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EXECUTIVE SUMMARY
This is task 2 of BMSW 4005 – Professional Career Development. It contains my curriculum vitae (CV) and cover letter for a job role in my current place of work (QMC, Nottingham). This is a next step for me as I am currently a Band 2 healthcare worker looking for a step further to Band 3. This work also contains the job advertisement and responsibilities expected in the new role. I am hopeful that the feedback from the interview of this work will go a long way to help me secure this next step of my career.

1.0 CURRICULUM VITAE

Mrs Theresa Folake BAKARE 

2, Gregory Court, Beeston, Chilwell, Nottingham, 

Nottinghamshire, UK. NG9 5NJ 

E-mail: omonisaiye@yahoo.com 
Tel: +44 (0) 7588 022252

CAREER HISTORY

Queen Medical Centre, Nottingham, UK




2019 - Present

· Imaging Assistant   -  Radiology Department


2020 – Present
· Responsible for booking in-patient for transport to Imaging department and back to ward

· Chaperoning of patients and helping patient with personal care 
· Receiving patients request cards and information and preparing them for X-Ray activities

· Cleaning of radiology equipment and preparing oral contrast for patients during examinations

· Preparing the X-ray room before imaging and cleaning thereafter ready for the next patient 

· Stocking of items used in the Imaging department 

· Transferring of patients from emergency department to X-Ray section 
· Health Care Assistant - Emergency Department
            
2019 – 2020
· Responsible for booking patient into the emergency department

· Taking Patient Observations (Obs)

· Preparation of beds, handling equipment, trolleys and other equipment ready for admission 

· Ensuring that the department is safe, clean and tidy 

· Helping patients with personal care as well as transferring them from one department to another

· Documentation of patient information such as (food, tea and any other related activities) 

· Performing documentation of blood monitoring of patients (BM) and carrying out urine test 

· Working in resource area – preparing last office and supporting the nurse to mortuary

University of Nottingham, UK




          2013 – 2018
· Catering Assistant   





          2013 – 2018

· Worked in different halls as catering assistant 

· Responsible for preparing and serving food to students

· Setting up of dining hall before student arrival and cleaning of dining hall after meal

· Ensuring hygienic condition of the food, juice and coffee machine

· Monitoring food condition including temperature

· Rendering assistance to chef when called upon

· Ensuring health and safety of dining hall

God’s Vineyard Ministries, Nottingham



            2012 - Present

· Part Time  -  Children Teacher / Care Assistant   


2012 – Present

· Providing personal care and support to Children with a wide range of needs

· Undertaking tasks detailed in the children development plan

· Providing input into the care and support plans of children 

· Assisting the children (babies) to dress and undress and toileting activities
Duro Soleye Hospital, Ajaokuta, Nigeria



           2001 - 2007

· Full Time  -  Health Care Assistant   


           2001 – 2007

· Assisting the Nurses to ensure new patient admission into the ward

· Obtain health history of patients

· Administer medicine to patients

· Looking after patients in the ward

· Accompanying patients to go for X-Ray and Laboratory blood tests

· Administrative and accounting duties for the hospital including keeping of files and collection of hospital bills

EDUCATION/QUALIFICATIONS

University of Wales Trinity St Davids, United Kingdom
Certificate in Health and Social Care (Level 4)
(In Progress)
     Started Jan. 2022

Community Comprehensive High School Eganyi, Nigeria

West Africa School Certificate





June 2004
PERSONAL DETAILS 

Hobbies:

Cooking, meeting and caring for people, singing and photography

Voluntary Work:
British Heart Foundation, Beeston, Nottingham

REFERENCES

Available on Request

2.0
COVER LETTER

This section is the cover letter for the position of Advanced Imaging Position Assistant at Radiology Department of Queen Medical Centre, Nottingham, UK.
Theresa Bakare
Theresa Bakare

2, Gregory Court, Beeston,

Nottingham. NG9 5NJ

+44 7588 022252

omonisaiye@yahoo.com
22nd October, 2022
Clinical Radiology Department,
Queen Medical Centre, 

Nottingham, NG7 1JK
RE: Advanced Imaging Assistant – QMC - NHS Trusts, Nottingham, Ref 164-4628925
Dear Modality Manager CT,
I am excited to see your recent advertisement for the position of Advanced Imaging Assistant in Radiology Department. Currently, I work as Imaging Assistant with the same department here at QMC reporting to the modality manager and I believe I have the skills and experience to meet your needs and exceed your expectations.

In my current role as imaging assistant, my daily activities include these and many more: 
· Responsible for booking in-patient for transport to Imaging department and back to ward

· Chaperoning of patients and helping them to be in the right location during imaging 
· Helping patients with personal care and appropriate dressing up ready for imaging

· Cleaning of radiology equipment, stocking of items and preparing oral contrast for patients 

· Transferring of patients from emergency department to X-Ray section 

During the last two years, I have equipped myself on how to prepare for this position and I have worked in both Queen medical centre and the City hospital maternity ultrasound department. Also, before joining the radiology department, I worked as health care assistant at the ever-busy emergency department of this hospital. 

Attached with this application is my CV for your perusal and I passionately look forward to the opportunity to be interviewed and working in the new role in this department learning more to a greater extent about cannulating patients and advanced responsibilities in radiology department.
Yours faithfully
Theresa Bakare
3.0 JOB ADVERTISEMENT AND DESCRIPTION
This section details the actual job advertisement that I am currently pursuing at Radiology Department of Queen Medical Centre, Nottingham, UK (NHS Website). I am passionately looking forward to the feedback from the job interview assessment on this course to help me in the actual interview.
Employer: Nottingham University Hospitals NHS Trust

Employer Name, Job Title and Details
· Employer Name – NHS Queens Medical Centre, Nottingham NG7 1JK
· Job Title: Advance Imaging Assistant – Clinical Radiology Department 

· Job Reference: 164-4628925
· Grade: Band 3 
· Reporting To: Modality Manager CT
· Hiring Manager: Jackie Dorricott

· Job Location: NHS Queens Medical Centre, Nottingham NG7 1JK
Job Description – Clinical, Communication and Managerial Responsibilities
· Proficient in Cannulation – Training to be provided 

· Supporting annual appraisals of imaging assistants in a timely manner

· Ordering consumables for the CT service at all sites

· Prepare oral contrast for patients undergoing CT examinations

· Prepare for patient transfer and assist with handling and transfer
· Ensure that the imaging room is ready to receive each new patient 

· Reporting of all accidents and any incident form in accordance with Trust policy

· Reporting of problems with equipment and facilities to the person in charge
· Maintain good communication with other staff, patients and visitors including answering the telephone in a professional and courteous manner 
· Maintain confidentiality and always ensure correct storage of patients’ records
· Liaise with other clinical areas as necessary for the coordination of patient care and the smooth running of the department 
· Report any verbal complaints to the person in charge of the area
· Support a culture of teamwork within the clinical area 
· Supervise and support new non-registered staff 
Qualification and Skills Requirement

· GCSE or relevant equivalent
· Certificate in Healthcare and professional membership will be an added advantage
· Readiness to make contributions to the development of patient care
· Excellent interpersonal relationship and Communication Skills with other staff, patients and visitors
· Willingness to undergo personal development through on the job training, online and classroom training
· Excellent Planning skills
· Relevant permit to work in the UK.

Benefits and Pay
· Salary is £23,000 - £25,000
· Working Hour: 8am-6pm four days per week 
· Holiday Entitlement: 33 days per year including bank holidays
· Excellent pension scheme
Application Deadline
18:00 pm, 4th November, 2022

https://beta.jobs.nhs.uk/candidate/jobadvert/C9164-22-4355
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4.0 REFERENCES

NHS Job website. Available at: https://beta.jobs.nhs.uk/candidate/jobadvert/C9164-22-4355. Accessed on: 22/10/2022.
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