
HAW TO USE AUTOSUM IN EXCEL

SELECT THE CELL1

Click on the cell where you want the sum
to appear.

CLICK “Home”2

PRES “Autosum”3 Select Range4

PRES “Enter”5

Press the Enter key to complete the formula
and display the sum.

Go to the "Home" tab and click on the
"AutoSum" button (Σ symbol) in the

Editing group.

Click on the "AutoSum" button (Σ symbol)
in the Editing group.

Excel will automatically select the range
of cells to sum. If it doesn't, you can

manually select the range.
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