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INTRODUCTION 
Employability is a word that can be used in different context and with different meanings. In this assignment i am discussing employability as it relate to higher education and workplace. In this assignment i will look into employability skills. This is sometimes referring to generic capabilities, transferable skill, essential skill, work skill and soft skill. All these have an important role to play for a fresh graduates to get a job and doing well in a workplace. Dodrige. M. (1999). I delved into SWOT analysis of myself to my strengths, weaknesses, opportunities and threats. The importance of academic made me to discuss it as it relate to employability.  

WHAT IS EMPLOYABILITY
This is the capability to move self-sufficiently within the labour market to realise potential through sustainable employment. Employability can also be described as ability to exhibit the knowledge, skill and attitude they possess, the way they use the asset and present them to employers and the context within which they seek work.
EMPLOYABILITY SKILLS
These are mainly skills that will enable you discharge your duty efficiently in a workplace. This can also be described as essential skills and traits needed in nearly every organisation. These are the general skill that makes someone desirable to an organisation. Hiring manager always look for people with these skills. Communication and interpersonal skill: this is the ability to clearly explain yourself in writing and spoken means. Being able to listen and relate with other people and to act on the key information or instruction.
Problem solving skill: the is the ability to pay attention and understand a problem by breaking it down into smaller parts, and analysing key issues, implications and pointing out the solution. This can also be described as a method of applying knowledge from many areas to solve the problem.
Using your initiatives and being self motivated: this is ability to bring up a new idea into reality. Exhibiting zeal to drive and ability to be on top of your game at any giving time. 
Numeracy: this is the ability to use data to support your evidence or demonstrate a point mathematically. I got this through my profession (engineering profession). Most of the engineering analyses are done mathematically for example tabular formation, graphical expression and so on due to the nature of the work. 
Team work is the ability to work well in collaboration with other people from various disciplines, backgrounds and expertise to accomplish a task or goal. This skill was developed when i was working with other team of professionals at a field of work. This skill made my group in the to come out well in our task at school (University of Wales trinity saint david).
Negotiation skill is the ability to take other people’s feelings on board and express your own desires without emotions in a clear fashion to get your own desire achieved. One must deploy his bargaining power in an expressive way in order to have successive negotiation. This has really helped me a lot in my previous projects because whenever am going for this always add considerable fact that can help me negotiate well into my discussion. Most negotiators, captains of industry and managers use this skill to win a contract for their respective company or organisation. 
Time management is another core skill that employer look for in a potential employee. This is the working efficient, and organisation in every sector search for worker that can make good use of the available time. One of the benefits is that it saves money and multiplies the income. Effective time management depends on your ability to analyse the workload, assign priority, and maintain focus on productive decision. There are different types of time management skills. It is almost impossible for me to do every task expected of me every minute. If i want to do every task have got to do. What i do in most cases is that i prioritise so that i will be able to complete the most important in a way that will make sense. Whenever am prioritising always put into consideration, when i need to get each of the task done, how long will it take me to finish the task, how much impact will obstruction cause the process of doing it. 
After prioritising, Am always taken scheduling very important because some task have to be done at a specific time of the day this is as a result of the energy that it consumes which makes it demand a particular time of the day. My scheduling plan makes me avoid procrastination most of the time.
It is glaring that, not many professional workers go around with their writing materials and notepads any longer, but everyone walks around with their mobile phones, an online to-do list or app is the easiest, most convenient way. To do list is another essential tool in time management that i normally use to capture what i need to do in my mind knowing full well that same task are time consuming and thinking about everything i have to do all week can be exhausting and overwhelming. Input all necessary task into my to do list for each day, and this always stop my worries at all time because i only have to take one task at a time. To do list helps me keep track on my various aspect of my projects, it is also essential whenever am working in a group it helps me keep track on the progress, and boosting productivity and it allows team member to take responsibility for their own task.

MY PERSONAL SWOT ANALYSIS
As we all know SWOT analysis is a tool use to do assessment for organisation or individual.
SWOT is an abbreviation of:
S    Strength 
W   Weakness  
O   Opportunity
T   Threat
Personal SWOT Analysis
It is important for me to identify my employability skills that are needed by companies, I make a personal SWOT analysis based on my and self assessment test through the internet.
Strengths:
I have organizing skills which made me be a very good team worker. The result of my self assessment test result i have a great mark in humanistic-encouraging and afflictive. I can also build ideas as a leader and with other team members, as a team leader I have the ability to measure the strength of other members of the and allocate task accordingly to make sure they all enjoy the tasks they assigned for them. I am at self management. I do things without been push at the appropriate time in other words am a good time manager. I usually make good use of my to-do list according to the importance and the time sequence. 
I do well in learning. My willingness to learn made me to create time to read at least one book in a week or one journal article in a day to improve myself.
Strengths 
I have improved tremendously in technology skills. I have got basic computer skill and I can also use specialised software packages. For example I use Ms project to do project planning, excel to arrange my table for automatic update and so on.
Weaknesses
My writing skill is very weak. I a field worker i don’t really write as such so now that i found myself in academic environment i found it difficult to do academic writing. This always make me ashamed when I write to my colleagues and my lecturers at school.
Opportunities
I can look for a part-time English class in my area to improve my writing skill.
There are lot of opportunity for me if i go back to Nigeria after my degree course in the UK. Nigeria is expected to be the largest economy in Africa in the nearest future, in the emerging economy employers tends to employ graduates from overseas with good work experience. 
Multinational companies in Nigeria are seeking to employ Nigerians who return from abroad. Workers who were born and raised in Nigeria, studied and worked abroad and then returned to Nigeria. I will have opportunity over other equivalents because I have got what it takes deal with cultural diversity couple with my international  experience.
I will benefit from variety of preferential put in place for Nigerians who study abroad by Nigerian government if i return to Nigeria after my study.
Threats
It has been forecast that the growing numbers of graduate Nigerians abroad who choose to return home will definitely increase the competition of getting employment in Nigeria. 
The numbers of graduates looking for job now in the UK and Nigeria is on the increase because of the substantial backlog of the jobless graduates in the previous years and this is creating more pressure on the labour market.
Academic 
It can be define as things that relate to the work done in school, college and university, especially work which involves studying and reasoning rather than practical or technical skills. 
Academic skill
It can be define as attitude learned by students while studying in school. Example are reading, writing, paraphrasing, summary, speaking of English and other languages, research, use of modern technology and so on.
Academic skill can be classified as important requirement in many contexts throughout life. However, academic writing is quite different from personal writing because it follows its own set of rules and practices. Some kinds of structures are required such as introduction, table of contents, essay body, paragraphs and conclusion. These are the areas am really working on personally in my academic skill because it requires a lot of techniques.
Reference is the use of citation and referencing of the published authors. There are ways to which educational institution do their referencing but in my university (University of wales trinity saint david) they recommend havard referencing. In order to show you have read the literature, understood the ideas, and have the issues and varying perspectives into the assignment task.
Academic writing has is own tone known as academic tone like all kinds of writing, this kind of writing has it own tone as well, this dictates the choice of words and phrasing. The academic tone depends on the subject area and the type of audience you are writing for.
Punctuation and grammar have it own rules that need to be followed in academic writing. These use of punctuation marks and grammar are generally known method that maintain clarity and avoid quality of being open to more than one interpretation in expression.
Writing objectively will make your work more credible and professional. This type of writing only want you to make use of fact and not be affected by personal feeling or biases. Objectivity is the fairness in this type of work, and to consider both sides of claim and do not make judgemental words like wonderful or appalling.      
Reading is one of the most important factor in learning and it start from identification of letters, how they sound and how to pronounce them. I started catching up again with reading when i start attending academic and employability class taken by Mr. Alfred Mensah. Since then I have improve significantly in reading, pronunciation, writing, paraphrasing and summary. 
Paraphrasing is putting a piece of text that someone else has written into your own words. Paraphrasing requires it is good to make use of expert’s words to maintain your writing style. It is not changing one or two original. Instead keep the original meaning and express it in your own words. This can only done through the method of read and understand to enable you keep the original meaning in another sentence. I was taught this particular skill in my university and it has really helped me a lot in my writing and reading. This can only be acquired in an academic environment by teacher, lecturer or professor.
Summarising is a method use to sum up a whole idea or set of ideas in a sentence. For example whenever I finish assignment my conclusion is the summary of the whole assignment. In most case summary does not go in detail it is always like a bullet point.
Using visual materials like tables, graphs, diagrams and figures that will make your meaning clear when passing the same message in words. The presentation of data is often done best the way.
           








CONCLUSION
There is no doubt that graduates who had a good degree will get an excellent beginning, as long as helps young graduates open an opportunity to find a job, thus, a good degree alone is not sufficient, hiring managers desire much more from the young graduates. The companies want young graduates with new ideas, somebody who can think outside the box in an invincible position during the fierce competition. Through modern research method and summed up all kinds of employability skills that is most needed by the company. I also made a personal SWOT analysis. Lastly, I discussed academic, importance of academic and academic skills relating it to myself.
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