Ana-Maria Bundea

Professional and Career Development

Mock interview

· CV

· Cover letter

· Job advertisement

Student name: Ana-Maria Bundea
Student number: 2021299
Module code: BMSW4005

Lecturer name: Vasilios Tavlaridis

University of Wales, Trinity Saint David, 2021

Ana-Maria Bundea

2 Old School Court, Grendon, Atherstone, Warwickshire, UK 

07931534193 | anamaria.bundea@yahoo.com 

PROFILE

I am a student but with experience in casino business and in warehouse gained in my previous jobs. Highly organised and keen to take on new challenges. Looking for a manager role in a business that utilises strong interpersonal skills and offers an opportunity to work as part of a team and take on high levels of responsibility.


EDUCATION & QUALIFICATIONS
University of Wales Trinity Saint David - Certificate Level 4 NFQ               Jan 2021 to Present
CERTHE Skills for the Workplace
Modules learned:

-Academic and Employability Skills

-Digital Skills and Research Methods

-Effective Team Working and Communication

-Managing Enterprise in the 21st Century

-Problem Solving and Decision Making

-Professional Career Development

High School - Tudor Vladimirescu National College, Targu Jiu, Romania                                           

                                                                                                                      Sept 2005 to June 2009

WORK EXPERIENCE

Warehouse Operative | XPO Logistics
Mar 2019 to Present
XPO is a leading global provider of transportation services: less-than-truckload, truck brokerage, last mile logistics, intermodal, drayage, ground, and air expedite, global forwarding and managed transportation.

· Carry out assigned tasks such as: picking, packing, goods receipt, processing returns

· Operate MHE equipment where required

· Working to customer orders and deadlines

· Operate Warehouse Management Systems and carry out other computer-based tasks

· Work as part of a team

Picker/Packer | 24/7 Recruitment Services
Apr 2018 to Feb 2019
24-7 are the UK’s leading specialist provider of Transport, Logistics and Warehouse employment to a range of leading Blue-Chip clients throughout the UK. Their expertise is sourcing, supplying, and placing both contract, temporary and permanent workers into warehouse, production, and logistics positions.

· Carry out assigned tasks such as: picking, packing

· Operate MHE equipment

· Work as part of a team

Slot attendant | SC MAGIC GAMES AB SRL
May 2014 to Oct 2017
MAGIC GAMES AB SRL is located in Bucharest, Romania and is part of the Gambling Industries Industry. They have 143 employees at this location and generates $13.20 million in sales (USD).

· customer service and supervision of the games room.
· preparation and serving of drinks.
· presents to the clients the operation of the devices and explains the rules of the games.
· maintaining relations with customers through permanent information.
· checking the good maintenance of electronic devices.
· performing payment and collection operations from and to the client.
· announcing the hierarchical boss regarding the irregularities appeared in the games room.

· drawing up the necessary documents for the cash register.
· knowing the rules for receiving, recording, keeping and releasing sums of money.
· handing over the tour without irregularities.
· reporting to internal controls and third parties

Slot attendant | SC NAGRA GAMING SRL
Mar 2013 to Feb 2014
Nagra Gaming SRL is based in Romania, with the head office in AFUMATI. The enterprise currently operates in the Gambling Industries sector. It was first established on February 21, 2013. The total number of employees is currently 185 (2020).

· customer service and supervision of the games room

· preparation and serving of beverages

· presents to customers how the devices work and explains the rules of the games

· performing payment and collection operations from and to the client

· drawing up the necessary documents for the cash register

ADDITIONAL INFORMATION

Driving license Category B acquired on 31 Oct 2012

Languages – English; Romanian

Technical skills - MS Office: Word, Excel, PowerPoint, Outlook
INTERESTS

I am passionate about travel, I want to discover new places, people, and habits. My biggest dream is to be able to travel and visit as many countries as possible.

Another passion is cooking. Cooking helps me try new things and relaxes me.

I like to do sports when time allows me.

I love going out and spend time with my friends and my family.

My other hobbies would be music, reading, movies, a good coffee, and a discussion with a good friend.


REFERENCES
Michael Akinyosoye | Operations Shift Manager at XPO Logistics, SAINSBURY´S Warehouse, Relay Park, Relay Drive, Wilnecote, Tamworth, B77 5PR, email: michael.akinyosoye@xpo.com
Marcin Naworski | Operational Team Leader at XPO Logistics, email: marcin.naworski@xpo.com


Cristian Mina | Manager at Magic Games AB SRL, Bucharest, Romania, email: cristi.mina@magic.ro

Daniel Lipara | Managing Director at Magic Games AB SRL, Bucharest, Romania, daniel.lipara@magic.ro

Lavinia Zana | Manager at Magic Games AB SRL, Targu Jiu, Romania, email: lavinia.zana@magic.ro

[image: image1.emf]Ana - Maria Bundea   Grendon, Atherstone, Warwickshire CV9 2EF  –   2 (H)  –   07931534193 (C)  –   anamaria.bundea@yahoo.com                                                                                                                                  2 5   October   202 1                 M r .  Daniel Lipara   Magic Games AB SRL   Floreasca, Nr. 55   Sector 1, Bucharest     RE:  Casino Manager   Vacancy       Dear M r. Daniel Lipara ,     I would like to expre ss my interest in the  Casino Manager   position. I am a self - motivated and  progress - driven  person   and I believe that I have the characteristics that  MAGIC   needs and  deserves. What a thrill it would be  for me  to work  again in   your team! I would be so proud to  tell people that I am a part of the  MAGIC   team   again .   In   my   previous   role,   I   exercised   collaboration,   communication   and   attention   to   details   in   contrib ution   to   team   efforts   and   organisational   improvements.   I   am   open - minded   and   focused   on   new   developments   in   my   field.   I   have   proven   to   be   effective   and   motivational,   with   proficiency   in   customer   service   and   collaborative   work.   I   enjoy   coordinating   efforts   t o   achieve   a   common   goal.   My experience and knowledge of gambling regulations is also an asset I would bring to the  position. My outgoing personality ability to organise and conflict management skills make me  a superior candidate to be your Casino Manager.  I have demonstrated in my previous position  that I can handle the hectic pace of the gaming floor and maintain a high level of energy while  keeping both players and employees happy. I am confident I could bring this level of  enthusiasm and professionalism  to MAGIC CASINO again.   Please   take   a   moment   to   review   the   enclosed   CV .   I   would   appreciate   the   opportunity   regarding   my   candidacy   f or   the   casino   manager   role.       I'm   looking   forward   to   your   response   and   thank   you   for   your   consideration.       Yours  sincerely,   Ana - Maria Bundea    


[image: image2.emf]Casino  Manager   vacancy       Brief description of the company   Multinational company operating in the field of Gambling & Entertainment, with offices in the  most important cities in the country.   What are we looking for   -   Ability to take  responsibility and make decisions.   -   Excellent management skills.   -   Experience in activities that involve opening and closing work points locally.   -   Ability to implement company policies, processes and strategies.   -   Results orientation, motivated to work i n a competitive environment.   -   Very good capacities for coordination, organization and motivation of the staff.   -   MS Office operating knowledge  -   medium to advanced level.   Responsibilities   -   Plans, coordinates and manages the daily operations of the locati on.   -   Supervises the operation of the equipment, ensures that they are licensed and notifies the  specialized departments in case of malfunctions.   -   Prepares analyses and reports on the activity in the location and proposes improvement  measures.   -   Responsib le for coordinating and supervising the activity of subordinate personnel.   -   Involves in the actions of organizing advertising campaigns / promotions and evaluating the  results obtained.   -   Responsible for the administrative and operational coordination of  the location.   -   Represents the company in relations with state authorities and institutions at the local level.   -   Elaborates and implements the development plan at local level.   -   Responsible for recruiting, selecting, training future employees.   -   Coordinat es the development of the activity in the location, in order to achieve the objectives.   -   Ensures the correct and timely preparation of all documents related to the activity in the  location.   What we offer   -   Fixed salary package and performance - related bonu ses.   -   Specialized training on the job.   -   Meal vouchers and holiday gift vouchers.  
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