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[bookmark: _Toc111390750]Introduction 
Academic skills are the competencies, methodologies, and procedures that students can use to improve their chances of success in school. Most of the time, they build on the student's prior knowledge of reading skills in addition to technical disciplines like mathematics and physics. In terms of academic skills, I chose effective reading and note-taking skills from the book The study skills handbook (Cottrell, 2019). These selected skills from the book will be discussed in this essay in detail. All the necessary skill sets will be thoroughly explained to gain a better understanding of some of the more traditional sources, such as books or journals, as well as some of the more recently produced sources, such as online published materials. Some students may find it challenging to make the transition from secondary schools or colleges to universities because of the abrupt acceleration in the topic of study. The purpose of this report is to clarify the circumstances so that students can adapt to the new curriculum and environment more effectively, which will be advantageous for them in the long run.
[bookmark: _Toc111390751]Summary of the book 
The ability to read is foundational to further education and employment opportunities. A lack of literacy prevents a person from gaining access to any educational opportunities, including the ability to acquire new information, express ideas in writing, or advance in their career. Most people think reading is simple, and that learning to read is straightforward. The reality is more complex than the first impression could suggest. Instead, it's more accurate to characterise reading as a multifaceted process, the mastery of which is ultimately predicated on the ability to grasp the text's meaning. Numerous difficulties may arise for readers, and they will be unique to everyone. Problems with decoding, attention, concentration and general knowledge are all things that many people struggle with. Learning to read proficiently may help a person grow in a variety of ways. One's abilities as a speaker and writer may both be improved by reading. If a pupil has trouble reading, they may struggle to acquire more complex information and skills. 
[bookmark: _Toc111390752]Important lessons from the book 
To enhance one's reading experience, one must acquire the appropriate knowledge, alter one's reading habits, and use effective methods. In this manner, I may improve my reading skills and become a more proficient reader, both of which will increase my enjoyment of reading. After reading a wide variety of articles from a variety of sources, I concluded that "complete reading" involves understanding what is being read. Many students attempt to memorise material just by reading, which leaves them with no foundation on which to build their understanding. They are confused about the topic at hand. On the other hand, if I follow the correct reading procedure, I will be able to pick up on the author's intended meaning with much less effort. It will help me as a student in the long run since I will study more effectively and have a firmer grasp of the material. Personally, and professionally, I will benefit from this in the future.
I can use reading and note-taking to improve my skills in various ways. Here are some ways in which I anticipate that I will benefit from improving my reading comprehension abilities in the years to come.
· It will make analysing and studying certain crucial information about specific fields of learning much less time-consuming and more manageable for me.
· Raising reading satisfaction and improving lives and livelihoods via expanded literacy.
· Being able to read and comprehend official papers with less effort, in sufficient time, and to make appropriate responses in the job.
· Developing proficient reading comprehension and writing skills together.
· Improving one's ability to read and understand news reports in print media.
· Inspiring a lifelong love of learning via the enjoyment of reading today's best books on the best subjects tomorrow.
· Strengthening one's capacity to read for lengthy periods without distraction.
The benefits of reading comprehension and fluency extend beyond the realms of reading, education, and the workplace. It has the potential to benefit me, too. Based on my investigation, I have identified the following individual effects:
· Expanding my mental capacity and strengthening my brain.
· Strengthening my capacity to grasp another person's emotional state and worldview
· Improving one's word choice via exposure to a wider range of words
· Total stress reduction
· Helps me nod off and have a better night's sleep.
There are several things that I have learnt from the source. My readings have taught me a lot about the topic I've chosen, and the many ways in which reading improves one's life. Reading has given me a deeper appreciation for literature, for one thing. It's not enough to be able to recite the text aloud; you also need to comprehend every word and the context in which it appears. Identifying the writer's intended message in a piece of writing is a skill I honed. Decoding, vocabulary, fluency, prior knowledge, and sentence building or cohesiveness are all essential reading abilities to cultivate as well. These are abilities that will help me now and in the long run as I work to become a better reader. With the right resources, I was able to learn how to improve my reading comprehension, which has helped me personally and professionally. It will improve my writing and listening skills across the board by making it easier for me to access relevant information across disciplines. With any luck, expanding my vocabulary while reading will help me in the long run. In the future, when I look back on my professional career, I will be more efficient at reading, comprehending, and responding to official paperwork. Reading will improve me in many ways; it will make me more effective in many areas and open numerous possibilities for me in the future.
The techniques that can enable me to enhance my reading skills as outlined in the book include, selecting relevant parts of the book to read, reading interactively and varying reading speeds. Selecting the relevant parts of the book to read will enable me to browse the book slowly while identifying relevant pages and parts of the page. In the selection of the parts to read, it will be easier to use the contents page. Reading interactively plays a role in ensuring that I can question and think about what I am reading. It allows me to challenge the assumptions of the writer. Varying my reading speeds on the other hand allows me to easily read relevant pages while interactively analysing what I come across during the reading process.











[bookmark: _Toc111390753]Conclusion 
Reading is often cited as a first step in the educational process. One must first master the fundamentals of a subject before progressing further. The foregoing synopsis hints at the great significance of reading, and how it may be used for the ultimate benefit of a person now and in the future. It also covers how you may use these abilities to advance in your life and career. Finally, this essay includes my reflections on the research conducted based on the aforementioned issue and my conclusions drawn from those reflections. Gaining these abilities will not only help me develop as a person, but they will also equip me to handle the obstacles I'll encounter in my academic and professional endeavours down the road.
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