Due to the intensive environment in which you are learning at university, time management is essential. Some work is routine, making it simple to plan for. You must show up for and prepare for lectures and the majority of university work is sporadic, with notable increases happening towards the middle and end of each semester. This calls for careful planning. For instance, you must estimate the length of time it will take to complete assignments and prepare for tests. Study techniques can be learned ‘’ Good Students are made, not born ‘’

To focus on your studies is more important that you understand the base of your project, wich is helping you that you know where to begin your research and how to start your project, to have better results you need to learn by the time you do your researching.

With the number of parties involved in a work or business environment, effective communication is crucial. Customers, staff, vendors, the media etc. are just few of the several stakeholders who frequently communicate vital information wih one another.
Three crucial components make up communication:

1. Transmitting- The sender transmits the message through one medium or another.
2.Listen – The receiver listens or understands the message.
3.Feedback-The receiver conveys their understanding of the message to the sender in the form of feedback to complete the communication cycle.
Recent British Governament policy papers, like the lifelong learning green paper, have expressed their enthusiasm for encouraging young people everyday life. These skills will support people in developing and maintaining their employability. The term ‘’wider key skills’’ now refers to these abilitieas.
Generic capabilitieas, transferable competencies, employability competencies, or crucial competencies. Many peaope refer to the skills that companies require as skills.
If workers are to perform well in the company, they must. These are the abilities necessary to make 



     









