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[bookmark: _gjdgxs]INTRODUCTION
 Employability skills are particular those transferable skills that are acquired by a person to become ‘employable’. Academic skills on the other hand associated to ‘career readiness’ that allows a person to enroll successfully in postsecondary education. These key skills are needed to be applied by the individuals to concrete situations in a way to function properly in their daily-routine tasks and in the workplace. The employability skills such as problem-solving, critical-thinking and responsibility allows individuals to enter their specific career pathways that further provide them opportunities and family-sustaining wages for advancement (Suleman, 2018). Besides academic and employability skills, technical skills are further required to be possessed by an individual to be ready to enter a career with some degree of job-specific knowledge. In this report, I will explore my academic & employability skills by applying reflective models and learning styles along with conducting self-assessment with the help of Personal SWOT. 
At present, the biggest causality of the coronavirus outbreak and the resultant lockdown is the institutionalized education. Schools and Universities have been shut since March 2020 to stop the spread of Covid-19 which has given rise to online classes (Verawardina et al., 2020). I have observed that learning & teaching remotely is a learning experience for everyone. I will share my online learning experience with the application of Gibbs Reflective cycle and Kolb’s learning styles. 

[bookmark: _30j0zll]SELF-ASSESSMENT
To identify the employability skills which the companies need, there are many tools of self-assessment such as Time Management assessment, Personal Development Plan, Personal SWOT etc. I will make use of personal SWOT. It is an investigative tool which helps in reviewing the readiness of a person. The main aim is to get crucial employability capabilities to superimpose a path for career in business administration. 
[bookmark: _1fob9te]PERSONAL SWOT
Strengths
· I am good at digital work. In simple words, I have the capability to review, assess, share and generate the content with the help of internet. 
· I am good at managing my time. I can manage the time properly by setting a proper time table and then working in accordance with that. I set priorities and then do the work which is most urgent first and then do other work (Rangkuti, 2015). 
· I am good at working in group. Also, I have good leadership qualities, so when I work in team, I become the leader and assign the task well as per their capabilities. 
Weaknesses
· I do not possess good research skills (Suleman, 2016). 
· I don’t have any experience in service sector due to which I lack some employment skills. 
· I am not an extrovert because of which I do not speak much to those whom I don’t know. 
· I am poor at solving the problems. When I face any kind of issue, then I just be negative and I am unable to look at the positive side of the problem (Rangkuti, 2015). 


Opportunities
· As I am a fresher, therefore, I have chance of going for job which may be either for full time or part time (Suleman, 2016). 
· I have the opportunity to go for higher education, gain more knowledge and learn new skills. 
Threats
· Competition serves as a major threat. There are many individuals who have just completed graduation (Addams and Allfred, 2013). This must that when I will be looking for new job, I will have to possess exceptional communication skills and also other capabilities through which I can attain competitive benefit. 
· When the stress level for employment is high, then anxiety increases. If individuals do not get job then they get disappointed, lose hope and make the situation worse. 
· The risk of covid-19 is another threat because this will have a negative impact at the whole country and this will result in loss of job for people (Pluchevckaya et al., 2017). 
[bookmark: _3znysh7]GIBBS REFLETIVE CYCLE:  Online learning experience  
This cycle was given by Graham Gibbs in 1988 to provide structure to learning from experiences. It provides a framework for scrutinizing the experiences. Due to the spread of covid-19 all across the world, we had online classes. So, I have chosen the topic of e-learning and I will explain the entire cycle in that context:
· Description: With the help of this module, I was able to recognize the skills which are vital for attaining development in career. Also, I got knowledge about tools and techniques which I can apply for getting the skills which are essential for getting job in various sectors. Prior to having comprehension of this module, I thought I am well versed with the skills that are needed by the managers. But I realized that e-learning is extremely important in today’s era (Markkanen et al., 2020). 


· Feelings: I feel that scope of this part is extremely broad. If I see at bigger scale, then I feel that I have learnt a lot from this module regarding the necessities of employer. I learnt the manner in which I can scrutinize my positive points and weak points for building my career. 
· Evaluation: I evaluated that this section will help me to face the problems in future duration of time. I had significant participation in this element from start to end. Through e-learning I can get access to content from anywhere at any point of time (Markkanen et al., 2020). These classes also help me to improve my skills. 
· Analysis: I investigated that e-learning is very important for academics. It helps to increase the retention level and also helps to attain consistency. Every mentor has their own style of teaching. These problems can be eradicated with the help of e-learning. This learning helps to provides continuous training at every point of time (Dhaliwal et al., 2018). 
· Conclusion: It can be concluded that e-learning has been part of life of every person in today’s era. It does not require must cost in comparison with traditional learning forms for increasing employability and academic capabilities. 
· Action Plan: I will take online class from as many as platforms possible to increase my skills set and overcome my negative points. For improving my communication capabilities, I will actively participate in online workshops so that I can interrelate well with the individuals (Dhaliwal et al., 2018). 


[bookmark: _2et92p0]KOLB’S LEARNING CYCLE
A famous American educational theorist- David Allen Kolb has developed his learning styles by publishing a model called “Kolb’s learning cycle” in 1984 that works on four different learning styles. This framework is associated with the internal cognitive process of a leaner and involves the acquisition of abstract concepts applicable to range of situations. According to Kolb, learning is that process whereby knowledge is formulated through experience transformation (Schultz et al., 2016). By the below four stages, I will share my academic experience that will further explore my interpersonal, note-making and listening skills, altogether this will evaluate the aspect of the quality of my study during the online lectures. 
· Concrete experience: I will reflect on the situation where I wasn’t able to cope up with online lectures due to several hurdles. It was the incident took place during this covid-19 period from March-June. However, the benefits were undeniable, I encountered many difficulties as well that I cannot neglect. The major issue I have recognized was associated with the technicalities of the systems: I have faced many compatibility issues with browsers, smartphones and operating systems which added frustration and reduced my engagement towards learning. Secondly, I found that online classes come up with high degree of boredom that further discourage me and other students as well towards learning. I thought it was like e-reading, rather than e-learning (Schultz et al., 2016). 

· Reflective observation:  I have observed that the whole world was moving towards online world of education, the benefits may include greater flexibility, reduced cost and the ability to train large number of students simultaneously living at any corner of the world with only the availability of internet. However, I felt that e-learning come up with several negative characteristics which can further limit the success of teaching & learning as well. It can be seen as a panacea if the students utilize it to its full potential (Tomkins and Ulus., 2016). Despite boredom and technical difficulties, I did not have time for online training and to complete the full course by accessing all training platforms. Overall, I have observed that I need to improve my note-making, time-management, communication and digital skills. I can improve this through attending more academic sessions and through the derived experiences. For e.g. the electronic portfolio for interpersonal skills has practical and theoretical approaches for academic work. I was suggested to meet the module criteria by going through the academic routine and lecture information. 


· Abstract conceptualization: From my online learning experience, I have learned that I must first set my learning goals and then align the goals with specific online courses, this would help me in getting the training which is aligned to the interest of my own and the company and will ultimately enhance my academic and employability skills. Sometimes, I feel that e-learning is able to resolve all mentioned issues. Being a student, many times I have accessed the training platforms and completed the course without encountering any technical issues and that too within the deadline. I could further improve my skills by practicing what I have learned. Overall, the e-learning projects could help me achieving my full potential (Wallace, 2019). 

· Active Experimentation: Now, I have to incorporate what I have learned through my experience in the world around me to observe the consequences. All thanks to Microsoft teams and Google hangouts to make the education so easy through virtual classrooms. This period of covid-19 is expected to terminate after a year or two, until this pattern of online teaching and learning will continue. On one hand, I feel e-learning is not a good option to improve my academic skills and hasn’t helping me in any way, teachers are only rushing to finish the syllabus but at the same time, I have observed that by choosing the right platform, I could feel more engaging towards online learning than regular classrooms (Aparicio et al., 2016). Also, a survey has shown that students are more engaged, active and responsive in online classrooms when comparing it to physical classrooms, this is because students are getting the ability to grasp new learning technique. 

[bookmark: _tyjcwt]CONCLUSION 
Since students require some kind of postsecondary education to access most of the career opportunities, there are many times when they wouldn’t be able to access necessary academic or employability skills in higher school that would make them career ready. I have observed from the overall analysis that there is a need for additional specialization and knowledge in any particular or number of areas depending on the career choices of a student to acquire employability skills. In spite of the student’s path, to become career ready, it requires acquiring all these broad skills: academic, employability and technical. However, in this time of covid-19, Universities do not have any other option than organizing online classes, yet it is offering a strong foundation to the students across all these three areas so that they will be prepared for whatever their lives may bring. 
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