                                                Academic and Employability skills 
                                                           Assignment Term Two



BMSW4001_LON 
STUDENT ID 1619151
NAME: Modou Mbacke 
LECTURER: Magdalena Wronska 




Content                                                                                                                                                     Introduction:                                                                                                       Page 2                                                                                                                                                                                                                                                Paraphrasing:                                                                                                      Page 3                                                                                                                                                                                                                                                               Referencing:                                                                                                        Page 3                                                                                                                                                                                                                                                                               CV writing:                                                                                                           Page 4                                                                                                                                                                                              Cover letter:                                                                                                        Page 4                                                                                                                                                                    Presentation skills:                                                                                             Page 5                                                                                                                                                             Conclusion:                                                                                                          Page 5                                                                                                                                                                       Reference list:                                                                                                                               Page 6















Introduction 


In this report I will reflect in my academic skills how to paraphrasing, referencing, cv writing, cover letter writing and presentation skills. I will analysis those topics from the modules which I being learning for past months. The reflection model I will use is Driscoll’s model. Driscoll’s model is one of the simplest model base in three questions what, so what and no what. Reflection on learning is an essential component of effective learning. I will make a reflection of my academic experiences at university especially with the online learning which new for me and other students in my class. Reflective learning is a way to step back from their learning experiences helping the learners to improve on future and develop critical thinking skills. According to Hillary Kornblit (2013) there is a common structure to these issues, it is argued, and the problems which reflection is thought to resolve are ones which could not possibly be solved by reflecting on one’s beliefs and desires. More than this, the attempt to solve these problems by appealing to reflection saddles us with a mystical view of the powers of reflective self-examination. I will make a reflection on each of the skills I learned from university. This reflection will help to realise what I have done and what I need to improve Additionally, it will help me to avoid doing unnecessary repetitive things at university. In addition I will make conclusion of my reflection in this report and include of references using Harvard style referencing. 


















Paraphrasing 
According to B Khrismawan & U Widiati(2013) The skills of text borrowing and integrating others’ written ideas into one’s own academic writing are important skills in the academic world, especially for those taking secondary or higher education. Direct quoting, summarizing, and paraphrasing are the text borrowing skills commonly applied in academic writ-in. Paraphrasing is a presenting information and ideas on your own words. What, Before I came to university I did not know how to paraphrase. I learned how to paraphrase from my first term at university which is helped me a lot for my first assignment. In addition, I feel more confident about this skill since my second term. My first was my first experience at university paraphrasing was a new thing and very difficult for me.            So, what, however, I improve my paraphrasing skills in the second term by learning how to paraphrase and summarize. Paraphrasing skills help me a lot to write academically and professionally and help me to avoid unprofessional and plagiarism.  Now what, paraphrasing skills is essential for my assignments writing because it helps to avoiding plagiarism and writing none academic text. I now I am trying to follow the way of paraphrasing a text for my assignments and others. Not only helping me to write an assignment or report at university however it helping me to write professionally. I am using which I learned from my first and second term at university to write in my professional career. 


Referencing 
Reference skills is essential for students. According to university of Kent (2012) Accurate and adequate referencing will help you to avoid accusations of plagiarism. However, there are other very important reasons to demonstrate good academic practice in all your coursework and academic undertakings, including exams. (What) Referencing is like paraphrasing for me I did not have any ideas how to reference before I started my course at university. I did not have any idea what is Harvard referencing style or other styles. (So what) In my first term the lecturer teaches me how to reference using a Harvard style referencing what is commonly used by larger number of students in larger numbers of university and colleges in United Kingdom and around the world. It was very difficult for me to reference because it always confuses me how to use the correct way of referencing. my second term I improved my referencing skills especially using a website, eBooks and books.      (Now what) I learned to integrate the reference or citation in my classwork using a style of referencing I practiced how to reference during my course at university and online courses. Now I feel more confident on my referencing skills especially Harvard style of referencing. However, referencing still difficult for me to use the correct way of Harvard referencing. This is the second time I am writing an essay or reports in my life. This referencing skills not only helping me in my academic career however is helping me in my profession career as well.






CV writing 
Curriculum vitae is a detailed document highlighting your academic and professional history. You may ask to submit cv if you applying for a job or university to study. According to P.Morgan(2017) a cv is document aimed at convincing an employer that who you are , your qualifications, work experience and your skills make it worthwhile for them to offer you either work experience or a chance to move forward in a formal selection process. Nearly everyone who want to work for someone else need to write an cv some point in their life and for myself start by believing that this easy process that I can probably do using a cv template online. (What) when the lecturer said we going to learn how to write a cv I was saying that will be easy because I have written a CV’s before however I was wrong the CV's I have written before was not a right way of writing correct cv. I practice how to write correct cv from my second term of course at university the lecturer helped me very much to do it. (So, what) I have more confident how to write a cv correctly using a professional way of writing. Using correct paraphrasing and presentation of myself in the cv writing a correct line of the presentation. (Now what) I feel more confident about writing a cv however I need to work on it to improve my skills on cv writing. I hope in my third term I will learn more about cv writing. I will be using the skills I learned on my first and second term to gain more knowledge about cv writing on the future. 

Cover letter 
Cover letter is a document what your resume to provide additional information about your experiences and skills to an employer or educational institution. According to P. Morgan (2017) a cover letter is a professional business letter which provides an employer with an introduction to an accompanying cv. (What) unlike the cv I have not written a cover letter before it was a ne things for me. When the lecturer asks us to write a cover letter, I did not have any idea how to write a cover letter because I have not done it before.  However, the lecturer shows us how to write a cover letter in line with our cv. (So what) I felt lost the first time I tried to write a cover letter because it was a first experience for me I listened the lecturer explanation at the end I felt more confident about it because is not a big different with a cv writing process.  (Now what) now I gave an idea hot to writing a cover letter combine with a cv writing. (Now what) I understand any cover letter is expected to be accompanied by a cv. Not I realise how important is cover letter for anyone who seeking an employment which I did not know is important, this why I never written a cover letter to accompanying my cv. I learned how go paragraphs the cover letter and how to address it to the right person in the company I am applying for the position. 






Presentation skills 
Presentation skills cover a variety of area such as the structure my presentation the tones of my voice, the body language I convey and the design of my slides. (What) I do not have the presentation skills I do not have any ideas how to present a work in front of people or online. Presentation skills is one of the most difficult skills I learned from university because I am not use to give a speech in front of audience. I learned how to present giving a speech or present using a slide how not to be nervous and to organize my presentation and body language. According to P.Morgan. (2017) the reality is that there are very few occasions when we probably have much legitimate justification for being nervous about a presentation. In business, the ability to give good presentation are a standard part of academic, business and employment life. (So what) I was nervous to make a presentation in the front of audience even it was online. Because I am not good speaking on front of peoples which I have never done before. However, my first experience was good better than what I expected from me. The lecturer helped me she gives me encouragement to do it. (Now what) now I am feeling a bit more confident to make a presentation using slides because I have some ideas how to organize my slides for presentation however, the presentation speech is still difficult for me not only I do not know how to give a speech professionally however, I am still not feeling confident giving a speech in the front audience not at university or other places. I am feeling nervous when I am speaking in front of the people because I am always thinking of what people thinking or feeling about my speech, tones and body language. I think the lack of practice is an obstacle for me to feel confident giving a speech in front of people. However, I think the more I practice the more I feel confident to my presentation skills. 

Conclusion:
In this report I analysed what I learned from my first and second term at university. I reflected on my learning using some skills I learned from university. The skills I am making a reflection in this report are paraphrasing, referencing, cv writing, cover letter and presentation skills. I am making a reflection using Driscoll’s model if reflection. According to open university (2020). Reflecting helps you to develop your skills and review their effectiveness, rather than just carry on doing things as you have always done them. It is about questioning, in a positive way, what you do and why you do it and then deciding whether there is a better, or more efficient, way of doing it in the future in any role, whether at home or at work, reflection is an important part of learning. You wouldn’t use a recipe a second time around if the dish didn’t work the first time, would you? You would either adjust the recipe or find a new and, hopefully, better one. When we learn we can become stuck in a routine that may not be working effectively. Thinking about your own skills can help you identify changes you might need to make. This reflection helps me to go back to what I learned, what I have done and what I need to improve  in the future at university. 
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