting, use of welfare

Contractors will be required to clearly identify any task, process or operation under their control where:
· The health and safety of other contractors or their operatives may be affected
· There may be an overlap with any area or location dedicated to public use
· Occupier safety may be compromised
· Information becomes available which may be considered by the Principle Contractor or Principal Designer for inclusion in the Health and Safety File.
Information will be assessed by DB Construction Limited and planned safety control measures will be reviewed and if necessary revised. 

	

	2.3.6
	Tenant Liaison

	
	Tenant Liaison is a crucial part of ensuring safety and good relations when working in Occupied Properties. Client appointed representatives who liaise with tenants will meet regularly with DB LTD Site Manager to discuss and record any issues or complaints. All dealings of this nature will be recorded on DB” s Complaints Register and updates sent to the client.

	

	2.3.7
	Site Security

	
	The site will be fully secured at the end of each working day/over the weekends and any other times where work is not being undertaken.

It will be the responsibility of the Site Manager to ensure that the Site Compound and Tennant’s homes are safe and secure before leaving site. All employees and Contractors are informed at induction that they must inform the Site Manager or Tennant Liaison Officer once work has been completed for the day. The Site Manager will then ensure that the property or site is secure. All equipment and materials will be safely stored or removed from site when not in use. The site diary must be signed as completed by the Site Manager at the end of each day to confirm the site has been left in a secure and safe condition.  

During working hours, regular monitoring of the site will take place to ensure that no unauthorised 
persons are present. All authorised personnel will have suitable ID to enter premises.  

IMPORTANT NOTE:
At the end of the working day all tenants MUST be left with:
· Safe access and egress the properties

	

	2.3.8
	Site Induction

	
	An initial health and safety induction will be presented by DB Construction LTD Site Manager for all workers and visitors (Appendix C). All operatives will be obliged to attend this induction; otherwise authorisation to start works will be declined. All site inductions must be recorded on IMS Form 022.  

Visitors are always to be accompanied by a site representative, and only after having received an induction highlighting the scope of works with the specific hazards and risks, emergency procedures etc. 

The Site Manager will also hold a pre-start discussion with the relevant Contractor’s supervisor, explaining their company’s planned management controls for the safety of individuals working under their control including their safe system of work to include risk assessments, method statements, proof of competency, permit to works etc. 

Contractors whom return to site at a later date in the programme may be expected to have an updated induction to highlight the programme with the current scope of works in addition to the hazards and risks present on site and any changes since their last visit to site. 

	




	2.3.9
	On Site Information & Training

	
	In addition to the initial site induction all workers will participate in toolbox talks. Toolbox talks should be relevant to current activities on site or across the company.  All completed toolbox talks are to be recorded and kept on site. 

Fire and emergency escape procedures will be updated as necessary and all operatives briefed not only at initial site induction but as and when necessary. 

Any unsafe practices will be stopped immediately, and a warning issued. Repeated breaches of safety will result in operatives and Contractors being prevented from working on the project and removed from site. 

The following information will be communicated to all site personnel and, where applicable, displayed in the Site Office:
· Details of First Aiders and Location of First Aid Box/Eye Wash/Burns Kit
· Information on Mental Health and Mental Health First Aider
· Location of Emergency Equipment e.g. Fire Extinguishers/ Spill Kits
· Fire and Emergency Procedures including Escape Plan and Hospital Route
· Site Accident Book
· DB Main Policies including Insurance
· F10 Form
· Client-specific procedures relevant to the works

	

	2.3.10
	Welfare Facilities & First Aid

	
	Welfare facilities on site will be in accordance to HSE Guidance 59: Provision of Welfare Facilities during Construction Work, to include: 
· Access to toilets and washing facilities
· Canteen / rest facility / drinking water
· Drying room for the storage of clothing (where applicable)
· Secure store for selected work equipment, materials and COSHH items
· Site Office including space for induction and briefings (where applicable)
· Emergency Equipment including First Aid
All facilities are to be cleaned on a regular basis maintaining high standards of cleanliness. 

Emergency Procedures and also a map giving directions to the local accident and emergency (A&E) hospital will be displayed in the Site Office.

	

	2.3.11
	Working Hours

	
	Working hours will generally be between the hours of 8am to 5pm weekdays. Any overtime working will be agreed in advance and discussed with relevant parties where necessary. Consideration should be given to parking so as not to inconvenience local residents or impact space on narrow streets.

	

	2.3.12
	Specific Restrictions

	
	Details of any site-specific restrictions should be detailed here and communicated to all personnel on site. 

	

	2.3.13
	Reporting of Accidents & Incidents including Near Misses

	
	All accidents and incidents are to be reported immediately to the appointed DB LTD Site Manager (or Contract Manager where applicable), who must then inform the SHEQ Manager as soon as practicable. Any incident within the remit of the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) will be subject to a formal and impartial incident investigation, carried out by the ASW SHEQ Manager to determine the root cause of the incident and implement remedial action to prevent a reoccurrence.

DB LTD IMS Form 001 will be completed without delay by the DB LTD Site Manager/Contracts Manager in charge of the operative involved in the incident. Any injury which requires first aid treatment will be recorded in the Site Accident Book and subject to an investigation by the SHEQ Manager to determine the root cause of the incident and implement remedial action to prevent re-occurrence. Where the injured person is not employed by DB LTD, details should be supplied to DB LTD for reference and analysis excluding the individuals name and address. 

Any incident which does not cause injury, ill-health or damage to property, but could have shall be noted and discussed with the management team. This will be classified as a near miss. Where considered beneficial, an investigation will be carried out to determine the root causes and remedial action implemented.

The full Accident and Incident reporting procedure can be found in the Appendix I. 

	

	2.3.14
	The Production and Approval of Safe Systems of Work

	
	Each Contractor including that of DB Construction Ltd is under a legal obligation to develop and maintain a safe system of work. DB Construction  will satisfy themselves that the Contractor’s control measures are site specific and adequate. In this regard, all risk assessments and method statements will be reviewed and approved by the SHEQ Manager at least two weeks in advance of the contract start date and checked by the DB LTD Site Manager on site to ensure that they are adequate to the task. The Contractor will not be allowed to start work until a satisfactory submission has been presented and approved.

Each Contractor must hold copies of their current safe system of work on site along with any relevant certificates. Documented control measures prepared by each Contractor must be comprehensive and achievable in practice. Any control measure which needs to be implemented by DB are communicated in advance of the Contractor arriving on site, during Contract pre-start meetings. 

	

	2.4
	Site Rules and Compliance with Standards & Procedures

	
	All work on site will comply with the general rules and guidance determined by DB LTD and the Client, including current HSE legislation, relevant Regulations, Codes of Practice and Guidance, Client procedures and relevant accreditation schemes. As well as DB LTD Code of Conduct, the following site rules will be covered during the Site Induction.
1. All personnel and any visitors must be inducted before they can work/visit site. No Induction, No Authorisation to work on site. 
2. All employees, visitors and sub-contractors must ensure that they book on site individually no group signing on to happen and will not be tolerated.
3. Suitable PPE as per the risk assessment and method statement are always to be worn. Failure could lead to being asked to leave site.
4. All risk assessments and method statements must be read and understood before working on site.
5. Smoking can only be carried out in the designated smoking areas at the welfare area.
6. The use of Mobile Phones will not be permitted on site, except inside site office.
7. The work & welfare areas must always be kept clean and clear of rubbish.
8. Only competent qualified personnel to operate machinery / equipment on site.
9. Horseplay or unruly behaviour will not be tolerated, and you will be removed from site.
10. Remember: If it’s Unsafe – STOP Work!

Further information can be found in Appendix I

	

	2.5
	Fire and Emergency Procedures

	
	Dalton Brown Construction LTD has Emergency Procedures in place should they be required. These procedures will get covered during the site induction. A copy will be posted up on site. To ensure the Fire and Emergency Procedures can be effectively implemented shall they be required, it is essential that:
· All workers and visitors are aware of the Fire and Emergency Procedures and receive instruction during the initial site induction. 
· All access/egress routes for both pedestrian and vehicles are segregated and readily identifiable. 
Where applicable, emergency equipment available may include first aid kit, burns kit, eye wash, spill kit, fire extinguishers. 

	

	2.6
	Drug and Alcohol monitoring

	
	DB LTD will act to prevent and eliminate, so far as reasonably practicable, alcohol and drug misuse which can increase the potential for ill health, accidents, absenteeism, substandard performance, poor morale, inappropriate behaviour and damage to reputation. DB LTD Drug and Alcohol Policy can be found in Appendix I. All personnel (including Contractors) whilst under the control of ASW will always be expected to adhere to this Policy. 

	
	

	2.7
	Environmental Monitoring

	
	DB LTD aim to ensure that operations do not impact negatively on the environment through the implementation of an accredited Environmental Management system, which commits us to the prevention of pollution, waste minimisation and recording, recycling and re-using, compliance with relevant legislation and on-going monitoring and improvement.  Our Environmental Aspects Register covers the general activities and operation of the company. 



3.0 	Arrangements for Controlling Significant Site Risks

	3.1.1
	Delivery and Removal of Materials (including waste) & Work Equipment

	
	Consideration must be given to the residential nature of the streets in which the properties are contained. Deliveries and collection must be restricted to the working hours indicated with the minimum of any disruption to the normal flow of traffic limited to as short a period as possible. 

DB LTD will liaise with relevant parties to ensure minimal disruption and risk to the local community, with attention during school holidays or other events where risk be may higher. 

Deliveries will be unloaded by preferably mechanical means. Where lifting operations are undertaken for deliveries a relevant lifting plan will be required. All items should be checked prior to unloading and any damage should be recorded. 

No plant or machinery will be accepted unless delivered with a valid inspection certificate. Checks to take place prior to use as a minimum. 

Regular cleaning will take place to remove materials and waste on site. All waste materials on site will be transported back to the site set up and disposed of in accordance to local regulations. No hazardous waste will be deposited in general waste skips. Waste transfer area to be isolated from members of the public by means of barriers. Appropriate Waste Carriers Licence must be held. 

	

	3.1.2
	Dealing with Services 

	
	Where available, utility service drawings will be checked and verified by means of a survey.

The Electrical Contractor will be required to confirm his arrangements for complying with the regulations in respect of work on energised systems and/or electrical systems. 

	

	3.1.3
	Temporary Works

	
	Temporary works will be planned in advance and co-ordinated by the Site Manager. Contractors must be able to demonstrate that they have in place effective arrangements for controlling risks arising from the use of temporary works. All temporary works will be recorded at stage intervals and risk assessments and method statements will be compiled and stored in site office and on DB LTD server. The Site Manager will evaluate all risks on any structural works and will ask for the client to provide calculations from structural engineers before commencing work. This project has only light structural works included and therefore unless design changes are made the likelihood is that temporary works will be kept to a minimum. Scaffolding will be checked and handed over upon erection and the scaffold register kept at the site office.

	

	3.1.4
	Working at Height – Preventing Falls

	
	Working at height activities will be planned and co-ordinated with regard to securing compliance for the prevention of people or materials falling from height. Working at height includes working from ground level over trenches or excavations. 
· Prevention of falls of any person into an open excavation or similar earthwork. 
· Prevention of falls through openings or voids within any part of the structure.
· Prevention of falls during erection, modification or dismantling of any scaffolding, formwork or falsework.
· Prevention of falls during the use of scaffolding structures.
· Arrangements for eliminating or minimising use of ladders and steps on site.
· Identification and approval or circumstances where fall restraint equipment maybe used. 
· Identification and approval of any soft-landing system proposed for use on site. 
In each instance, Contractors required to work at height will be required to confirm their respective controls for preventing or reducing the potential for injury due to falls. This will be in the form of Risk Assessments and task specific Safety Method Statements or Job Hazard Analysis. 

Suitable measures are to be used to prevent falling objects include tying of tools/equipment, barriers, toe boards etc.  Any leading edge where an individual (including materials and equipment) could fall will be provided with suitable leading-edge protection, this will include any earthwork operation. 

Scaffolding will be erected by approved Contractors to standard and controlled by the Site Manager. 

	

	3.1.6
	Maintenance of Plant or Equipment

	
	All work equipment will be suitable for the task at hand, operated by competent personnel only, have the manufacturer’s operations manual available and be subject to an inspection / maintenance regime. All plant or equipment should be pre-use inspected before use. 

	

	3.1.7
	Slips, Trips and Falls

	
	Good housekeeping must always be maintained to safeguard workers, tenants and others from the risk of slips, trips and falls. The work area should always be organised and secured when works are not undertaken. Materials and tools/equipment should be stored appropriately, and waste should be cleared promptly.  Any issues with lighting or ground surfaces that may impact on the safety of workers or tenants should be rectified or highlighted.

	

	3.1.8
	Any Other Significant Risks 

	
	Other hazards identified either during the course of the project or arising from variations to the intended works, unforeseen matters, perceived need for a change in approach or the like will be reviewed as above and agreed/approved before the work commences.



	3.2
	Health Risks

	3.2.1
	Asbestos

	
	Asbestos risk will not be located on this site.  

	

	3.2.2
	Dealing with Contaminated Land

	
	No known contamination is present. If any contaminated land is found, DB LTD will liaise with the Client and deal with it accordingly. 

	

	3.2.3
	Manual Handling 

	
	All staff and contractors have been instructed on the potential dangers of manual handling and have received manual handling training.   Staff and contractors will not lift items of tools or equipment beyond their capabilities.  Heavy or awkward items will be broken down into smaller units or dual lifted where this is not possible. It is the responsibility of the Site Manager to identify and control potentially dangerous manual handling situations as they occur on site on a day to day basis.

	
	

	3.2.4
	Use of Hazardous Substances

	
	DB Construction LTD and Contractors will be required to confirm and demonstrate arrangements for assessing and controlling the use of hazardous substances. 

	
	

	3.2.5
	Reducing Noise and Vibration

	
	DB Construction LTD and Contractors will be required to demonstrate awareness of, and have controls in place for reducing, the exposure of workers to sound levels at or above 85dB, and to vibration in excess of the assessed permissible exposure and for any item of work equipment. Noise levels will be monitored to consider local residents. 

	

	3.2.6
	Exposure to UV Radiation (from the Sun) & Weather

	
	Operatives who are working outside shall receive toolbox talks about dangers of exposure to the sun and general weather conditions. Sunscreen will be available from the DB LTD Site Manager. Site rules will dictate no shorts are to be worn on site and operatives will be required to wear short sleeves as a minimum requirement. Where required for the task, long sleeves must be worn. 

	

	3.2.7
	Exposure to Needles/ Syringes or Pests/ Vermin

	
	If evidence of needles/syringes/pests/vermin identified, works will stop immediately. DB LTD will liaise with the Client with regards to the removal of the hazard.  No works to take place until property is in safe condition. 

	
	

	3.2.8
	Any Other Significant Health Risks 

	
	Other hazards identified either during the course of the project or arising from variations to the intended works, unforeseen matters, perceived need for a change in approach or the like will be reviewed as above and agreed/approved before the work commences.

	

	3.3
	Hazard Identification Table
The following table outlines specific hazards identified for the works proposed and responsibilities for supplying safe systems of works. All safe systems of work are pre-approved by DB LTD prior to works commencement.  


	
		Operation
	Safe Systems of Work required
	Supplied by:
	Relating documents

	Safety Risks
	
	
	

	Working at Height
	Yes
	DB/SUB - Con
	

	Slips, Trips, Falls
	Yes
	DB/SUB - Con
	

	Lone Working
	Yes
	DB/SUB - Con
	

	Working in Occupied Properties
	Yes
	DB/SUB - Con
	

	Fire & Explosion
	Yes
	DB/SUB - Con
	Appendix C

	Manual Handling
	Yes
	DB/SUB - Con
	

	Electricity 
	Yes
	DB/SUB - Con
	

	Pests & Vermin
	N/a
	
	

	Hot works
	N/a
	
	

	
	
	
	

	Health Risks
	
	
	

	Asbestos
	Yes
	DB/SUB - Con
	

	Hazardous Substances/Dust
	Yes
	DB/SUB - Con
	Appendix G

	Noise & Vibration
	Yes
	DB/SUB - Con
	

	Exposure to needles/syringes
	Yes
	DB/SUB - Con
	

	
	
	
	







4.	Health and Safety File
	4.1
	Layout & Format

	
	The Health and Safety file layout will be compiled in agreement with the Principal Designer and/or the Client.  

	

	4.2
	Arrangements for the Collection & Gathering of Information

	
	The Health and Safety file will be progressively and systematically compiled as work progresses and, in order to assist with this, Contractors will be required to present information throughout the project.

The Health and Safety File should include information that will be relevant to the client either in the use and maintenance of the building or its future alteration/demolition, for example: 

· As-built or as-fitted drawings/specifications (and associated notes by the architect/designer)
· Certificates of conformity, Test Certificates and Warranties
· Specialist operation/instruction/training in respect of inspection, use and maintenance
· Fixtures and fittings assembly and installation arrangements
· Manufacturer’s information about restrictions and / or limitations 
· Manufacturer’s/Suppliers servicing and maintenance information (O&M) 
· Material Safety Data Sheets (MSDS) for any applied material or product which could possibly affect the health of persons during future maintenance. 

	4.3
	Storage of Information

	
	Information for inclusion in the Health and Safety File will be stored electronically and securely and can be available on hard copy upon request and forwarded to the relevant parties upon completion.   
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