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Executive Summary
[bookmark: _GoBack]Learning from experience helps an individual to resolve the issues related to his or her work. The best model for describing the experience of an individual is Gibbs reflective cycle where the individual can learn from the experience. This model also helps the individual to recognize positive and negative aspects or outcomes of the experience faced by him. In regards, this study is focused on the learning experience, where I was taught several discussion topics like time management, academic writing, CV writing and others. The experience was quite good as these topics helped me to clarify certain doubts as well as broaden my professional scope. The learning of these topics also helped me to expand my capabilities such that I did not face any issues while conducting any of the professional business projects. 
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Introduction 
Work experience helps an individual for developing his or her skills. The experience allows an individual to resolve the issues faced by him in his respective project. In regards, I had a great experience while learning through online platforms and hence this report delivered the key experiences faced by me while I was conducting my course work. However, the course work helped me to develop my skills which allow me to broaden my career opportunities. Some of the discussed topics in the coursework which helped to develop my skills are mentioned below which time management, academic writing and online learning method are. The reflection is provided using the Gibbs reflective model which helped me to showcase my experience efficiently as this model elevated my experience by examining my experience as well as helped me examine my experience by showcasing both positive and negative experience of mine during the coursework. 

[bookmark: _q9r42qxtmnye][bookmark: _Toc68782307][bookmark: _Toc68782371]Discussion 
[bookmark: _fi9aa836171v][bookmark: _Toc68782308][bookmark: _Toc68782372]Gibbs Reflective Cycle
This reflective model was developed in 1988 by Graham Gibbs for giving a framework to learning from the individual's experience (E-portfolio, 2019). This mode forces on examining the experiences of an individual such that he can learn from the experience regarding the aspect which went good as well as bad during any stage of his life (Dressler et al. 2018). The cycle comprised of six stages which are shown in the below figure:
[image: ]
Figure 1: Gibbs Reflective Cycle
(Source: Markkanen et al. 2020)
[bookmark: _pu9qrtlci273][bookmark: _Toc68782309][bookmark: _Toc68782373]Reflection of the experience of time management 
Description
The coursework covered time management topics which elaborated the significance of time management in a business (Oh and Cho, 2018). This module delivered the knowledge regarding the key significance of time management in a business. The lecturers covered the topic which helped me and other students to analyse the key importance of time management for the businesses to provide services and products to the customers at adequate delivery time. I found that time management in a business helps the organization to enhance the customer satisfaction factor and also this helps the organization to enrich its reputation in the marketplace (Aeon and Aguinis, 2017). I was there for completing the coursework related to the skills required for the workplace. 
Feelings
I was initially excited with my coursework where I desired that the knowledge of the coursework coil help me to elevate my skills. When I completed the coursework I realised that time management in business plays a significant role that assists the business in enhancing its reputation by delivering the products at adequate delivery time (Ghoumrassi and Țigu, 2017). Looking back, I realized that the situation helped me to manage my work and projects timely. Thus, the topic of time management helped to complete my project on time. 
Evaluation
The things that went well in this learning were my experience where the lecturers provided insight into the topic with examples. This helped me to clarify all my queries regarding the subject matter of time management. Prior to the situation, I realized that time management is a nominal practice which is used by the businesses to handle their operation. However, while analysing the subject matter some of the efficient lecturers left the coursework in between. The variation in the teaching pattern aroused in between the coursework which disallowed the students to learn the subject matter in a linear method. 
Analysis 
As per Bostan et al. (2020), the pandemic of Covid 19 highly threatened the society people which might have disallowed the lecturers to resume their coursework and might for this reason the previous lecturer had left the coursework in between. However, the course work was completed efficiently by providing immense information regarding the subject topic. The lecturer provided real-time examples during the coursework where the lecturer provided examples of organizations like Amazon, Google and others which focus on time management effectively such that they can provide the services and products to the customer in adequate delivery time. The existing pieces of literature also helped to evolve the subject matter of the coursework. 
Conclusion
Therefore, from the coursework, I learnt the effectiveness of time management on business performance. This topic helped to elevate my time managing skills. The time management skills can positively impact my professional career as these skills can help me to deliver my work in time to business management. The practical use of various time management tools like Scoro and others should be shown by the lecturer which could help us to analyse the working principle of such time management tools (Zablah et al. 2016). Therefore, the coursework was highly effective for my personal development. This can help me to apply such time management skills in the professional career which may help me to complete my job in a provided time frame.
Action Plan
If I am provided with the same opportunity, then I would like to use the practical tools used for time management in businesses. This can help me to elaborate my knowledge regarding time management skills. Furthermore, in my next opportunity, I will seek to apply such tools for elevating my experience. Lastly, I would seek to operate in teamwork as this can help me to enhance my communication and leadership skills too.
[bookmark: _xek0vn9znhff][bookmark: _Toc68782310][bookmark: _Toc68782374]Reflection of the experience of academic writing 
Description
In my module, several groups of students were made by the lecturers to provide a thesis paper regarding the effectiveness of time management in business. Thus, a group of 5 students were prepared. According to Driskell et al. (2018), teamwork plays a significant role in a group assignment. In regards, the thesis paper was instructed to us to prepare and complete in 3 weeks. My team prepared the structure of the thesis and based on the structure the responsibilities of the team members are allocated. The responsibilities were given as per the expertise of the team members. I was instructed to write the data analysis part of the thesis. 
Feelings
The thesis was involved with primary quantitative data collection by a survey process which was handled by one of the members of our group. I was excited before the situation because I was eager to analyse the accumulated data and attain particular research findings for completing our research thesis. However, I analysed the data using the sciatica approach where I found that time management in business plays a significant role in enhancing its performance as well as its reputation (Salas et al. 2018). Looking back to my experience, I feel innovative as the academic writing of our thesis paper allowed me to expand my explorative characteristics through research work.
Evaluation
I discovered significant research findings which helped me to showcase the effectiveness of time management in businesses. Therefore, the analysis part which was assigned to me was completed by me. However, I gathered some biased information which disallowed me to analyse the research data adequately. The bias information in academic writing can disallow the researchers from accomplishing the research objectives. This helped me to provide focus on my research findings and also allowed me to complete my responsibility in time. 
Analysis 
The data analysis part went well because of the immense contribution and effort provided by one of my team members who potentially gathered the data by a survey method and also the statistical approach helped me to gather adequate research findings. 
Conclusion
Therefore, the topic of academic writing taught me the method of writing academic research papers and also I learnt the methods of completing the tasks as a team. The teamwork helped out tea to write the thesis paper. I learnt that communication skill is a primary requirement while operating in teamwork. Lastly, the use of SPSS could be helpful for me to analyse the data in a more detailed manner (Pallant, 2020). 
Action Plan
If I am provided with the same opportunity in future then I will prefer to use SPSS to gain insight into the research topic. Moreover, Belbin's team roles model will be used in my future projects for allocating the roles of the team members. As per the study done by Gutiérrez et al. (2019), Belbin's team roles help to analyse individual strengths and weaknesses. In regards, this model in my future projects can help me to allocate the tasks as per the strengths and weaknesses of the team members. 
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Description
The module was conducted through an online platform namely, Zoom. The experience mine while learning through such online tools was quite good. According to Dhawan (2020), online learning methods fosters flexibility for the learners. In regards, this helped me to organize and learn the module with high flexibility. In this method, I log in to the portal of my university from where I accessed all the learning modules provided by my lecturers. 
Feelings
The pandemic of Covid 19 resulted in the shutdown of universities which evolved the emergence of online earning methods. Therefore, initially, I was excited as I can continue with my course work through these online tools. My experience during the learning method was not good as I faced severe technical and network issues. The online learning method requires highly efficient network coverage for enabling the earners to access and attain knowledge regarding the modules (Hodges et al. 2020). I faced huge network issues which sometimes disrupted the learning method, as well as some of the classes, were stopped or suspended due to the network issue.
Evaluation
The flexibility of learning through these online tools was good for me as I can manage both my personal and academic work simultaneously. Moreover, the online learning method also helped me to gauge my academic performance. This helped me to explore and expand my learning methods in the online tools. However, the network issue sometimes disrupted the learning method which was quite frustrating for me. I felt highly embarrassed by the weak network. I and other students who were involved in the module participated effectively to gain knowledge regarding the discussed topics like time management, academic writing and others.
Analysis 
The method online went well because of its high flexibility and also the students included immense effort and focus on the topics for demonstrating the key areas of the subject matter. However, the network issue was there in the situation due to the poor network coverage and presence of multiple users at a time. Therefore, my experience in learning through the online tools was not good because due to poor network coverage I was not able to access the modules every time (O’Doherty et al. 2018). Moreover, I provided the exams and tests with huge network complexities.
Conclusion
Therefore, from the online earning method, I explored the flexibility of the online tools as well as I learnt to access several software and applications which provided additional knowledge in my career. The experience of learning through several applications has broadened my career opportunities as in my future career I will not face any sort of application issue. Moreover, the capability of debugging such issues is quite enhanced due to this learning method. However, I must be aware of the network coverage for the next time. An efficient network coverage could help me to explore additional information in the module. 
Action Plan
If I acquired the same opportunity in the future I will be using a highly efficient network administrator for ensuring seamless learning. This can help me to complete the module without any sort of interruptions or other network issues. Therefore, I must identify the best network provider of my locality so that in the next instance I can analyse the module in a detailed manner. However, I felt that queries in the online method are less prioritized by the teachers and hence, I will be using feasible communication tools for clarifying my doubts quickly in future like Gmail and others.

[bookmark: _x31vku9o9i0t][bookmark: _Toc68782312][bookmark: _Toc68782376]Conclusion 
Therefore, from the above discussion, it is clear that I had a great experience while conducting the module. The topics that were discussed during the module were well forecasted and taught by the lecturers. The experience and the knowledge gathered by me during this module are helpful for my future career as these experiences can help me to expand my skills as well as can help in my workplace. The subject matters of the module mainly focused on enriching the skills of the students such that we can have a stable professional career and therefore it has been identified that the time management, academic writing and online learning experience helped me to broaden my career scope.
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