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ZBIRCEA MIHAI HORIA

Reddich, Worcestershire, UK | 07757245362 | horia zbircea@gmail com

PROFILE

Reliable and hardworking professional with experience in delivery driving, manufacturing, warehouse
‘operations, purchasing, and stock control. Strong time management, attention to detail, and
teammwork skils. Fiuent in English and Romanian, with a professional and customer-focused atitude.

KEY SKILLS.
Delivery drving & meeting targets Route planning & time management
Warehouse & stock control Machine operating & assembly
Quaity checking & accuracy Purchasing & supplier orders
Microsoft Offce Suite. Teamwork & communication

EMPLOYMENT HISTORY

‘Selt-Employed Delivery Driver (Amazon) — UK (Dec 2021 - Presen)
+ Delivering parcels safely and on time while meeting daily argets.

+ Using delivery apps, GPS navigation, and proof of delivery systems.

+ Providing professional customer service

Machine Operator / Assembly Operative (Motor Parts Industry) — Grupo Antolin, UK (Mar
2018 - Nov 2021)

+ Operated machines and assembled automotive components

+ Followed safety procedures and completed qualty checks

Purchasing Managor-
2016)

+ Managed daiy purchasing, supplier orders, and sourcing new suppliers
+ Supported hotel stock avalabilty and cost control

Hotel Ramada Oradea (ABA Turism SRL), Oradea (Sep 2012 - Mar

‘Storekeeper / Inventory Controller — Hotel Ramada Oradea (ABA Turism SRL), Oradea (May
2010-Sep 2012)

- Managed goods receiving, stock ransfers, and inventory racking (Micros)
+ Awarded Employee of the Month

Other rolos (1896-2009) — Romania

- Storekeeper, Sales Assistant, Retai Worker

EDUCATION
Economic College “Partenie Cosma?, Oradea (Romania) — 1999
LANGUAGES

Romanian (Native) | English (Fluent)

REFERENCES
Available upon request.
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Purchasing Assistant - expiring soon!
Posted 15/01/2026 by Theo James Recruitment

Theo James

©Q Durham, County Durham
£ £28,000 - £30,000/annum

A\

Apply Now Click Apply K7

Job Title: Purchasing Assistant
Location: County Durham
Salary: £28,000 - £30,000

‘Working Hours: Full-time, Monday to Friday

As a Purchasing Assistant, you will:

* Play a crucial role in supporting the procurement team to ensure smooth operations across the business.

Your responsibilities will include raising purchase orders, maintaining supplier records, and assisting with supplier
management to ensure materials and services are delivered on time and meet quality standards.

You will also support the evaluation of quotations, manage administrative procurement tasks, and help maintain
accurate records in line with company policies.

This is an excellent opportunity for a detail-oriented individual to develop their career in procurement, gain exposure to a
variety of purchasing activities, and contribute to the company’s overall success. The Purchasing Assistant will be involved in
liaising with internal departments and suppliers to resolve any procurement issues, ensuring deadlines and compliance
requirements are consistently met.

Skills & Experience:

* Previous experience (minimum 2 years) in a purchasing, procurement, or administrative role
* Strong organisational and communication skills
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Skills & Experience:

* Previous experience (minimum 2 years) in a purchasing, procurement, or administrative role

Strong organisational and communication skills

Proficiency in MS Office and experience with ERP systems is desirable

Attention to detail and ability to manage multiple tasks efficiently

Ability to work collaboratively and support the wider team

‘Why Should You Apply?

This role is ideal for someone looking to grow their career in procurement within a supportive and dynamic company. As a
Purchasing Assistant, you will receive mentoring, ongoing development, and the opportunity to make a real impact on
business operations. With excellent benefits, a positive working culture, and the chance to work in an organisation that
values your contribution, this is a role not to be missed.

Apply today to join this thriving team as a Purchasing Assistant and take the next step in your procurement career.

The Company:

Join a forward-thinking and innovative business based in County Durham, committed to nurturing talent and offering career
growth opportunities. This company values collaboration, reliability, and determination, creating a supportive environment
where your contributions as a Purchasing Assistant will be recognised and rewarded. You'll work with a team passionate
about delivering excellence and making a real impact on the business.

Apply Now ck Apply K

Type: Permanent Contract Length: N/A
Contact Name: Molly Hyndman-Cunningham Job Reference: 60079
Job ID: 224612505

Remember: You should never send money to a prospective employer or disclose any financial information. Should you encounter any job listings
requesting payments or financial details, please reach out to us immediately. For further guidance, visit jobsaware.co.uk.
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Zbircea Mihai Horia
Redditch, Worcestershire
07757 245352

horia zbircea@gmail.com

Theo James Recruitment Ltd
For the attention of: Molly Hyndman-Cunningham
Suite 2, Chancery Court

Belmont Industrial Estate

Durham, DH1 1TW.

Date: 11.02.2026

Re: Purchasing Assistant - Application

Dear Molly Hyndman-Cunningham,

I'am writing to apply for the Purchasing Assistant position. | have strong experience in
purchasing, stock control, supplier ordering, and supporting daily operations, and | am confident |
can contribute positively to your client's team.

In my previous role as Purchasing Manager at Hotel Ramada Oradea, | managed supplier
orders, sourced new suppliers, and ensured stock availabilty while maintaining accuracy and
cost control. | also have experience in goods receiving and inventory control, and | am confident
using Microsoft Office and working with purchasing documentation.

I'am reliable, hardworking, and well organised, with strong attention to detail and a professional
attitude. | am available for interview at short notice and would welcome the opportunity to discuss
my application.

Yours sincerely,

Zbircea Mihai Horia




