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Introduction

The paper you are about to read is in relation to the learning elements found in; Module-BMSK4005-Professional and Career Development. This is my Reflective Portfolio, which is composed of two parts; both of which will contain an introduction, main body and conclusion. 
In the first part to my portfolio; If I knew then what I know now! This is discursive report will be based around the results I gathered from online self-awareness tests conducted by myself. With so many self-assessment tools to choose from such as SWOT Analysis, Johari windows and other technics introduced during this course, the report will incorporate those that gave me insight by focusing on what is relevant in order to fulfil my career aspirations these tests also highlighted ‘hidden areas’ of my personal skill set, providing me with new career paths to explore. The report will show my practical, effective use of the tools that were introduced to me and the positive effect they have made on my progression. The elements are successfully understood which I believe make the possibilities are endless.

The second part of my portfolio; Upon reflection! This is my personal reflective report on myself and results of the tests taken, so I asked myself a few questions; How relatable were they to me? what did they tell me, information I already knew and more importantly what was NEW? 
This section focusses on the job advertisement, job description and specification and their importance, as well as any application documents and cover letter, which are essential when wishing to start the process of finding employment or changing careers. What is and is not important, the role of preparatory steps before interviews and the impact on my personal performance. Overall, this reflective report will be based around four activities which I took part in during the module, the insight I have gained will highlight what I have learnt this term, and upon reflection what could I do differently?

My Reflective Portfolio will end with a conclusion for the whole module by summarising and evaluating the progress I have achieved during this term/year, along with reference list and appendix’s.

“The journey into self-love and self-acceptance must begin with self-examination until you take the journey of self-reflection, it is almost impossible to grow or learn in life.”  
 - Iyanla Vanzant
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 Part One 
If I knew then, what I know now!

The first part of this paper is a discursive report based around the results that were obtained from utilizing the tools and techniques learnt during this term, after conducting several online self-awareness tests, this report will showcase results from the following self-awareness tools; (a) swot analysis, (b) Johari windows, (c) Myer Briggs type indicator, focussing on what was relevant to me, my progression, what was gained and greater insight to my career aspirations.
   Definition by Alain Morin (2011) -
 Self-Awareness represents the capacity of becoming the objects of one’s own attention, in this state one activity identifies, processes and stores information about the self.

At the beginning of my studies; certificate in higher education: skills for the workplace, it was my first term, my first module, my first self-awareness test. As a mature student I was perplexed as to how I am only now being introduced to these tools that tell you what you are doing right or where you went wrong. Self-awareness is very powerful technique, being self-aware is to self-learn, gaining confidence, to accomplish new goals, master new challenges. Self-Confidence is having the ability to believe that I can succeed in anything; without it we are useless individuals that will ultimately lose sight and belief in oneself achieve career aspirations Dr.Joseph,I (2012). Joseph also discussed self-affirmation – reaffirming daily “I am the captain of my ship I am the master of my own fate”. 
The key to self-confidence is persisting and completing goals and never taking no or failure for an answer. Self-awareness is a key component to emotional intelligence; emotional intelligence is a sort after skill to have in the world today especially in the workplace. When using these tools and techniques for self-awareness it is crucial to be honest when completing such tests if one wishes to learn from the process.

(a) SWOT Analysis;  
The first tool I was introduced to a useful tool to know and understand, uncovering strengths, weaknesses, opportunities and threats known as a SWOT analysis, this is used for personal assessment or professional business evaluation. A simple method will highlight any strengths, weakness, opportunities and threats (See Appendix One). For this module bmsk4005 professional career development, I conducted a SWOT analysis to guide me to fulfil my career aspirations and life goals by utilizing the results, they are highlighting my development and progression during the entire course. I found SWOT analysis easy to use and effective tool to use when wishing to carry out a personal assessment, or evaluation of a business. 

 










To further analyse the results, identifying not only strengths, weaknesses, opportunities and threats, using a Matrix SWOT includes external; attributes of the environment, internal; attributes of the organization, helpful; to achieve the objective and finally harmful; to achieve the objective, these additional factors is ideal when assessing, evaluating and developing fact based strategic planning for either personal or business, which leads to new ideas and perspectives.

My results for swot? Thoughts?









(b) Johari Windows; 
A tool to build awareness and achieve success, 


























(c) Myers-Briggs Type Indicator; 16 personalities
This test provides a vast amount of information to learn and adapt from


By using this the Myers-Briggs personality type indicator


 


















































Upon Reflection...

Part Two – Introduction


Part Two – Reflective Report

This second part to my reflective portfolio is to produce a reflective report focusing on following five activities, the importance of each also the relevance of the Advert and the preparatory steps taken before the interview process

· Initial Job Advert, 
· Job Description 
· Job Specification.
· Curriculum Virtue
· Cover Letter


New tools and strategies

The lessons drawn from the mock interview and how it will influence career development.




Part Two - Conclusion











Conclusion
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Appendix’s


SWOT Analysis = Appendix One              
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   Matrix SWOT = Appendix Two
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The Johari Windows = Appendix Three
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 Myers-Briggs Type Indicator       
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