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Introduction

I want to develop my skills for independent study and lifelong learning, which will hopefully form the foundations for my successful completion of my degree, and should support any future career opportunities.

In this summary I will write explaining how I can prepare for studying in higher education, I will demonstrate the foundational skills required to be a resilient and healthy independent learner and practice the principles of learning agility.

I will use suitable technology to support and enhance my learning experience. To prepare for my for my studying in Higher Education I will be learning to think and write critically, reference accordantly to avoid plagiarism, think and reflect on learning and how to work as an effective teammate. These are all kills that will be essential to me completing my higher education.

Developing my resilience and learning agility plus staying mentally and physically healthy is very important to my progress and will be a key part of learning.



Time Management

“Time management is key to academic success and, at the same time, one of the biggest challenge I will face as a student” (Moore et a., 2010)


“With only few parts of your day being formally timetabled for example, Lectures and seminars you will be responsible for organising most of your study time and manage other commitments, such as jobs, family and caring responsibilities, social life and hobbies. (Cottrell, 2019)

Learning how to prioritise and plan my workload will help me be efficient at using my time and hopefully I will pick up lessons that will last me a lifetime.

I have assessed my time management skills and have identified the arears I need to improve.
As the saying goes “fail to plan and your plan is to fail” (Franklin,1790) 


We own all of our time

I used to think I never had time to do stuff, but actually I am choosing to do the stuff that I want to do. So basically at any given moment, I am doing what I most want to be doing. Realising this was very empowering for me, it helped me realise that my time is entirely within my own control. For example right now I’m doing this assignment because I am choosing to do so, whereas earlier I was playing online chess for three hours because that’s what I wanted to do. I cannot say I don’t have time to work out at the gym today. So when it comes to time management step one for me is always to recognise that I am always in control of my own time.




To do list
 
Our brain is for having ideas, not for holding them, and a big reason I let things slip through the cracks is when it comes to managing my time and my productivity is because I haven’t written I them down. I use the App Roam Research for this.   
 
Parkinsons law works by saying time expands to fill the time that is allocated to it. Leverage artificial deadlines, this is helpful to get things done that might not have a deadline attached to it by creating one I can usually  offset my procrastination.

Delegation
I tend to delegate tasks to other people e.g. friends and family to free up my time to do more 
The Eisenhower matrix by former US President Eisenhower supports me in prioritizing tasks by urgent or important tasks which I shouldn’t do myself. This results in four quadrants with different work strategies. The first quadrant is called the “do list sector” as its tasks are important for your life and career and need to be done today or tomorrow at the latest. I use a timer to help me concentrate while trying to get as much of them done as possible. 
The second quadrant is called “the schedule sector” as its tasks are important but less urgent and I usually list those things that I need to put in my calendar here. 
The third quadrant Takes up things you could delegate they are less important to me than the others but still pretty urgent I keep track of delegated tasks by email, telephone or sometimes within a meeting to check back on their progress later.
The fourth and final quadrant is there to help sort out and eliminate the things that I really shouldn’t do at all I try to discover and stop bad habits like surfing the internet without a reason or other forms of procrastination like gamming too long, to just find an excuse for not being able to deal with important tasks in the first and second quadrant.

“Procrastination is the avoidance of starting certain tasks” (Moore et al.,2010)
Here are some ways I use to help me tackle procrastination in my daily life:
· Start the day by doing something unpleasant but important
· Eliminate all distractions
· Find the best time of day for myself to study or complete tasks
· Get people to make me accountable 
· Leverage using mentors to your advantage.

Referencing 
The purpose of a reference is twofold, one it gives me the writer the opportunity to give credit where credit is due, and two it gives the reader the option to access or retrieve any sources you reference in your writing, hence why it’s called a reference list getting into the foundation of an APA reference no matter what I’m trying to cite they are all made up of four elements. You have the author, the date, the title, and the source. All references are made up of all those four elements this helps me site any work because I know what I’m looking for if what I’m citing doesn’t have a source then I wouldn’t list it in the reference, because in order for it to be a reference the reader needs to be able to reference it.
The formatting is how I’m going to structure them in the APA 7th edition. There are two formatting patterns that every reference follows, all references follow either an “italic title or an italic source formatting pattern.
Why should I reference? To demonstrate the wide range of research I have done it also gives me credibility in an academic format       

Critical thinking/writing
Critical writing means I give evidence why I agree or disagree with a certain claim. So it is me giving academic arguments to the point I’m trying to make in my writing, I would usually do this by checking different sources to try and ascertain If that claim is true or not.

Standing on the shoulders of giants
English scientist Isaac Newton once said: “If I have seen further than certain other men, it’s by standing upon the shoulders of giants” 
I think he meant that by using other peoples work who came before him he managed to come to his own conclusions and improved on them to form his own discovery’s from the ideas of people who came before him.
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