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[bookmark: _Toc235655811]Introduction
Welcome to my e-portfolio. This portfolio showcases the knowledge, skills, and experience I have developed throughout this module. It includes a range of tasks that demonstrate my academic, professional, and digital skills. These tasks include a written summary using IEEE referencing, a reflection on Turnitin, an academic poster on teamwork, a summary of virtual collaboration, and a review of the e-portfolio platform. Completing these activities has improved my research, communication, critical thinking, teamwork, and referencing skills. This e-portfolio reflects my academic progress and demonstrates my commitment to continuous learning while preparing me for future study and my chosen career















[bookmark: _Toc235655812]Main Body
[bookmark: _Toc235655813] 	Task 1: Essential Academic and Employment Skills for the future career Path
[bookmark: _Toc235655814]		Task 1 (a): Report on Essential Academic and Employment Skills
A successful career in Information Technology (IT) requires a combination of technical knowledge, academic skills, and workplace abilities. During our studies, it is important to develop research, problem-solving, and critical-thinking skills. These skills help understand complex technology issues, evaluate information, and create effective solutions. Since technology is constantly changing, IT professionals must also be willing to learn new skills throughout their careers [1].
Technical skills are essential for working in IT. These include programming, database management, cybersecurity awareness, networking, and data analysis. Having a strong understanding of these areas allows professionals to design, maintain, and protect computer systems. However, technical knowledge alone is not enough. Employers also value communication, teamwork, time management, and professionalism. IT professionals often work with people from different departments, so they must be able to explain technical concepts clearly to colleagues and clients who may not have a technical background [2].
Adaptability and self-management are also important skills for employment. Technology develops rapidly, meaning IT workers must be flexible and able to respond to new challenges. According to the World Economic Forum, analytical thinking and technology literacy are among the most important skills for the future workforce. Students can develop these skills by participating in group projects, internships, independent study, and practical learning experiences [3].
Artificial Intelligence (AI) tools Learning can be supported in a lot of ways for example by helping students come up with ideas make their writing better and understand things clearly technical topics. However, AI should be used responsibly and ethically to support independent learning rather than replace it [4].
[image: ]

Figure 1: Skills that university students need to have. I want to get better at communication, critical thinking, academic writing, time management, reading and soft skills. These skills will help me learn better work well with others and have a career in cybersecurity when I finish university [5].
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Figure 2: Skills needed for a career in cybersecurity. I want to develop programming, networking, penetration testing, cloud security, incident response, and security analysis skills. These skills will help me protect computer systems, identify cyber threats, and become a successful cybersecurity professional in the future  [6].
I want to be successful in my cybersecurity career, so I need to develop the right skills during my studies. Cybersecurity requires solving security problems and responding to new threats every day. I need to learn programming, network security, and risk assessment to identify weaknesses and protect computer systems. Good communication and teamwork skills are also important because I will work with others and explain technical issues clearly. I must continue learning because cyber threats and technologies change constantly. By developing these academic, technical, and professional skills, I will be well prepared for employment and become a confident, adaptable, and successful cybersecurity professional.

[bookmark: _Toc235655815]		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
[image: ]









When uploading the summary to the Task 1(b) Turnitin Similarity Check Practice on Moodle, the report indicated a similarity score of 19%. Most of the matches came from IEEE references and standard technical terms, which suggests that the main content was well paraphrased. For future submissions, I plan to refine my paraphrasing techniques and carefully check reference formatting to minimize any unnecessary similarity. 
According to the Generic Assessment Criteria (GAC), I would rate this work at 72% because it shows a clear understanding of important academic and employment skills, connects these skills to my future career, uses reliable sources, and is written in a clear and appropriate academic style with relevant visual Elements.
[bookmark: _Toc235655816]Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc235655817]		Mind Map (Collaborative)
Mind Map Link: https://mm.tt/map/4030973602?t=1YKapSWIja
Mind Map Image:
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[bookmark: _Toc235655818]		Poster (Individual)
Poster link : https://canva.link/inn2hwrc87z8sjf
[image: ]


























[bookmark: _Toc235655819]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc235655820]		Report on Virtual Collaboration
		
Chosen Topic: Light, Camera, Action
Effective teamwork relies on everyone staying focused on shared organisational goals while encouraging open communication and different viewpoints. However, teams can become less effective when they lose sight of results or fall into groupthink, where members avoid challenging ideas or raising concerns. If these issues are not addressed, they can have a negative impact on team performance
inattention to results is the final dysfunction of a team. It happens when team members focus more on their own goals, personal recognition, or the interests of their department instead of working towards the team's shared objectives. This can reduce collaboration, weaken accountability, and have a negative effect on overall team performance. Lencioni suggests that teams can address this problem by setting clear and measurable goals, making sure everyone understands their responsibilities, and holding each member accountable for achieving shared outcomes. He also emphasises that leaders should celebrate team success rather than individual achievements and regularly review progress to keep everyone focused on common goals [1].

Another common challenge is groupthink, a concept introduced by Janis (1972). Groupthink occurs when team members value agreement and avoiding conflict more than carefully evaluating different ideas. As a result, people may hesitate to share different opinions, question decisions, or challenge the majority, which can lead to poor decision-making. Janis suggests reducing the risk of groupthink by encouraging open discussion, welcoming different perspectives, and assigning someone to play the role of a devil's advocate to question assumptions. He also recommends that leaders avoid expressing their own opinions too early, as this can influence the team's thinking before everyone has had a chance to contribute[2].

Emondson (1999) emphasises that psychological safety is important because it helps prevent people from not paying attention to results and from groupthink. When we talk about safety, we mean that the people in a team feel safe speaking up sharing their ideas saying when they made a mistake and questioning decisions without being afraid of being criticized or judged. When people feel safe to express their views, teams are more likely to share knowledge, identify potential problems, and have open, constructive discussions. This leads to better decision-making and improved overall team performance [3].
Katzenbach and Smith (1993) also argue that successful teams are built around a shared purpose, common goals, and mutual accountability. When team members work towards the same objectives and take responsibility for supporting one another, collaboration improves and the focus remains on achieving success together rather than on individual accomplishments [4].
In conclusion, reducing the effects of inattention to results and groupthink requires leaders to set clear goals, encourage shared responsibility, and promote open and honest communication. Creating a workplace where different opinions are welcomed and respected helps build psychological safety and supports better teamwork. By keeping everyone focused on common objectives, teams can make better decisions, work together more effectively, and achieve stronger overall results.











[bookmark: _Toc235655821]		Step-by-step process of using RefWorks with visuals
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Step 1: To create a RefWorks account, visit https://refworks.proquest.com/, select Create Account, and use your university email address to complete the registration process.
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Step 3: After logging into RefWorks, click the + Add button or navigate to the Folders section and select Create Folder.

[image: ]
Step 4: In Google Scholar, search for a relevant source using keywords related to your topic. Once you have identified a suitable result, click the Cite link below the reference, select RefWorks, and import the citation into your RefWorks account.
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Step 5: When the reference is imported into RefWorks, select the folder where you want to save it, or create a new folder if needed, and then confirm the import.
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Step 7: To make a bibliography you need to select the items you want to use or go to a folder. Then you click on the Quotation Mark button that's above your citations. Next you select the references that you want to include in your reference list. In RefWorks you need to click on Create Bibliography and then click on Create Bibliography again. After that select the style, want from the menu. The reference list will be. It will be formatted in the style you chose. use the RefWorks Citation Manager add-in in Microsoft Word, which can automatically insert and format citations and the reference list in your document.
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Step 8: Open your Microsoft Word document and click the RefWorks Citation Manager (RCM) tab on the ribbon. This will open the RefWorks Citation Manager panel. If prompted, sign in using your RefWorks account to access your saved references and insert citations into your document.
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Step 9: Place your cursor where you want to insert the citation in the document. Then, you can select the checkbox next to the reference you want to use. You can Place your cursor over the reference and select the Cite icon that is, in the upper-right corner. When you do that the reference you selected will be ready to use.
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Step 10: In the RefWorks Citation Manager panel, click the Bibliography button to automatically generate and insert a formatted reference list at the end of your Word document. Alternatively, you can copy and paste the reference list directly from RefWorks.
[bookmark: _Toc235655822]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc235655823]		Task 4 (a): E-Portfolio Creation
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Step 1 Open Google, go to Google, and type Wix into the search box. Press Enter, then click on the official Wix.com website. 
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Step 2: Click Get Started
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Step 3: Sign Up and create a free Wix account using your email address.
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Step 4: Click Create New Site and choose the type of website you want to create. Select Portfolio 


[image: ]
Step 5: Choose a template that is suitable for an academic e-portfolio, then click Edit to start creating your website.
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Step 6: After clicking Edit, the Wix editor will open and display various editing tools that you can use to customise your e-portfolio, such as adding text, images, buttons, pages, and other elements.
[image: ]
Step 7: Click on the page, then select Manage Pages to edit and customise the header bar.
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Step 8: Edit the header bar by adding your name, e-portfolio title, and navigation menu. You can customise the header design.
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Step 9: Scroll down to the bottom of the page, click on the footer bar, and select Edit Footer or Change Footer Design to customise its appearance. You can also add information such as your name, course name, or contact details.
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Step 10: To change the background, click on the page, select Change Background, and choose a colour, image, or video for the background. You can then customise the background
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Step11: Click Add Elements (+) on the left side of the Wix Editor. Select Box from the available options, choose your preferred box design, and click or drag it onto your page. 
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Step 12: Click on the box you have added. You can then resize, move, and customise the box by changing its colour, border, and design.
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Step 13: To add a title inside the box, click Add Elements (+), select Text, choose a Heading style, and drag it into the box. Then click the text and type your title. You can customise the font, size, colour, and alignment.
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Step 14: To add a paragraph inside the box, click Add Elements (+), select Text, choose a Paragraph style, and drag it into the box. 
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Step 15: Click on the paragraph text and use the text editing toolbar to change the font style, font size, and text colour. You can also adjust the alignment, spacing, and formatting
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Step 16: To add an image, click Add Elements (+) on the left side of the Wix Editor, select Image, and choose Upload Images to add a picture from your computer. 
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Step17: Click Upload from Computer to select an image from your computer or simply drag and drop the image into the upload area.
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Step 18: Select the image you want to add to your Page, then click Add to Page to insert the image onto your page.
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Step 19: Click Add Section, select Welcome, and drag and drop the Welcome section into the desired position on your page
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Step 20: Add a welcome heading, a short introduction about yourself, and a suitable image, then customise the font, colours, and layout to make the page attractive and professional.
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Step 21: Click Add Elements (+) on the left side of the Wix Editor, select Button, and choose your preferred button design. Drag and drop the button onto your page
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Step 22: Then, click the button settings to change the button name and add a website link that visitors can click to view the linked content.

































[bookmark: _Toc235655824]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection

I created my e-portfolio using Wix because it is an easy-to-use website builder that allows me to present my academic work, skills and achievements in a professional and organised way. Wix provides a variety of customisable templates, flexible layouts and simple design tools, which helped me create an attractive portfolio without needing advanced coding knowledge [7].
 An online portfolio is also a useful way to showcase what I have learned, demonstrate my skills and reflect on my personal and professional development [8].
I chose Wix because it allows me to organise my work into separate sections, add images, documents and links, and share my portfolio easily online. I can also customise the design, colours, fonts and layout to make the website more personal and suitable for my academic work. Overall, Wix helped me create a professional e-portfolio that clearly demonstrates my learning, achievements, digital skills and progress throughout my course.










[bookmark: _Toc235655825]Conclusion
In conclusion, this assignment has provided me with valuable opportunities to develop and demonstrate a wide range of academic, professional, teamwork, and digital skills. Through 
Task 1, I explored the essential skills required for my future career in cybersecurity and reflected on my Turnitin similarity report, which helped me understand the importance of effective paraphrasing and accurate referencing. 
Task 2 improved my understanding of teamwork, collaboration, communication, emotion, and empathy through the collaborative mind map and individual poster. 
Task 3 developed my knowledge of virtual collaboration, groupthink, inattention to results, psychological safety, and the importance of using RefWorks to manage academic references. Finally, 
Task 4 allowed me to create and evaluate my own e-portfolio using Wix, strengthening my digital skills and providing a professional way to present my learning and achievements. Overall, completing this assignment has increased my confidence, improved my academic and digital abilities, and helped me understand the importance of continuous learning. The skills and knowledge gained from these tasks will support my future studies and help me prepare for a successful career as a cybersecurity professional.
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