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Introduction
 The purpose of this report is to analyse my own academic and employability skills at work completing a SWOT analysis of myself, building my development plan and what opportunities I have developing my skills and achievement my goals during this course.
Employability skills represent a set of achievements skills and competencies, understanding and knowledge, education, work experience, personal attributes. All these skills make you a very attractive candidate. These skills can be defined as a set of skills that employers want from a potential candidate.
Day by day we are more interested in a personal development more than ever, because we are aware that it is in our power and it is up to us to become happier and to reach our goals. In addition, we have many resources and information at our disposal about different ways in which we can improve our lives.
[bookmark: _Hlk28810946]Reference: https://zety.com/blog/employability-skills



SWOT Analysis
  I would like to start whit the SWOT analysis plan to evaluate my strength and weaknesses and then I will analyse any potential external opportunities and threats that may result from them. This analysis will help me to identify the ways that I can maximize my strength and to manage my weaknesses to take advantage of opportunities to avoid threats.
I will start with the STRENGTH of this analysis.
· I’m a person who socializes easily
· Friendly and calm
· I feel comfortable with my own emotionality 
· Tolerance of others, punctual and orderly
· I see the positive side of things and I have a logical and critical thinking
· Appreciate the accomplishment of others without any retention of envy 
 These points stimulate me to use them to establish occasion for me to achieve the objective. After I wrote them on the list I can see if there are some new ways to use them, if there are strength that I have, and I use insufficiently.

Next I will add my WEAKNESSES less successful in my personal but also professional life. Through this analysis I will list the weaknesses that prevent me from realising the desire performance. 
 
· Little relevant work experience
· Lack of experience in the field
· No work experience related to academic studies
· I do not speak English fluently
· Bad at public speaking
These negative elements are obstacles that prevent me from achieving the desired performance, but these weaknesses can be controlled and acted upon gradually to improve my personal negative characteristics.

I will continue with the OPPORTUNITIES from my personal analysis.
· I live in a city with multiple possibilities
· Access to countless sources of information
· A chance to improve my English
· Availability of good education 
· Enough resource that help to achieve goals
· Chance to improve performance 
These opportunities will help me to improve my weaknesses and threats in the future.

I will end with THREATS from my personal analysis, these are external influences that have a negative impact on my success.
· Time pressure
· Fear of novelty
· Competition from other better trained people
· Minimal knowledge and skills
The most powerful message transmitted through the personal S.W.O.T analysis denotes that regardless of the actions established, the decisive process must include the following criteria:
-to build S
-to eliminate W
-to explore O
-and remove T
Therefore, all these:
 STRENGTHS, OPPORTUNITIES, WEAKNESSES and THREATS define me through this analysis, and I will try to improve these points that prevent me from reaching my goals.

Personal development plan
  My personal development plan which I will detail below, will firs of all help me to structure my thoughts. Constantly I am thinking about what I want to do further but, I often miss important details, as I do not establish a realistic strategy for putting in practice what I want to do. The development of a personal plan is the continuous process, through which we chose to change ourselves better. We were not born perfect or learned, but we can try to improve our self-knowledge, skills and behaviour so that our personal and professional lives are more fulfilled. Throughout our lives we gain a lot of knowledge and skills, we learn in school, our parents and teachers advise and guide us, if each of us would have knowledge about what we will do and with what resources still from the school benches would be simpler and we would not have needs more continuous learning, in other words I think we didn’t need personal development anymore. Personal development depends on awareness and identification of the needs of each on of us (information, skills, etc).The first step in personal development is self-knowledge, then we must define what we need to improve ,we may not know to set our goals or maybe our image about us is not so good and this keep us in place, maybe our communication is difficult. It is important to have that clear area about how we want to grow and after we will determinate how we can change the situation, From that through my own personal plan I will be able to discover my potential, taking into account my strengths, ability, weaknesses and especially how these can be improve.      
Objectives
 On a social level, I want to become a manager in the field of   marketing in the next two years.
 On a personal level, on short term I want to buy an apartment
My motivation
  I will start with the main point and that is the motivation. We always ask questions and look for explanation for our actions. „Why do we do what we do?” the answer it is in our motivation. Motivation is the set of dynamic factors that determine a person`s behaviour, by motivation we understand all internal motives of the behaviour, whether they are born or acquired, conscious or unconscious, the motivation determines the body to act and to pursue certain goals, any act of conduct is motivated even if sometimes we do not know for what reason we do one action or another. No behaviour act appears and does not manifest itself without a certain incitement, direction and energy support, for that I want to refer the signification of my motivation, my need for knowledge, increasing confidence in my own person, the need to be higher than I am now, financial rewards, professional development, the opportunity to have a better life. All of these push me to take action and develop my plan for the key of my success. 
  In the future I want to work as a manager, this is the filed with the best position for me.
In the next year I intent to finish this course that I am currently attending ,then I want to continue with the following specialized courses and after I get involved in the filed in which I qualified, and apply my knowledge gained during this course ,then get the desired professional experience. I mention during this course, it helping me to improve my speaking and writing English taking in to account that English is the third language spoken by me, and not only ,it helped me to improve my knowledge in the computer filed ,because I had to use many times the computer for assessment’s. Otherwise this course motivates me to climb higher than I am now.
Now I want to say over the next three years I want to mimic my personal and professional development that will allow me to evolve for better positions. In order to get to where I proposed I need very good knowledge in the field of marketing. Also, I would need some knowledge to use the computer and, I need some experience in the respective field and the creation of working skills in the team.
Transforming development needs into learning objectives
  For a future carer in the marketing field it is necessary to meet the requirements that define me what I can do in a company. Meeting these requirements are certain personal development goals:
-very good knowledge in the marketing field
 As for the skills that define me, I am agile and flexible I adopt to any change of situations, I am friendly and open to learn new things, I am very open to cultures and perspective, new people and methods. At my workplace sometimes I suggest solutions or tips, all these qualities that I call define me and I can say that in the future I could become a good manager.
Personally, first of all I want to by an apartment, my plan is to save money every month so I can reach my goal of buying an apartment ,I know that this objective will be difficult and I will test my limits and patience but, I hope to succeed. However, I must establish a detailed personal development plan:
-detailed assessment of the situation I am in now
-to realize the strengths and weaknesses of my character in order to be used to my advantage.
All this points that I listed are what I want to do and reach the near future, I will do everything I can to reach my objectives.
I would like to mention  in class exercises that I practiced, first it was about paraphrase, although it was very simple but, for me it was quite complicated considering my level of English but, by doing practice in the future it will be easier for me to write a paraphrase. Second exercise was to summarise a text, this exercise was very easy and simple considering this procedure I have been practice since middle school but, I keep repeating because English is not my first language it is not easy for me to understand and express myself. Instead these exercises helped me to improve my writing. Overall the course I am currently attending helped me to climb a step higher, motivating me to be present during the course to develop my skills and reach my personal and professional purpose. It is important to know that our personal development is our priority, discipline and constant effort to have a professional performance and a balanced life. Achieving the goal and objective depends largely on the resources we have and especially on our motivation. ʹʹHow quickly you develop your skills is how much effort you put into doing thisʹʹ Peter Morgan” The business Student’s Guide to Study and Employability” p.21.    
 Conclusion
This report helped me to have an awareness of my own needs and how they can be fulfilled, a better understanding of my own person, a clearer idea about the kind of life or job I want. I will be able to have better problem solving and better planning and, developing a positive attitude associated with a successful professional life. Through analytical thinking I will have the ability to think logically, coherently to identify the strengths, but especially the problematic points so that later I can find professional solutions or approaches that will be an advantage for me.  Therefore, critical thinking is considered” soft skills” for success in developing and improving professional skills.
The purpose of this personal development plan is to refer to the significance of my process of self-analysis, self-valuation and self-development, the capacity for decisions in the sense of positive change in life and of the family, social and professional aspects. My arming with a series of methods and techniques, self-assessment and knowledge of one’s skills, especially those that can be the basis for positive changes in my professional life. 
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