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Formatting Guidelines forEnglish Essay  

 

 Paper size: A4 

 Orientation: portrait  

 Margins: top, bottom, left and right should be 2.54 cm 

 Page numbers: bottom and right-aligned 

 Spacing: 1.5 spaced 

 Between main heading and main text: separated by two lines 

 Between subheading and main text: separated by one line 

 Between paragraphs and long quotations: separated by one line 

 Note: No need to indent the first line of each paragraph. 

 

 Font:Times New Roman 

 Main heading: 16-point, bolded, centred 

 Subheading: 14-point, bolded, centred 

 Footnotes: 9-point 

 Long quotes (requiring separate paragraph: 11-point, indented 

 Main text: 12-point, justified 

 Note: includes the heading, subheadings and main text of the Bibliography 

section. 

 

Note: Completed and signed assignment coversheet should be at the front of the 

document. 
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中文論文格式規範 

1、論文正文：豎排版 

左邊距：2.54cm 

右邊距：2.54cm 

上邊距：2.54cm 

下邊距：2.54cm 

頁碼位置：頁面底端居中 

 

2、行距： 

正文行距：1.5 

論文題目與正文間距兩行 

段落起始空兩個，段落之間不需空行。 

小標題與上一段正文間距一行 

 

4、字體字號： 

題目(居中)，及參考文獻：標楷體，22 號，粗體 

小標題，及參考文獻分類標題：標楷體，20 號 

正文，及參考文獻正文：標楷體，20 號 

引原文：華文中宋/宋體，16 號，需要上縮進，兩端對齊 

腳註：標楷體，12 號 

引用先秦諸子等常用經典古籍時，夾注括號內字體：華文中宋/宋

體，16 號 

 

5、參考文獻:另起一頁，統一編號（依次排序）  
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(Sample of English Essay Formatting) 

A Discussion:Self-Cultivation is the Fundamental Basis 

 

 

The Great Learning [FN18] is the gate through which the beginning student enters into 

virtue.
[1]

[FN19]The first sentence of the work: 

 

The ultimate [FN20]aspiration of great learning is to bring out the sage virtue of one‟s true 

nature, to renovate people and make a better society, and to rest in the highest excellence.
[2]

 

 

points out the aim of education in Confucianism – “sageness within and kingliness without”
[3]

. 

“sageness within”, which is a procedure of self-support and self-benefit, is to attain 

enlightenment of oneself; whilst “kingliness without” , which is altruism, is to help others to 

attain their sage virtue.
[4]

 “Sageness within” should be fulfilled before “kingliness without”, 

but ultimately everyone successfully achieves enlightenment.
[5]

 This is meant “rest in the 

highest excellence”
[6]

.  

 

                                                      
1Zhu Xi 朱熹, Collected Commentaries on the Four Books in Chapters and Verses《四書章句集注》[in Chinese] (Beijing: 

Zhonghua Book Company, 2012), p. 3;James Legge, The Chinese Classics (Taipei: The Liberal Arts Press, 1972), vol. I, p. 

355. 

2
Yinyuan Sheng 因緣生,An In-Depth Study of the Great Learning and the Doctrine of the Mean《學庸衍義》[in Chinese] 

(Taipei: World Book Company, 2016), pp. 22-25. The translation is based onJames Legge, The Chinese Classics, vol. I, p. 356. 

3“Dao of Sageness within and Kingliness without” is referenced as FengYoulan, Omnibus of FengYoulan, in YijieTang, 

Anthology of Philosophical and Cultural Issues: An exploration into new frontiers (Singapore: Springer Science+Business 

Media Singapore and Foreign Language Teaching and Research Publishing Co., Ltd, 2016), p. 9. 

4Ou Yi 蕅益, Commentaties on the Four Books《四書蕅益解》[in Chinese] (Wuhan: Changjing Publishing, 2015), p. 206. 

5Yinyuan Sheng 因緣生, p. 27. 

6
James Legge, vol. I, p. 356. 
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The approach of achieving the aim is typified in theGreat Learning through eight items: 1) 

eliminating one‟s delusions and desires, 2) rousing one‟s true nature, 3) being sincere in 

thoughts, 4) rectifying mind, which constitute “sageness within”, that is to “bring out the sage 

virtue of one‟s true nature”; 5) cultivating oneself, 6) regulating family, 7) governing State, 

and 8) making peace and harmony throughout the world
[7]

, which constitute “kingliness 

without”, that is to “renovate people and make a better society”.
[8]

 

 

In the eight items, cultivating oneself is of the most importance. It not only puts the first four 

items into practice, but also indicates the starting point of item five to eight in reality. The 

entire work is focused on self-cultivation. In particular, it emphasises that:  

 

From Son of Heaven down to ordinary people, without any exception, everyone must 

consider the cultivation of oneself the fundamental basis of everything.
[9]

 

 

However, there has been misunderstanding regarding this key point and neglected 

self-cultivation since antiquity, thus tragic stories continually happened throughout the 

history.  

 

In this essay, why self-cultivation is the fundamental basis will be firstly discussed, followed 

by positive and negative examples in history to demonstrate its importance. It is hoped that 

this essay could provide some positive influence in the elimination of misunderstanding. The 

translations in this essay are mainly based on James Legge, with modifications as 

                                                      
7The literal translation of 天下 is the world. When the work the Great Learning was written, the “world” was meant the entire 

kingdom, not the world in modern language. However, the concept could be extended from a kingdom to the world. Therefore, 

the meaning of the world is adopted in this essay unless specified as a kingdom.  

8
Yinyuan Sheng 因緣生, p. 33. 

9Yinyuan Sheng 因緣生,An In-Depth Study of the Great Learning and the Doctrine of the Mean《學庸衍義》, p. 36.  
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appropriate. 

 

Why Self-Cultivation is Primeand Radical for All 

 

Apart from a designation of sovereign of a country, there are deep implications about “Son of 

Heaven” (tianzi[FN21]). In order to teach ordinary people to revere Heaven, meanwhile, 

remind themselves to act in accordance with Mandate of Heaven (tianming), leaders in 

antiquity were called “Son of Heaven”.
[9]

 There were slightly different annotations on “壹是” 

in the text. Influential Confucian scholar of the Han Dynasty, ZhengXuan[FN22]said it meant 

“focus”
[10]

, thus the sentence could be translated: “From Son of Heaven down to ordinary 

people, all must focus on the cultivation of oneself”. Zhu Xi, an influential Song Dynasty 

Confucian scholar and a leading figure of School of Principle [FN23]annotated it as “all”
[11]

. 

Therefore, the sentence could be translated: “From Son of Heaven down to ordinary people, 

all must focus on the cultivation of oneself”. Translations above demonstrate that there is 

small difference among the three scholars‟ annotations, thus, three annotations could be all 

considered. However, self-cultivation is widely neglected in modern society. In order to 

remind people that “the cultivation of the person is the prime, radical thing required from 

all”
[12]

, and emphasises that no one is exempted from, modern Confucian scholar Yinyuan 

Sheng‟s annotation is adopted herein.   

 

It is mentioned in the Great Learning that ancients who wish to bring out the sage virtue of 

                                                      
10ZhengXuan 鄭玄, Kong Yingda 孔穎達, Exegesis of the Thirteen Classics: Annotation on the Classic of Rites《十三經注

疏·禮記正義》, Committee for the Exegesis of the Thirteen Classics, LiXueqin 李學勤, ed., Exegesis of the Thirteen Classics

《十三經注疏》[in Chinese] (Beijing: Peking University Press, 2000), p. 1859.  

11Zhu Xi 朱熹, Collected Commentaries on the Four Books in Chapters and Verses《四書章句集注》p. 4. 

12James Legge, The Chinese Classics, vol. I, p. 359. 
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true nature throughout the world (i.e. to bring peace and harmony to the world), first 

governed well their State; wishing to govern well their State, they first regulated their family; 

wishing to regulate their family, one should cultivate their moral and behavior first.
[13]

 In 

order to avoid the misinterpretation that bringing peace and harmony to the world is the 

undertaking merely to emperors; governing a State, feudatories; regulating family, 

scholar-officials; self-cultivation, the masses, the Great Learning clearly points out and 

emphasises that self-cultivation is the prime and radical requirement to everyone.  

 

It is worth to mention that ancients, who wish to bring out sage virtues of true nature 

throughout the world, are not limited to sovereign.
[14]

 There are a lot of examples throughout 

the history to illustrate this.
[14]

Mencius said (The Works of Mencius, 6B: 15): 

 

“Shun rose from among the channeled fields. FûYüeh was called to office from the midst 

of his building frames; Chiâo-ko from his fish and salt; Kwan-Î-wû from the hands of his 

gaoler; Sun-shûÂo from his hiding by the sea-shore; and Pâi-lîHsî from the 

market-place.”
[15] 

 

They were originally ordinary people; however, they succeeded in cultivating themselves and 

thus were able to bring out sage virtues of true nature throughout the kingdom.
[14]

 The reason 

lay behind is that though the social status of emperor and ordinary people is different, but 

there is no difference between their true nature.
[14]

 Once they successfully fulfilled 

self-cultivation and accomplished sagehood, there is no difference when they renovate and 

                                                      
13The translation is based onJames Legge, The Chinese Classics, vol. I, p. 357. 

14Yinyuan Sheng 因緣生, An In-Depth Study of the Great Learning and the Doctrine of the Mean《學庸衍義》, pp. 36-37; Ou 

Yi 蕅益, Commentaties on the Four Books《四書蕅益解》, p. 210. 

15 James Legge, vol. II, p. 446. 
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transform people through their true nature.
[14]

 Therefore, self-cultivation is the fundamental 

basis. 

 

Succeed in Cultivating Oneself 

 

The Great Learning citeda number ofhymnsfrom the Classic of Poetry (Shi Jing) [FN24]to 

praise the legacy of King Wen[FN25]
[16]

 because he accomplished “sageness within and 

kingliness without” through self-cultivation.  

 

“King Wăn[FN26]is on high; Oh! Bright is he in heaven. Although Chow was an old country, 

the [favouring] appointment lighted on it recently” (Classic of Poetry, Ta Ya, Decade of King 

Wan, Wănwang).
[17]

ZhengXuan annotated that King Wen was firstly an Earl, because he 

made enormous contribution to his State and subjects, therefore, it was Mandate of Heaven 

that granted him the title of king to reign over the whole kingdom.
[18]

 Zhu Xi‟s annotation 

stated that Zhōu was already a State with long history before the reign of King Wen, but King 

Wen still endeavoured to renovate his virtue and his subjects through the influence of his 

great virtues, thus people from four seas were attracted.
[19]

 

 

“Profound was king Wăn; Oh! Continuous and bright was his feeling of reverence. Great is 

the appointment of Heaven! There were the descendants of [the sovereigns] of Shang” 

                                                      
16 King Wen was a king of Zhōu 周 in late Shang Dynasty. His son King Wu overthrew Shang Dynasty, and Zhòu 紂, the last 

king of Shang Dynasty, was put to death. King Wen was honoured as the founder of Zhōu Dynasty.  

17James Legge, The Chinese Classics, vol IV, Part II, p. 427. 

18ZhengXuan 鄭玄, Kong Yingda 孔穎達, Exegesis of the Thirteen Classics: Annotation on the Mao’s Edition ofShijing《十

三經注疏·毛詩正義》, Committee for the Exegesis of the Thirteen Classics, Li Xueqin 李學勤, ed., Exegesis of the Thirteen 

Classics《十三經注疏》[in Chinese] (Beijing: Peking University Press, 2000), p. 1120.  

19 Zhu Xi 朱熹, Collected Commentaries on the Four Books in Chapters and Verses《四書章句集注》p. 5. 
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(Classic of Poetry, Ta Ya, Decade of King Wan, Wănwang).
[20]

[A27] King Wen was not only 

admired by his subjects, but also renovated the descendants of Shang Dynasty. Why did 

people from four seas admire King Wen? In the Great Learning, it says: 

 

“As a sovereign, he rested in benevolence. As a minister, he rested in reverence. As a son, 

he rested in filial piety. As a father, he rested in kindness. In communication with this 

subjects, he rested in good faith”.
[21]

 

 

The five human relations (wulun): 

 

“between father and son, there should be affection; between sovereign and minister, 

righteousness; between husband and wife, attention to their separate functions; between 

old and young, a proper order; and between friends, fidelity” (The Works of Mencius, 3A: 

4)
[22]

,  

 

has included all human relations. No one is exempted from human relations. King Wen 

successfully fulfilled self-cultivation and his sagehood was manifested through the virtues of 

benevolence, reverence, filial piety, mercifulness, and trustworthiness. These virtues are from 

King Wen‟s true nature. “What truly is within will be manifested without”,
[23]

 thus he was 

able to deal with any relationship perfectly.  

 

                                                      
20James Legge, vol IV, Part II, pp. 429-430. 

21Ibid,,vol I, p. 362. 

22Ibid,,vol II, p. 252. 

23Ibid,,vol I, p. 367. 


