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Gibbs Reflective Model: Briefly, Gibbs's reflective model, developed in 1988, demonstrates that the experiences we gain in our lives become valuable learning experiences if we can learn from them in the future. If we encounter the same problems in the future, we can overcome them more easily by drawing on this experience. To this end, he developed a reflective model consisting of seven parts[1][2][3][4]. These are:

1. Description: This part emphasizes the need to understand the event and to describe it objectively, without distorting the facts.
2. Feeling: This part asks us to describe the feelings we experienced when the event occurred or after it ended. In short, we can talk about our emotions. 3. Evaluation: This section asks us to describe the positive and negative aspects of the event. In our opinion, it also asks us to discuss what was positive or good about the event and what aspects were negative or bad.
4. Analysis: This section asks us to analyse the event. This is one of the most important sections because we will evaluate the event and reach a conclusion accordingly.
5. Conclusion: This section focuses on the explanation we gave in the Analysis section, along with possible solutions, such as what could have been done or what approach should have been taken.
6. Action Plan: This section requires creating a plan or chain of decisions regarding what to do if we encounter a similar problem in the future. If we encounter the same or similar events, this time we will have a plan for what we need to do and what steps we need to take.
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Regarding my character and strengths and weaknesses:
My stubborn nature has been very useful for me in completing many tasks. I've found that my persistent desire to complete tasks and my patience, especially in challenging situations, have greatly benefited me in both my professional and personal life. In addition, a very good method for me is to plan a project in advance, then implement these planned steps. Rather than overthinking the entire project and feeling overwhelmed by it, I break it down into smaller steps and complete the entire project as I complete them. For example, like a game where you finish the first level and move on to the second. By doing this, I gradually approach the result. 
Of course, I have many other strengths besides these qualities, but I also have weaknesses. The most important of these is that I get angry easily, which can lead to a sudden outburst of anger. While I'm normally calm, I sometimes experience spontaneous outbursts of anger, and this is another weakness of mine. My weakness is that I leave many tasks to the last minute. This may seem like a common problem, but it can sometimes cause problems for me, both in my professional and personal life. For example, when I must get up for work in the morning, I normally need at least 30 minutes to get up, wash my hands and face, put on my clothes, and eat breakfast. If you're a fast-paced person, it's at least 15-20 minutes. For me, I don't get out of bed until the last five minutes to go to work. I stay up for the last five minutes, wash my hands and face, put on my clothes, and get out, still making it to work on time. It's 7:00 a.m., but our work start time is usually 7:00 a.m. or at most 1-2 minutes early, but no more. Ultimately, our strengths can be helpful when we're struggling with problems or trying to solve a problem, while our weaknesses can slow us down, waste our time, or prevent us from fully resolving it. Self-improvement and learning from our mistakes are ultimately in our hands. Ultimately, it all depends on your abilities, and the willpower you can muster to achieve them.


	Strengths
	Weaknesses

	Stubborn
	Time management

	Patient
	Angry

	Planning
	Communication

	Hard working
	

	Determined
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My life experiences have shown me that my anger management, especially my anger management, tends to decrease as I get older and gain more experience.

Furthermore, my shortcomings in timing have allowed me to improve myself by putting in more effort and working harder to meet deadlines.
While my stubbornness can be advantageous in some situations, I've also seen that it negatively impacts the work process in others. Therefore, I've toned down my stubbornness a bit and developed a more determined approach.
While I've seen many benefits of patience in business, I've also found that being patient in certain situations can make others feel incompetent or incapable. So, while patience is certainly a good trait, especially in today's business world, you're expected to be a bit more aggressive rather than patient. I'm trying to improve myself to be more aggressive.


	[bookmark: _Toc216105063]Goal to Achieve
	Personal Action Plan
	Resources and Support  required
	Development Opportunity with Professional Qualification 
	Performance Measurement
	Expected Completion Date

	Mastering Proactive Time Management
	Use Google Calendar to block daily study hours.
	Digital planning apps, university time-management workshops.
	PRINCE2 or Agile Project Management certification path.
	Zero assignments submitted in the final 24 hours.
	June 2026

	Mastering Proactive Time Management
	Master new project management software (Trello/Asana).
	Online tutorials (LinkedIn Learning/Coursera), PC lab access.
	Microsoft Office Specialist (MOS) or AWS Cloud Practitioner.
	Ability to manage complex digital tasks independently.
	August 2026

	Developing Leadership Quality
	Take the lead in coordinating team milestones in group projects.
	Leadership podcasts, peer feedback, university student union roles.
	CMI (Chartered Management Institute) Level 3 Award.
	Positive feedback from team members on organization.
	December 2026

	Maintaining Professional Resilience
	Implement the Pomodoro technique to manage stress and focus.
	Meditation apps (Headspace), academic mentor support.
	Mental Health First Aid or Stress Management workshop.
	Consistent high energy levels during exam periods.
	Ongoing (Review Dec 2026)


Task 2. Professional Development Plan with SMART Goals

[bookmark: _Toc216105064]Table 2. Professional Development Plan with Smart Goals

[bookmark: _Toc216105065]Task 3. Learning to learn
· Topic: Unpacking Experiences
· ▶ Facilitating Ongoing Learning: Reflection is not just a passive thought; it is an active process that facilitates continuous personal and professional development by linking past experiences to future actions[2].
· ▶ Structured Sense-Making: Reflection provides a "mental processing" structure that allows individuals to make sense of complex learning situations and turn them into knowledge.
· ▶ Demonstrating Progression: By unpacking experiences, I can track my journey toward specific learning outcomes, showing a clear evolution from a novice student to a reflective professional.
· ▶ Professional Capability: This structured approach creates individuals who are not only capable of doing tasks but also capable of understanding how and why they succeed or fail[3].





Video Link: https://youtu.be/-znR43_OYTw
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My name is Ata POLAT, Student ID: 2512871, a dedicated
student currently enrolled in the CertHE Computing Skills
for the Workplace program at the University of Wales Trinity
Saint David. Based in London, | am focused on developing
the digital agility and resilience required for the modern
workplace. My professional journey is driven by a passion for
process management and quality control. | aim to bridge the
gap between technical computing proficiency and
organizational leadership, ensuring that | remain a proactive
and adaptive lifelong learner in this rapidly evolving digital
era[4].
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1. Overall Summary of the Presentation

» This presentation has synthesized my personal traits with structured
reflection models. It successfully bridged the gap between recognizing my
"determined spirit” and addressing my practical challenges through a well-
defined professional roadmap.

2. Lesson Learnt from this Assignment

» The core takeaway is the transition from a reactive to a proactive mindset.
| have realized that high-level computing skills must be supported by rigorous
time-blocking and organizational discipline to achieve consistent excellence.

3. Personal Evaluation or Recommendation

» My evaluation confirms that | am now equipped with the necessary
strategic tools to eliminate procrastination. | strongly recommend the
continuous use of digital agility frameworks to maintain professional focus
and handle complex project demands effectively.
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                    Conclusion  1. Overall Summary of the Presentation  ▶ This presentation has synthesized my personal traits with structured reflection models. It successfully bridged the gap between recognizing my "determined spirit" and addressing my practical challenges through a well - defined professional roadmap.  2. Lesson Learnt from this Assignment  ▶ The core takeaway is the transition from a reactive to a proactive mindset. I have realized that high - level computing skills must be supported by rigorous time - blocking and organizational discipline to achieve consistent excellence.  3. Personal Evaluation or Recommendation  ▶ My evaluation confirms that I am now equipped with the necessary strategic tools to eliminate procrastination. I strongly recommend the continuous use of digital agility frameworks to maintain professional focus and handle complex project demands effectively.  
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