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Document the use of automatic referencing (Mendeley)

Step 1
I used Google chrome to locate Mendeley
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After clicking the link and entering the website, I clicked download
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Step 2
After completing the download I created an account 
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Step 3
Using Google Scholar I searched for; essential skills for study and employment and clicked download PDF

[image: ]



[image: ]


Step 4
I opened Mendeley back up and clicked Add new file
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Step 5
After uploading, you can find all references within the document
[image: ]





Task 4
[image: ]
[image: ]
Teamwork 
4b;

[image: ]





image5.png
»
GRgle

mendeley X & @ Q ® @- ﬁ ol

QAI B News [Images [JVideos [ Books i More Tools

About 407,000,000 resuits (0.36 seconds)
Mendeley
itps:wwny.mendeley.com

Mendeley - Reference Management Software
Mendeley brings your research to life, so you can make an impact on tomorrow. Search over
100 million cross-publisher articles and counting.

Results from mendeley com Q

Download Mendeley
Manage your references efficiently - Keep all your thoughts

Mendeley Cite
Mendeley Cite is compatible with Microsoft Office 365, Microsoft

Web Importer
Import papers, web pages and other documents directly into

Reference Management
‘Store all your references in one place - Keep all your thoughts

SafeSear

MENDELEY |geaQVISSIIIS
= M

Mendeley <

Software

Mendeley is a reference manager software founded in
2007 by PhD students Paul Foeckler, Victor Henning,
Jan Reichelt and acquired by Elsevier in 2013 Itis
Used to manage and share research papers and

generate bibliographies for scholarly articles.
Wikipedia

Initial release date: August 2008




image4.png
Text Card

Task 18- My similarity score for my presentation was 60% and | reduced it to 40% by extensive research and using my own words
to form sentences that were used initially for referencing. | will continue to improve my similarity score for further assignments by
making better use of my time
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Teamwork

Each person is unique in their gifts, talents, and skills. Companies benefit greatly from them when we share them and bring them
to the table for a common goal. [2] You can also develop as an individual by exchanging information and essentially cross-training
one another in teams

Organisation [3]

Keeping things in the right order is the main goal of organising. Any firm can benefit greatly from organisation to help you reach
Your objectives. Your ability to complete all of your daily obligations will be a result of your strong organising abilities, which will
benefit you both personally and professionally

Communication

At all levels of an organisation, effective communication is 2 crucial tool for fostering productivity and solid working relationships
[4] effective communication tactics can significantly contribute to workplace creativity.
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Effective workplace communication is about making that connection with others n your
organization and creating an environment where everybody feels included and heard. Its
about communicating in a way that allows your team to accomplish fts goals and make
gress
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Task 1- Essential skills for study and employment

Text Card

Time management [1]

Your effectiveness and productivity at work can be greatly affected by your ability to manage your time. It will not only increase
Your productivity as a worker but also help you meet deadlines, produce higher-quality work, and advance your skills a5 an
individual
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Teamwork

‘Teamwork is the joint effort of a group to complete a task or achieve a goal in the fastest and most effective way feasible. Any
company that wishes to promote a great working culture must place @ strong focus on teamwork. Learning more about teamwork
can help a firm succeed and also increase your productivity at work. In this essay, we evaluate the importance of working as @
team in the workplace and list 10 key benefits. Organizations should promote teamwork for a number of important reasons,
including:

* Toel

ate workplace confiict. Teams that are in disagreement with one another at work tend to communicate less, argue
more, have worse morale, and are less productive as a whole. Businesses can get past the effects of workplace conflict by

putting an emphasis on people and teamwork.

* Tolower the attrition rate. For many businesses, it's crucial to retain employees and lower employee turnover rates. A focus
on the value of cooperation can result in @ more stable workplace, contented workers, and more team members who stay on

the job for & long time.

+ to align people with the core goals of the organisation. Team members who work in & close team can rely on ach other for
support and guidance. This enables them to focus on core goals of the organisation and complete duties and responsibilities
effectively.
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Communication;

Effective workplace communication is about making that connection with others in your
organization and creating an environment where everybody feels included and heard. fis
about communicating in a way that allows your team to accomplish its goals and make.
progress
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