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I strongly believe Technology in computer software can be used at all stages of the writing process, from generating ideas, to planning, literature searching, through composing, and on to reviewing and editing, and then preparing the final communication. Technologies to assist in these processes are quickly changing. Smartphones and tablets have revolutionised access to the kinds of software applications only previously available on larger computers. Nevertheless, most students still complete their university assignments using a desktop or laptop computer.
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In future graduates – that is, employees who have developed a positive mindset thus bringing organised, can assimilate and process information, present this in oral and written forms for a range of purposes and so contribute effectively to the enterprises for which I hope to work. The Study personal growth and confidence in their own abilities. I’ll be seen as a person who is well Skills Book will help me to become that person. Moving from working out how I learn best in both conventional and newer contexts, it helps me to embrace blended learning – that is, a mix of face-to-face teaching and virtual learning using digital technologies, as well as directed independent learning. In a changing university world, I will be learning not just for course and degree success, but also for the construction of the building blocks and development of qualities that employers demand.
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 	This course has looked mainly at the world of work, arguing that there is a substantial overlap in the skills needed for study and those for employment, and that given the competitive nature of employment I need to start now to think about what I want from a job, and what skills I will need to develop it. I will find as I work through the course that each skill addressed will have the added benefit of helping me gain higher grades. This will help me further in my search for a better job.
The transferability of most of the skills covered has its roots factors, obviously, is that if I am studying a course designed to prepare me for employment then it’s me, likely to be asked to develop those skills that employers value. 
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