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Time Management -Week 1
My reflection is about time management practice and its influence on my learning were experienced during this week. The thought of going back to school and combing family life was at first overwhelming, Even more so I was single parent. I also sense that I was not getting enough time during daytime.  As a remedy to this, I developed a weekly study schedule with a digital calendar and a paper planner. I have also established certain periods, every day, to study, do housework and family duties. This made me have a clearer view of my week and decreased my stress.
I also heard about the time management matrix created by Covey (2004) that helped me to realise how priorities tasks in accordance with the importance, and not urgency. I bought task-sequencing and planning, for instance, I stopped doing last minute assignments and started planning. This helped me to make my workloads easier. I feel more under control than I used to be, though I still have days when I find things difficult.
My biggest challenge this week was that ability to adhere to the schedule and this was more so when there were other responsibilities in the family that were not planned. Nonetheless, I remembered that flexibility can also be included in proper time management. The following week I will keep the planner and adjust where necessary to accomplish making a routine that fits my lifestyle.

Note- Taking Skills – Week 2
My aim is to enhance my ability to take notes. In the past, I would take a lot of time to take notes whenever am listening to lectures or reading articles and it could only be corrected later.  I also got to know about systematic techniques like the Cornell system, mind mapping and bullet-point summaries. Having tried them, I discovered that Cornell method proved to be the most useful, as it makes me divide major points, supporting details and thoughts.
I used this approach in reading academic content in the module. I separated my page into three parts: notes, keywords and a summary. This largely simplified the information. Cottrell (2019) believes that note-taking assist learners in turning ideas into finding significant themes and not repeating everything. I now feel that my notes are clearer, organised and can be better revised.
The difficulty that I encountered was learning how to determine the most significant information.  At other times everything was significant. To beat this, I started posing myself questions like: What is the main argument?  and “Why is this important?” These questions were useful to reduce the essential ideas.


Academic Reading and Making Sense of Sources -Week 3
Initially reading academic article was not easy due to the use of complex words and numerous ideas in a limited area. I got to know close reading which help me to get some information and managed in reading and taking notes about important points.
According to Cottrell (2019), critical reading implies doubting the source, seeing what the author is saying and what evidence he or she is using. I also started to check the dates of publication, the background of the authors and whether the source has been peer-reviewed or not.
My difficulty was the ability to keep myself focused when reading long texts. I got over by dividing my reading into smaller bits and having short interruptions between them. I will keep on gaining confidence in my ability to use academic sources to work on my assignments. This also helped me to make the process not as tiring as before but it has helped me to enhance my concentration.

Citation and Plagiarism Consciousness -Week 4
Initially, I was confused by references to since I had not used a Harvard style before the start of the module. I used to be concerned with making mistakes or committing a plagiarising error. Under the information skills unit I was able to learn how to reference books, journal articles and websites. Now I know that referencing provides credit to authors, defences my arguments and displays academic honesty. 
I trained myself to write in-text citation and reference list using the examples of the university guide. Pears and Shields (2019) note that proper referencing prevents the cases of plagiarism as it demonstrates the origin of each idea. I learned that it is possible to paraphrase but I should still credit the original author. This has served to enlighten a misconception that I had. 
The most difficult thing to do was to write reference correctly, particularly the use of italics, punctuations as well as sequence. To resolve this, I started using online referencing facility to proof my work. I was much assured, and I practice on so that in my future assignments, when referencing will be natural and automatic.

Critical Thinking- Week 5
My development of my critical thinking skills is I was initially afraid of critical thinking as it meant is not only to learn, but also to challenge information and compare ideas and make my own conclusions. I got to know that critical thinking can assist students to get beyond description and analyse further. This plays a crucial role in tertiary education as tasks normally involve grading as opposed to mere repetition of knowledge.
According to Moon (2013), critical thinking is about making reflection on assumptions, analysing evidence, and alternative opinions. I used it in the process of reading an adult learning article. I didn’t take everything the author told me; in fact, this has help me to develop a more balanced perception. However, I realised that critical thinking is not criticising, it is about analysis. To become better, I started to use sentences starting like however, another opinion is or This is useful argument, but it is not a thoughtful one. This has made me more confident.

Academic Writing Skills- Week 6
First, it was challenging to write in academic style since I was accustomed to the language of everyday life. I needed to know how to organize my thoughts and provide them with facts. I also understood that academic writing should be formal. Concise and research based. I was training on how to write paragraphs with PEEL format: Point, Evidence, Explanation and Link. This served to make my thought process more structured.
Bailey (2018) explains that academic writing should be clear and logical in its structure of ideas. I applied these tips in planning my essay as I wrote a little outline first. It was eased to concentrate on a point at a time rather than attempting to say everything simultaneously. I also paid attention to perfecting my sentence formation and not repetition.
One of the issues was paraphrasing ana still retaining the original meaning. To get better, I read the source attentively, put the book aside and jotted the idea in my words. This helped me to avoid coping. I also ensured that I was missing an in-text citation to my paraphrase.
In all, I feel more confident with my academic writing and will keep on practicing to feel better about my skills.
References: 
Online Literacy and Online Resources Utilization.  Week 7
 I was not very confident with the online learning tool when I had to go back to education. This experience of putting information skills units has made me realize how to find academic materials, web sites and utilities university library database. I also got a better way of using keywords, filters and search.
According to Beetham and Sharpe (2013), digital literacy refers to the skills of being able to use technology with confidence to learn, communicate and solve problems. I have learned the importances of this in higher education where most materials are usually online. I also improved in a better way of saving files in systematic folders and digital aids that facilitates studying like calendar, note-taking, software and documents sharing.
Among the limitations, I found it difficult to determine whether the site was trustworthy or not. To avoid this, I applied the CRAAP test checking Currency, Relevance, Authority, Accuracy and Purpose. This was so that I did not get misguided information. In general, enhancing my digital literacy has helped me to feel more competent and self-reliant as a learner. 
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