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1. Introduction
      My name is Ivan Parvanov, and I am 33 years old from Bulgaria. From an early age I wanted to make a living on my own, so I could not wait to finish high school and started my first job when I was 16. Starting work early in my life helped me build self-confidence and learn life rules and discipline. Now when I think about this decision, I do not think it was the best step I took then, because I neglected the last years and high school (which now, I think are vital for personal development). When I received my first salary, I was thrilled with the fact that I could make a living on my own and this made it difficult for me to focus on finishing the high school. After graduating from high school, I did not want to continue my studies at university, but my parents pressured me, and I enrolled in a university where I had no desire to study.
     In my early 20s, I had already dropped out of university and was obsessed with fashion, modelling, electronic music. Next 8 years I worked in a night club and modelling, which open many doors also I made quite a lot of connection, the money was not bad also. However sooner or later you realize that this job is not for life, and you need to take timely measures for your professional development. That was the moment when I decided, I had to take a big step and moved to London. When I came to London in 2018, I did not know any English and it was quite difficult for me to adapt to the new environment. I am an ambitious person and I set myself the task of learning English in the fastest way and for two years I dare to say that I achieve good level of English. 
     At the beginning of 2020 I felt confident enough and enrolled in university, but in the first year of university I was still not sure in which direction I want to take my future career. I am now at the end of my first year at university and with the help of the knowledge and advice I have received this year I have clear vision for the future of my career. In the following report I will show my activities and planning, to achieve career in HR career field.

2. Recruitment and Selection
     “Recruitment and selection” is topic that I am quite interested in, that is why I was very excited when I found out the task 1 will be role play in which we are going to do interview. The next thought that crossed my mind was that when the time comes to present myself, I become shy and anxious. The other thing that bothered me a lot was the fact that I had to play the role of an interviewer. I was completely driven by the idea to be perfect in both roles because this will be part of the job that I am pursuing. 
 Interviewer 
   The feelings that were fighting in me in the beginning were enthusiasm and helplessness. I felt like that because. I felt this way because on the one hand I was super excited because I will be able to practice something I will do in the future, and I will be able to improve but on the other hand I was a little bored with the profession chosen by my colleague. Regardless of the feelings I had, I did a little research on the profession chosen by my colleague. I prepared five questions with which I can find out a little more about them, their skills and desire for future development. During the actual interview, I felt quite confident and “in control” which give me the sign that I am heading in a right direction in my future career development. 
Interviewee 
   In the beginning of that task, I was thrilled by the idea that we are going to be trained and directed about the whole part of attending interview. I clearly acknowledge the fact that when I must attend an interview, I am getting anxious, worried and with low self-esteem. However, I was also excited and enthusiastic because I would have the chance of practicing an interview that I will attend often in my future search for job. In order to be excellent in that task, I had to get over myself and start getting ready for the interview. The day of the role play has come and once again I feel anxious and on the top of that we are the first couple to start. As soon as my partner started with the questions, I felt relief and again “in control”, the anxiety and sweating disappeared. I also was surprised by the question, but I think I did good job and now I feel more confident in following the plan I have for my career development. 
3. Self-awareness and Self-evaluation 


· Self-motivation 
    To be aware of your self is crucial not only for our career development but also personal development. Self-motivation is one of the vital skills we need purely to keep us going in the chosen of us direction. Self-motivation is an ability to set challenging goals and the belief that we have the skills to achieve those goals (MindTools.com)   
     In order to find out my level of self-motivation, I took a test. The outcome of the test was that I must focus on positive thinking for the future, self-confidence, Self-efficiency also must work on the surrounding environment. 
· SWOT 
   Next step I am taking in order to get detailed picture about myself is conducting personal SWOT Analysis. This technique will help me to identify my strengths and weaknesses and examine the opportunities and threats that flow from them (MindTools.com). 
STRENGHTS 
     - I am very organised and adapting quickly. I often get promotions at work, without extra effort. 
     - I am ambitious, determined and disciplined, always looking to upgrade my skills, and never leaving my job unfinished.
    - Fearless, I easily make risky steps towards my success. 
    - Have access to financial resource and free time.
    - Ability to communicate with all type of people
    - Creative thinking which could help with future ideas of how to improve workplace environment. 
    - Good listener and passion for working with people and developing them. 


WEAKNESSES 
   - Difficulties to focus on only one project. 
   - Still not confident enough in my education level and language skills.
   - Habit to leave job that I do not like for the last moment.
   - “Big mouth”, sometimes I say things that are not appropriate.
   - Lack of positive thinking and self-motivation.
   - Fear of public speaking and anxiety when presenting myself and my ideas.
OPPORTUNITIES 
   - I am attending CIPD Qualification Level 4. This will deepen my knowledge of working with people. 
   - There is growing need for HR specialists in almost every organization in UK. 
   - I have made good network of helpful contacts.
   - Free opportunities for growing in my current workplace.
   - Taking an acting class for free, which will help me to overcome my fear of public speaking.
THREATS 
   - Due to COVID 19 and Brexit we are experiencing significant staff shortages. In result of that I am often overworked which cutting my time for studying. 
  - Possible financial threat, if I could not manage to find job suitable to my time schedule. 
  - My negative thinking could prevent me from success. 



4. Personal Development Plan 
	
	

3-6 Months 

	

6 months – 2 years 
	

2-5 Years 

	Goals  
 

 




	
-finishing Level 4 in university

-gaining employability skills

-improving my language skills

-getting clear vision for my future career field
	
-finishing Level 5 and 6 in university 

-taking actions towards my future career 

-to start work in HR 
	
- In three years, I see myself as a valued employee of a company. I want to be an expert at my position


	


Skills 




	
-Academic and employability skills

-Digital skills

-English language

- Problem solving and decision-making tools 

- Team working 

	
-to be aware of the nature of the area of the study and work

- to extend my understanding of the profession and learn how to manage and develop the impact of HR/L&D within an organisation and develop strategic thinking
	
-develop my personal effectiveness and business awareness.

-  learn how to manage employment relations, recruit, and cultivate talent to sustain success 

	



Steps 
 
 



	

-focus on study and self-improvements 

-taking extra mile as I am self-studying in my free time
	

-enhancing focus in university as I am trying to gain as much knowledge as I can

- starting CIPD qualification 

- start searching for job in HR 
	

-start training for managers position in my current working place

-upgrading my level of education and qualification 




Adapted from: http://www.hr.ucdavis.edu/sdps/forms/IDP%20Final%2010.14.11.pdf



	
	Short-Term Time Frame 


	Mid-Term Time Frame 

	Long-Term Time Frame 


	

RESOURCES 
 







	
-free time 

-financial support 
	
- IT equipment

-free time 

-the right job

-financial support
	
-free time

-supportive bosses


	
TIMMING 

 
 

	
1 year
	
2 years
	
3 years

	

START 
 

	
February 2021
	
February 2022
	
February 2024

	


 

	
February 2022
	
February 2024
	
February 2027

	Section 6 - Completion 
 

	□__________
      Date 
 
 □__________
      Date 
 
 □_________
      Date

	□__________
      Date 
 
 □__________
      Date 
 
 □__________
      Date

	


Adapted from: http://www.hr.ucdavis.edu/sdps/forms/IDP%20Final%2010.14.11.pdf

5. Conclusion 
    In five years, I see myself as a valued employee of a company. I want to be an expert at my position and start training to be a manager. Although it is hard to predict the future, I sincerely believe that I will become a very good HR Coordinator. I believe that my abilities will allow me to excel to the point that I can seek even higher opportunities. My goal is to become a lead in five years. Although not everyone gets promoted to this level, I believe I can achieve this goal through hard work. In 5 Years, I would be happy if I have achieved all my professional goals and at the same time to have time for a social life and my interests.  
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Appendix 
· Job Application 
Job application form

[bookmark: _kpr05n82n26c]
Application for – Human Resources Officer
[bookmark: _zidixfu2h1to]Your details: i.plamenow88@gmail.com

Name: Ivan Parvanov

[bookmark: _obvz8px9oj35]Education and training

	College Architecture and Restoration, 2007, Pleven, Bulgaria

Certificate of Higher education “Skills for the workplace” Level 4 , 2022, London, United Kingdom. 







[bookmark: _qhulv5cexz75]Qualifications

	

CIPD Level 3







[bookmark: _97j1ykgd1f2u][bookmark: _itppkk92vaqm]Employment history

Name of employer: Soho House 

Job title: Club Floor manager 

Length of time with employer:3 years 

Reason for leaving: Career change

Duties: 

	
- Train and develop new waitstaff

- Manage waitstaff

-Discussed menu items and dietary/ allergy concerns, noted special request

-Suggested additional items to customers to increase sales

- Anticipated and addressed guest service needs.

- Assisting in the hiring of new employees and junior staff.

- Preparing shift reports

- Assessing customer complaints, enquiries, and recommendations, always striving to provide an excellent customer experience. 

- Assigning and monitoring tasks




[bookmark: _81dqi68kkna8]





Previous employers


	Host at YALTA CLUB, Bulgaria 

Job title: Host 

Length with employer: 7 years

Reason for leaving: Moving to United Kingdom 

Duties:

- Introducing the club to new clients by making regular contacts and distributing promotional information

-Manage reservations

- Communicated with event coordinator to ensure appropriate and adequate accommodations for larger events.

- Maintained detailed records of what customers wanted and ordered, helping to increase profits when these customers returned at later date.

- Coordinating FOH Staff members 

-Collecting entrance fee or pre-sale tickets.











[bookmark: _2hk78iv0b9mh]Supporting statement


	
I applied for this position because I am so excited about the opportunity to start without previous experience. This would help me with my career transitioning to HR. My goal is to become a HR Manager and would be so grateful for the opportunity to learn from you and your co-workers. I have always had a gift for working with people and I am excited to get involved and learn. 
As my strengths I consider myself hardworking, reliable, organised and cooperative.
	







[bookmark: _ojwn8qfpdqo4]
[bookmark: _l4j9qclj5v1t]Right to work in the UK
Do you need a work permit to work in the UK? Yes / No
[bookmark: _t2k2hyav6xgs]References

Daniel Campbell- Daniel.campbell@sohohouse.com
Priya Birdi- priya@castingcollective.co.uk   
[bookmark: _w5ptqqnrjpr0][bookmark: _fimrf6f4wc5k]Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: Ivan Parvanov

[image: ]Signature:

[image: ]Date:18.11.2021



· QUESTIONS I ASKED AS AN INTERVIER 
1. Tell me more about yourself. 
2. Why are you interested in this role? 
3. Describe your most challenging baking project.
4. Why did you leave your last job?
5. How would you deal with dissatisfied customer?
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