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1. Introduction
Employability is the most important need of all individuals to get secure for the professional life and have a considerable career. Many of the professionals around the world are facing issues due to a non-learning attitude (mizell, 2010). Most of the professionals are prominently facing this issue due to a lack of information about tools that are essential for having a valuable job in professional life. The focus of this reflection is to develop a strong understanding of the topic taught in the class to facilitate the utilization of Tthe of the tools in job seeking and employability (DuFour,). This reflection is very helpful to provide all kinds of information regarding the employability skills required in the market. In this highly competitive business environment, it is important to consider that skills are very important for the employees. For that purpose, the academic and training institutions are playing a vital role in the development of the skills which improve appropriate skills concerning the job market (Hord Hord, 2021).to gain strength in the job market, the employee must grasp all the knowledge and learning abilities that increase the progress in the workplace. For that purpose, the attainment of a certain qualification is very important. Being a fresh graduate, I Believe that the achievement of academic skills. If someone wants to attain certain goals in life it is very important to achieve the best suited professional skills. Here, I would like to mention that the allocation and identification of the specific skills interrelated with the interest and the requirements in the job market are very important for the development of long-term success. For example, here in the “CertHT of skills for workplace” program, the focus is to enhance leadership skills, management skills, and workplace outreach identification which I believe is the need of the current job market.
2. Gibb’s Model (Reflection learning)
                                                           Figure 1 Gibb’
                                                                 Reflective cycle                                                              
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Learning is one of the continuous processes in academic and professional life. there are several opportunities, which have been developed to improve learning and knowledge during professional life (Dyre et al.,2009).by utilizing Gibb’s model, I highlight the important situation where I gain learning as well as it also facilitates to highlight what is effective in the future. The development of personal and professional traits is considered as a continuous process, which has been governing, Base on the knowledge and experience gained throughout the academic and professional career (Watanabe, et al., 2011). The development of the professional plan is a systematic approach, which has been utilized to streamline the experience, knowledge, and resources to establish considerable realism for the future. The professional development plan is considered the plan that provides great insight toward the values and strategies essentials to streamline the career. The focus of the plan is to facilitate the development of the career and enhance the financial outcome as well. The plan is also utilised to strengthen the relationship between education and Self Improvement (Albers, et al., 2013). In this section the Gibbs model is used to elaborate the learning experience throughout this module in “CV writing, online learning experience, and the Reflection” (Potter, 2015). The major stems involved in the Gibbs reflective model include “Description feelings, evaluation, analysis, Conclusions and action plan” (Johnson & jones, 2010).

Description
Selection of the career is one of the major challenges the have been faced during university time, I want to choose a career that is integrated with my experience. Yet I have started the job at an early age and continue my studies along with that is the reason (registrar, 2010) I choose to select the Cert HE sKills   for the workplace program to improve my professional skills. This Cert HE skills for the workplace program provides me valuable enhancement in the professional life. I also consider employability and skills development as one of the major supports to my professional and educational excellence (Rasul, et al., 2012). That is one of the major reasons that I choose the” Certificate of the Higher Education, level 4 Qualification”, I believe that this ia a comprehensive composition of the academic skills and knowledge that will allow me to gauge the competition in the job market. During this qualification, I must take several modules but, in my opinion,” Academic and Employability skills “is very important. As there are many important topics that are taught in this module but in my opinion, the most important include CV writing abd online learning.
These two are fundamental tools used for professional development and job application (poon, 2012).
      CV development and writing are the major task for the professional. It is a fact that if the level of academic and professional achievement is high, but it is not portrayed in the CV in an excellent manner that will not make any impact. After having these thoughts, I have a strong focus on CV development in this module. Even, the instructor in this module also has a strong focus on the development of CV writing skills (Pirzada & Khan, 2013).
[bookmark: _GoBack]     Online learning is also am important experience in this module. After the outbreak of the COVID-19 pandemic and the restriction of social distance. Now most educational institutes have been shifted to online teaching. These online learning topics are very facilitative for me to understand the impact of online learning and development of a valuable experience for me. I believe that the “online learning experience “during this mod is very effective to system, used by this institution is very effective and helps me to learn about the usage of the online system for the team task.
    The third understand all the niches in this area (Pirzada & Khan, 2013). For example, online learning management important aspect in this CerTH skills for workplace is “Referencing” as it is one of the major tools that is used in the research. During the job, I believe that research is very important and the use of referencing to increase the authenticity of the words written in the report. That is why I have a strong focus on the references in the research. Hence, I have understood the referencing system and the in-text citation system.
  
Feelings
 I am very passionate about the career because I always listen to the teachers and the seniors who already have a good and effective career, and elegant pathways that are based on hard work. The success and financial benefits are also based on the efforts. That is the reason I am very indulge in the MBA degree program because I know that it will be a life-changing opportunity for me and excel in my career. (Cassidy, 2006). Although previously, I also know the “CV writing, online learning Experience, and the reflection “this module provides me the strength to understand the recent development in these areas. It also facilitates me to understand that what is the recent requirement Of the job market. I must say here that previously my knowledge about the “CV writing, online learning Experience, and the Reflection “is extremely limited. For instance, i know what a CV is, but I do not have knowledge to develop my CV, and now after my completion of this module, I can develop my CV (Nickson, et al., 2012).
Evaluation
One of the major drawbacks of the efforts that have been making to excel; in the career and education that one must sacrifice leisure time with the family. I spent more of the time order doing the jobs and the study that is the reason I sacrifice my family during the time of professional development (Ju, et al., 2012). While evaluating the whole module contents, I believe that this is the most knowledgeable subject which provide me the theoretical knowledge as well as the most important practical knowledge. The best thing about the module is that it comprehensively demonstrates every aspect of “CV writing, online learning, and Referencing ” and increase my knowledge.
Analysis
I have excellent study experience during the degree of MBA in the University of Scotland as well as the working experience in the numerous organizations for the career of marketing. Both of my academic and professional experience is integrated that help me to lead my career goals very effectively (Zhang & Zou, 2013). The topic, knowledge, and learning skills at the university of Scotland and very effective while the Hands-on practical experience of the market and interaction with the customers are also very effective. i would like to mention that while learning CV writing, my focus is on content development and the punch lines which can affect the reader. I always stress to make the CV which is eye-catching as well as demonstrates all my skills to the employer (Zaharim, et, al, 2010). The CV must speak for itself. If the CV is not able to speak with the recruit, it must be change or modified. Secondly, while learning about Reflection, I understand that the Reflection models are very important for the development of the Reflection. It is also observed that if the Reflection modes are not used it might not make an impactful reflection. Thirdly, while working on the “online learning experience” and using the LMS I believe that the development of the interference of the LMS is very user friendly. It helps me to understand the importance of using online system of organizations.
Conclusion
It is concluded that the CerTHE skills for workplace program at the University of Wales is considered very affective, the university course and syllabus include all the important theoretical perspectives and knowledge. I utilised the theoretical knowledge of the CerTHE skills of workplace in professional life that helps me to grow my career. Because of the previous experience, it is to mention here that the focus on my previous professional life is to excel in business-oriented job (Rothwell & Arnold, 2007). For this purpose, most of my jobs are in the administrative and marketing department of the company that increases my experience and knowledge, meanwhile, I also pursue academic excellence in this context I attain the degree of MBA from a well well-reputed organization. So, to achieve these goals, I think that the selected topics in this reflection are very important.
Action plan   
The goal of having a professional degree in one of the dreams that will come true by utilizing all the possible knowledge, experience, and resources I have. This will lead to the achievement of all career goals and ultimately help me to set an example that effort will lead to the experience in life, (Omar, et al, 2012). To excel in professional life, it is essential to highlight the development of the long-term strategic planning for the development of the CV writing, Referencing, and online learning process.it is observe that in the future, it is important to understand the online learning tactics that are now utilized by the universities. While after completing the education, the job is very important that is why these skills help to improve the job, also, the selected skills like CV writing, referencing and online learning experience are very important for a successful career.
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