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[bookmark: _Toc511604116]1.0 Introduction
 This report describes about what I learned from the modules in last semester and how it helped me to understand my strengths and weaknesses and I was able to work on it to improve myself and become a better person. I would like to start this reflective report by saying that I am extremely grateful for getting the opportunity to take part in this module as this module was different from others, has provided with the opportunity to learn more about myself, and helped me to develop a self-learning plan. This reflection is presented below in the Gibbs Reflective Cycle.   
[bookmark: _Toc511604117]2.0 Description
When this module was introduced then everyone in the class showed an immense sense of excitement to learn about something new in class. This module helped me to understand the skills that a job candidate needs to become a competent candidate while searching for jobs. I was able to learn more about academic writing, research methods and referencing techniques, which was an essential part of any students learning experience, and I am happy to grab this opportunity of learning.
[bookmark: _Toc511604118]3.0 Feelings
Well there was not much feeling involved. I made sure I finish the work that I have in hand. The best thing I did was to take help of the professor of our university to gained knowledge about topics that I learned last semester and the methods of learning reflective report. I had brief discussion about the Gibbs model of reflection with the module instructor. I feel so good when I get help from others as it reduces a lot of stress from my life. I know study is not the only thing to do in life but I was stressed until I received help. The issue that got me concerned was how to start the reflective report. I am the type of person, who takes a lot of time to do research and come up with a plan, but once my research is done and I have made a proper plan of writing then I do not need much time to write an academic report. 
[bookmark: _Toc511604119]4.0 Evaluation of my Learning

· Academic Writing- As there were many topics covered in this module, the one that I liked the most was the learning about academic writing.  Before this module, I had some idea about academic writing, but after getting the opportunity to learn more about it, I was able to discover my strengths and weaknesses about academic writing. Now I can say that I have a clearer view of academic writing and these skills can help me in the future to get my dream job in a competitive workplace. I learned how to use a formal tone in academic writing rather than using a casual tone, which was a mistake, I did before. I was able to learn about the use of third person in academic writing and the use of first person in reflective writing. I am now able to focus clearly on the issue or topic rather than authors opinion. Lastly I would say that I am now able to choose the most appropriate and precise words while writing. The idea is to choose appropriate worlds and explain them in a simple manner so that a school going kid will understand about the topic I am writing on and this was a great experience of learning for me. 
· Research Methods- Another interesting topic that I learned was the research methods and the techniques to use. Whether it is for academic writing of writing an article for a reputed organization, learning about research methods was essential. I was able to learn that I was good at research and I can spend a lot of time on it and always stay curious to learn more about a selected topic before writing about it. I was able to learn about qualitative research methods and quantitative research methods. In qualitative research methods I learned how to ask questions about a given topics and record their different opinions. Whereas the quantitative research method includes the use of numbers. For example, how will you rate the weather today and the participant can rate from one to ten. I was able to learn more about other methods such as experimental research methods, opinion based research methods, observational research methods. Another method I learn is focus group discussion where I sit with a group of people and ask them to say their opinion about a selected topic and record their opinions. 
· Referencing Techniques- In this module I was able to learn about key referencing techniques, which is essential part of any student’s life. Before this module, I had some idea about this topic but now I am more skilled about referencing and it was a great learning experience as I learned to cite the authors name while taking idea from their writing. This kind of skill will help me in the future for academic writing purposes and in the workplace. I learned to do citations and paraphrasing which I believe not all students can do perfectly. I had trouble learning about it but the more I focused and worked hard on my own learning and doing some research on the internet really helped me to boost my learning about referencing skills.
· Presentation and Communication Skills- While learning different topics from this module, I was able to develop my presentation skills and communication skills. In previous semesters, I had to attend a lot of presentation and this helped me to improve my communication skills, as I know how to use the words properly. In addition, I had to communicate a lot with my teammates about the presentation topic and come up with creative ideas for presentation, which helped me to communicate with others even more. I always believed that I am not good at presentation when I first joined the university, as I felt nervous in front of everyone. However, meeting with so many people and seeing others do well, I practiced a lot with my team members before the real presentations and it gave me confidence and a clear chance of learning experience, which improved my communication skills as well. 
[bookmark: _Toc511604120]5.0 Analysis of my abilities

[bookmark: _Toc511604121]5.1 Personal Skills
Every student has his or her own personal skills and ability that they acquire from their daily life. As a student I have gained many skills and from my personal life experiences. Some of the skills that I have are given below: 
· Honesty
· Truthfulness
· Sincerity
· Ethical
· Quick Learner
· Hard Working
· Positive Thinking
Convincing Ability 
[bookmark: _Toc511604122]5.2 My Soft Skills
· Leadership- This is one of the skills that I am lucky to born with as I always loved to lead in every situation. When I joined my university, there was a lot of group work related to projects, assignments and presentations and I was the one who always took the role of leadership and distributed the work among ourselves and generated a plan for the group’s success. 
· Communication- Communication skill is something that everyone must have and this can lead to success in any position. As a student, I have acquired great communication skills my meeting new people in the university and working as a group in my projects and assignments. I have experience of working in call centre where I had to talk over the phone and communicate with clients and this gave me the opportunity to improve my communication skills. 
· Team Work- As I said earlier, I had experience of working in teams and I used to lead every team I worked with, hence I can say that teamwork in something I can do very comfortably and I have the ability to get along with others very easily. I motivated my team members to do well and helped those who struggled in difficult times. 
· Creative Thinking- Creative person is someone who has the ability to grab attention of others with new creative ideas that can amaze others. During my school days, I was creative with art as I used to draw different things, which teachers always liked. In my university life, I tried my best to come up with innovative ideas to help my team succeed in group projects and presentations. Making creative presentation slides during my university time was something I happily liked doing every time. The main ideas to be creative is to keep thinking about new ideas always and practicing is something that make us perfect. 
[bookmark: _Toc511604123]5.3 Soft Skills that I need to Improve
· Time Management- Earlier I mentioned that I am a good team player, a good communicator, a creative thinker and a good leader but to manage everything time is what I always needed. I think I am not good with time management and I seriously need to work on it. I may have lead others well in my team during my university days but I also struggled to finish my end of work on time and somehow did it on the last minute. As I will be entering corporate life soon by getting a new job after graduation I need to serious work on time management and become more effective and efficient. I will be more proactive with all my work and ask my friends or team member to always push me to get the best out of me. 
· Conflict Resolution- Every time there was a conflict in my team between my team members, I stayed away from that issue, and it was other team members who took the responsibility. I am the type of person who does not like problems and does not get involved in other peoples problem to solve that issue. As time passed, I learned conflict will be everywhere and I need to get more involved and solve the conflicts before it becomes worse and I will try to improve my conflict management skills. 
[bookmark: _Toc511604124]5.4 My Hard Skills
· Computer Skills- This is one of the skill that I can proudly say that I have an expert computer skills. I used computer to do all my projects and assignments, I am good at making PowerPoint presentations, and this kind of skill will be an added advantage to get my future dream jobs. I am good at Microsoft excel as well and this skill is a mandatory requirement to perform well in my job. I worked in a part time data entry job where I was able to learn more about the use of Microsoft Excel and tried my best to become an expert in it. 
· Research Skills- Research is something that I love doing and can spend most of my doing it without getting bored. When I used to do assignments for my university, I used to spend most of my time on primary research and this took a lot of my time. However, I was always curious to learn more about a given topic before writing anything about it. I even tried to get some first-hand data by visiting different organizations or communication with someone who works for that organization to learn more about it. I am a research person who is always curious to know more before reaching towards a conclusion. 
[bookmark: _Toc511604125]5.5 Hard Skills that I need to Improve
· Planning- I always did what I found interesting without thinking much about it and I wasted my valuable time in unnecessary things. I need to focus on improving my planning skills to become more efficient and effective which will ultimately save my time and improve one of my soft skills known as time management skills which I really want to improve for my own betterment. I will be more focused on planning before starting something without a plan and if needed I will discuss about it with others to get better results. 
· Web Design- In my university life, I had done some courses where I learned about website designs and the use of HTML and CSS. This was something that I would love to learn more and improve my skills to become an expert in it. Every organization has their own personal website and if I work for an organization and get the opportunity to improve their website then I would surely love to do it but before that, I need to become more skilled in it. I have planned to do more courses on website design and become an expert before my graduation. 
[bookmark: _Toc511604126]6.0 Conclusion

The world is changing everyday so does the needs for human resource to do particular job. Students who will graduate soon will have to develop themselves in a way that they can amaze the recruiters in the job interview and highlight their skills and abilities, which will make them eligible to get the job in the first place. To get the dream job, one must present  themselves in the interview by showing skills and abilities that makes him or her the right fit for the job. The academic skills and employability skills that I am learning from the university and modules will be the best learning experience for me as it is the base of my learning. We all know that if the base of learning is strong then no matter how much we fall, we can fight back to grab the success in the future. 



[bookmark: _Toc511604127]7.0 Action Plan

As a current student I have learned so many things from this module which helped me learn both academic and employability skills. In future, I would like to do things differently to improve myself. As I already know my strengths and weaknesses, I will not only focus on improving my weaknesses but also keep on practicing my strengths as well. If I only focus on improving my weaknesses then I might lose focus on my strengths and become weaker in those areas. For example when I was in school, I was good at economic and struggled with mathematics, so I always practiced mathematics and improved on it. But as time passes I felt weak in economics as I focuses less on it thinking that I have greater knowledge in this subject. Therefore, I plan to focus on my weaknesses and improve on my strengths as well. As a professional student I would say that I have learned how to do self-learning and this active learning can always keep you one-step ahead as I am the only one who knows myself better. I might hide my weaknesses from the world but it will never be possible to hide it from myself. Therefore, the idea is to become honest with myself, get out of my comfort zone and push myself to become a better and more skilful human every day.
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